
 
BOARD   OF   EDUCATION  

GLENBROOK   HIGH   SCHOOLS  
December   9,   2019  

REGULAR   BOARD   MEETING   -   7:00   p.m.   
Location:    Glenbrook   District   Office   Public   Meeting   Room   100A   

3801   W.   Lake   Avenue,   Glenview,   IL   60026  
 

AGENDA  
 
1. (7:00)   Call   to   Order   –   Roll   Call  

 
2. (7:02)   Approval   of   Agenda   for   this   Meeting  

 
3. (7:03)   Glenbrook   Stories  

 
4. (7:18)   Recognition   of   Community   Visitors   

 
5. (7:23)   Board   and   Superintendent   Reports  

 
6. (7:25)   Approval   of   Consent   Agenda   Items:  

 
A. Appointments  

1. Certified  
2. Support   Staff  

B. Resignations/Terminations  
1. Certified  
2. Support   Staff  

C. FOIA   
D. Approval   of   Accounts   Payable   Bills  
E. Approval   of   Payroll   Disbursements  
F. Approval   of   Revolving   Fund   Reimbursement  
G. Minutes  

1. November   12,   2019,   Regular   Board   Meeting  
2. November   12,   2019,   Closed   Board   Meeting  
3. December   2,   2019,   Special   Regular   Board   Meeting  
4. December   2,   2019,   Special   Closed   Board   Meeting  

H. Gifts  
I. Miscellaneous   Stipends  
J. Approval   of   Fitness   Equipment   Bids  
K. Policies   and   Procedures  

1. 3020   Administrative   Personnel   Policy  
2. 3020   Administrative   Personnel   Procedures  
3. 6430   ESP   Managers   Policy  
4. 6430   ESP   Managers   Procedure  
5. 8480   Hazing,   Bullying   or   Aggressive   Behavior  

L. Semi-Annual   Review   of   Closed   Session   Minutes  
M. Glenbrook   Academy   German   Exchange  
N. GBS   Baseball   Team   to   Myrtle   Beach,   SC  
O. GBS   Model   UN   Team   to   Invitational   Conference,   Washington,   DC  
P. GBN   Broadcasting   Trip   to   New   York   City  
Q. GBN   Math   Team   Trip   to   Pittsburgh,   PA  

 
 



 
 

6. (7:30)   Public   Hearing:    Truth   in   Taxation   Hearing   on   the   Estimated   Levy  
 
7. (7:35)   Discussion/Action:   Tax   Levy  

1. Resolution   to   Levy   2019   Taxes  
2. Resolution   Regarding   Application   of   loss   and   Cost   Factor   to   2019   Tax   Levies  
3. Resolution   to   Instruct   County   Clerk   How   to   Apportion   2019   Tax   Levy   Extension  

Required  
4. Resolution   Authorizing   a   Supplemental   Property   Tax   Levy   to   Pay   the   Principal  

and   Interest   on   Outstanding   Limited   Bonds  
 
8. (7:45)   Discussion/Action:   Policies   and   Procedures  

1. 5030   Community   Use   of   School   Facilities   Policy  
2. 5030   Community   Use   of   School   Facilities   Procedures  

 
9. (7:55)   Review   and   Summary   of   Board   Meeting  

 
10. (7:58)    Possible   Topics   for   Future   Board   Meetings  

 
Future   Regular   Meeting   Dates:  
Monday,   January   13,   2020   -   7:00   p.m.   -   Regular   Board   Meeting  

 
11. (8:00)   Closed   Session:   To   consider   the   appointment,   employment,   compensation,  

discipline,   performance,   or   dismissal   of   specific   employees   of   the   public   body   or   legal  
counsel   for   the   public   body,   including   hearing   testimony   on   a   complaint   lodged   against  
an   employee   of   the   public   body   or   against   legal   counsel   for   the   public   body   to  
determine   its   validity;   collective   negotiating   matters   between   the   public   body   and   its  
employees   or   their   representatives,   or   deliberations   concerning   salary   schedules   for  
one   or   more   classes   of   employees;   The   selection   of   a   person   to   fill   a   public   office,   as  
defined   in   this   Act,   including   a   vacancy   in   a   public   office,   when   the   public   body   is   given  
power   to   appoint   under   law   or   ordinance,   or   the   discipline,   performance   or   removal   of  
the   occupant   of   a   public   office,   when   the   public   body   is   given   power   to   remove   the  
occupant   under   law   or   ordinance;   the   purchase   or   lease   of   real   property   for   the   use   of  
the   public   body,   including   meetings   held   for   the   purpose   of   discussing   whether   a  
particular   parcel   should   be   acquired;   the   setting   of   a   price   for   sale   or   lease   of   property  
owned   by   the   public   body;   Security   procedures   and   the   use   of   personnel   and  
equipment   to   respond   to   an   actual,   a   threatened,   or   a   reasonably   potential   danger   to  
the   safety   of   employees,    students,   staff,   the   public,   or   public   property;   student  
disciplinary   cases;   the   placement   of   individual   students   in   special   education   programs  
and   other   matters   relating   to   individual   students;   and   litigation,   when   an   action  
against,   affecting   or   on   behalf   of   the   particular   public   body   has   been   filed   and   is  
pending   before   a   court   or   administrative   tribunal,   or   when   the   public   body   finds   that  
an   action   is   probable   or   imminent,   in   which   case   the   basis   for   the   finding   shall   be  
recorded   and   entered   into   the   minutes   of   the   closed   meeting.   (Section   2(c)   (1),   (2),   (3),  
(5),   (6),   (8),   (9),   (10)   and   (11)   of   the   Open   Meetings   Act).  

 
12. Possible   Action   Regarding   Student   Discipline   

 
13. Possible   Action   GESPA   Memorandum   of   Understanding:   Entry   Salaries  

 
14. Possible   Action   Regarding   Reassignment   of   a   Certified   Employee  

 
15. Possible   Action   Regarding   Topics   Discussed   in   Closed   Session  



 
16. (8:30)   Adjournment  

 
Times   are   estimates.    Electronic   Board   packet   can   be   found   at:  
http://www.glenbrook225.org/district/Board-of-Education/Board-Packet-Age 

 

http://www.glenbrook225.org/district/Board-of-Education/Board-Packet-Agendas


 
AGENDA ITEM #3 

 
December 9, 2019 
 
To: Superintendent 

Board of Education 
 
Fr: Karen Geddeis 
 
Re: Glenbrook Stories - December 9, 2019 
 

MEMO 

 
Glenbrook South Senior leads STEM community, inspires younger students 
 
Sixteen-year-old Ellie Welch-Jani is a senior at Glenbrook South. Her STEM interests have led 
her to earn top honors in astrophysics, tutor her peers, and co-organize a local Science 
Olympiad competition for middle school students. 
 
Over the summer, Ellie presented a 40-page research paper at the Illinois Junior Academy of 
Science State Competition at Southern Illinois University. She enjoyed the process of having 
judges ask her questions about her work, as she feels that it is empowering to dig deep into 
research and then demonstrate that knowledge. She began this research as an intern at 
Northwestern University's Center for Interdisciplinary Exploration and Research in Astrophysics. 
 
More recently, Ellie helped plan the first-ever GBS Science Olympiad in which seven local 
middle schools participated. She conceived the idea as a way for high school students to share 
their love of science with future Titans. The event was student-run and student-driven.  
 
Ellie is also passionate about helping others, as she works for a student-led tutoring company. 
 
This Glenbrook story shows the powerful result of connecting a love of science with a deep 
caring for others. 
 
 
 
 



 

 

 

 

To: Dr. Charles Johns 

Board of Education 

From: Brad Swanson 

Date: December 9, 2019 

Re: Appointments: Certified 

 

NONE 

 

POSITION: 

 

 

Degrees: 

 

 

Certifications:     

 

 

Professional Experience: 

 

  
Salary:  

Start Date:  

 

 

 

 

 

 

 

 



 

 
 

 

To:  Dr. Charles Johns 

Board of Education 

From: Brad Swanson  

Date:  December 09, 2019 

Re:  Appointments: Support Staff 
 
 

Name Bldg Position Calendar FTE Start Date CAT Step Hourly 

Kline, 

James 

GBS Instructional 

Assistant - 

Science 

186.5 .67 12/02/2019 II 8 $21.90 

Piscitelli, 

Matthew 

GBN Instructional 

Assistant - 

Special Ed. 

186.5 .67 11/12/2019 II 5 $20.63 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
 
 
Coaches 

 

Name Bldg Position FTE Start Date CAT Step Contract 

Wells, 

Margaret  

GBS Assistant 

Debate Coach  

.6265 11/18/2019 IV 3 $4535.23 

 
 

 



 
  

 

                                                                                                                                               

 
 

To: Dr. Charles Johns 

Board of Education 

From: Brad Swanson 

Date:  December 9, 2019 

Re: Resignations/Terminations: Certified 

 

 

Name Position  Effective School 

NONE    

 
 
 

 

 



 
  

 

                                                                                                                                               

 
 
To: Dr. Charles Johns 

Board of Education 

From: Brad Swanson 

Date:  December 09, 2019 

Re: Resignations/Terminations: Support Staff 

 

 

Name Position  Effective School 

Fifelski, Kurt Debate Coach 12/24/2019 GBS 

Mondragan, Daniel Assistant Director, 

Marching Band 

10/31/2019 GBN 

Peterson, Sue Department Assistant, 

World Languages 

12/20/2019 GBN 

Tseitlin, Michael  Assistant Director, 

Marching Band 

10/25/2019 GBN 

 

 

 

 

 



 

TO:       Dr. Charles Johns 
FROM: Rosanne Williamson  
RE:       FOIA Requests  

FOIA Response:  

Please see the attached email response. Responsive documents can be found online at 

http://il.glenbrook.schoolboard.net/board . (Responsive documents will not be attached 

to the all documents pdf, but can be found under the FOIA agenda item.)  

Background:  

The Freedom of Information Act (FOIA - 5 ILCS 140/1 et seq.) is a state statute that 

provides the public the right to access government documents and records. A person can 

ask a public body for a copy of its records on a specific subject and the public body must 

provide those records, unless there is an exemption in the statute that protects those 

records from disclosure (for example: records containing information concerning 

student records or personal privacy).  

A public body must respond to a FOIA request within 5 business days after the public 

body receives the request or 21 business days if the request is for commercial purpose. 

That time period may be extended for an additional 5 business days from the date of 

the original due date if:  

● The requested information is stored at a different location;  

● The request requires the collection of a substantial number of documents;  

● The request requires an extensive search;  

● The requested records have not been located and require additional effort to find; 

● The requested records need to be reviewed by staff who can determine whether 

they are exempt from FOIA;  

● The requested records cannot be produced without unduly burdening the public 

body or interfering with its operations; or  

● The request requires the public body to consult with another public body who has 

substantial interest in the subject matter of the request.  

If additional time is needed, the public body must notify the requester in writing within 

5 business days after the receipt of the request of the statutory reasons for the 

extension and when the requested information will be produced.  
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12/2/2019 Glenbrook High School District 225 Mail - Re: FOIA Request

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1649387153738705359%7Cmsg-f%3A1649577736299… 1/2

Elaine Geallis <egeallis@glenbrook225.org>

Re: FOIA Request
1 message

Rosanne Marie Williamson <rwilliamson@glenbrook225.org> Thu, Nov 7, 2019 at 2:51 PM
To: Nancy Pollak <nancypollak@me.com>
Bcc: egeallis@glenbrook225.org

Dear Ms. Pollak,

Thank you for writing to Glenbrook High School  District 225 with your request for information 
pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/1 et seq.   
 
On 11/5/19 we received your request for the following information:  
 
Total number of students in the class of 2023

Number of class of 2023 students in both Glenbrook North and South who are enrolled in the following 
courses:

Algebra Team 163
Algebra Studies 163
Algebra 163
Geometry Team 263
Geometry Studies 263
Geometry 263
Algebra 2 Studies
Algebra 2 363
Precalculus 463
Advanced Precalculus 463
Calculus 663

Geometry Honors 273
Algebra 2 Honors 373
Precalculus Honors 573
AP Calculus AB 683
AP Calculus BC 683

SELC Physics Honors 173
PLTW SELC Intro to ENG Design 173

Biology Studies 163
Biology 163
Biology LA 163
Biology Honors 173

District Response:  Please see attached.
 
Sincerely,

Rosanne Williamson, Ed.D.
Secretary, Board of Education
Assistant Superintendent for Educational Services
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12/2/2019 Glenbrook High School District 225 Mail - Re: FOIA Request

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1649387153738705359%7Cmsg-f%3A1649577736299… 2/2

Glenbrook High School District 225
3801 West Lake Avenue
Glenview, IL 60026  

On Tue, Nov 5, 2019 at 12:22 PM 'Nancy Pollak' via FOIA <Foia@glenbrook225.org> wrote:
Can you please provide the following information:

Total number of students in the class of 2023

Number of class of 2023 students in both Glenbrook North and South who are enrolled in the following courses:

Algebra Team 163
Algebra Studies 163
Algebra 163
Geometry Team 263
Geometry Studies 263
Geometry 263
Algebra 2 Studies
Algebra 2 363
Precalculus 463
Advanced Precalculus 463
Calculus 663

Geometry Honors 273
Algebra 2 Honors 373
Precalculus Honors 573
AP Calculus AB 683
AP Calculus BC 683

SELC Physics Honors 173
PLTW SELC Intro to ENG Design 173

Biology Studies 163
Biology 163
Biology LA 163
Biology Honors 173

Thank you.

FOIA Response.pdf
56K
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mailto:Foia@glenbrook225.org
https://mail.google.com/mail/u/0?ui=2&ik=eaa5e41b73&view=att&th=16e47a3619819530&attid=0.1&disp=attd&realattid=f_k2p0npl70&safe=1&zw


Course Code Student Enrollment

Algebra 163 335

Algebra 2 263 18

Algebra 2 363 24

Algebra 2 G 263 1

Algebra 2 Hnr 273 56

Algebra 2 Hnr 373 126

Algebra G 163 77

Algebra Gta 163 31

Algebra Studies 163 115

Algebra Team 163 24

Biology 161 4

Biology 163 377

Biology Hnr 173 283

Biology LA 163 6

Biology Studies 163 134

Calculus BC AP 183 1

Calculus BC AP 683 1

Geometry 163 118

Geometry 263 159

Geometry Hnr 173 50

Geometry Hnr 273 69

PLTW Intro Engr Ds Hnr 173 63

Precalc Hnr 173 4

Precalculus Hnr 573 2

SELC PLTW Int Eng Ds Hnr173 47

Total 2125

Please note courses you requested not listed have zero enrollmentfor the clase of 2023.

Total number of students in the class of 2023 is 1280.
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12/2/2019 Glenbrook High School District 225 Mail - Re: Follow up

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1649578631286937036%7Cmsg-f%3A1649663554353… 1/2

Elaine Geallis <egeallis@glenbrook225.org>

Re: Follow up
1 message

Rosanne Marie Williamson <rwilliamson@glenbrook225.org> Fri, Nov 8, 2019 at 1:35 PM
To: Nancy Pollak <nancypollak@me.com>
Bcc: egeallis@glenbrook225.org

Dear Ms. Pollak,

Thank you for writing to Glenbrook High School  District 225 with your request for information 
pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/1 et seq.   
 
On 11/7/19 we received your request for the following information:  
 

What are all the possible science courses that the class of 2023 could enroll in and what is 
the number of students in each?

District Response:  

Sincerely,

Rosanne Williamson, Ed.D.
Secretary, Board of Education
Assistant Superintendent for Educational Services 5



12/2/2019 Glenbrook High School District 225 Mail - Re: Follow up

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1649578631286937036%7Cmsg-f%3A1649663554353… 2/2

Glenbrook High School District 225
3801 West Lake Avenue
Glenview, IL 60026

On Thu, Nov 7, 2019 at 3:06 PM 'Nancy Pollak' via FOIA <Foia@glenbrook225.org> wrote:
What are all the possible science courses that the class of 2023 could enroll in and what is the number of students in
each?

Thank you.
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12/2/2019 Glenbrook High School District 225 Mail - Re: Public Records Request

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1649650882992153526%7Cmsg-f%3A1650571874770… 1/2

Elaine Geallis <egeallis@glenbrook225.org>

Re: Public Records Request
1 message

Rosanne Marie Williamson <rwilliamson@glenbrook225.org> Mon, Nov 18, 2019 at 2:12 PM
To: Jonah Meadows <jonah.meadows@patch.com>
Bcc: egeallis@glenbrook225.org

Dear Mr. Meadows:

 

The School District is extending its time to respond to your FOIA request by an additional five business days because:

 

The request is couched in categorical terms and requires an extensive search for the records responsive to it;
The requested records require examination and evaluation by personnel having the necessary competence and
discretion to determine if they are exempt from disclosure under Section 7 of this Act or should be revealed only
with appropriate deletions; and,
The request for records cannot be complied with by the public body within the time limits prescribed by paragraph
(c) of this Section without unduly burdening or interfering with the operations of the public body.

 

A response to your request will be sent on or before November 25.

Sincerely,

Rosanne Williamson Ed.D.

Assistant Superintendent for Educational Services
Glenbrook H.S. District 225
3801 West Lake Ave.
Glenview, IL 60026
847-486-4701

On Fri, Nov 8, 2019 at 10:14 AM Jonah Meadows <jonah.meadows@patch.com> wrote:
Dear district FOIA officer(s)

Pursuant to the FOIA and as a member of the media I request electronic copies of all written communication relating to
any discipline or the departure of the following district employees:

John Skorupa;
Aaron Wojcik;
Zia Ahmed  

Such records should include but area not limited to any letters of reprimand or remediation, settlement or resignation
agreements, or any records of complaints in which discipline has been imposed.

Thanks,
Jonah Meadows
North Shore Editor, Patch
(773) 217-9001

-- 
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12/2/2019 Glenbrook High School District 225 Mail - Re: Public Records Request

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1649650882992153526%7Cmsg-f%3A1650571874770… 2/2
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November   25,   2019  
 
Via   Email  
 
Jonah   Meadows  
North   Shore   Editor,   Patch  
Jonah.meadows@patch.com  
 

Re Public   Records   Request  
 
Dear   Mr.   Meadows:  
 

On  November  8,  2019,  you  submitted  to  the  School  District  a  request  for  the  disclosure                
of  records  pursuant  to  the  Illinois  Freedom  of  Information  Act  (“FOIA ”).  On  November  18,               
2019, the  School  District  extended  its  response  deadline.  You  have  sought  the  following              
disclosure:  
 

Request : …all  written  communication  relating  to  any  discipline  or  the          
departure   of   the   following   district   employees:  

 John   Skorupa;  
Aaron   Wojcik;  
Zia   Ahmed    

 Such  records  should  include  but  are  a  not  limited  to  any  letters  of  reprimand  or                
remediation,  settlement  or  resignation  agreements,  or  any  records         
of   complaints   in   which   discipline   has   been   imposed.  

Response : See  enclosed  records,  which  are  provided  in  response  to  the  portion  of  your              
request  that  identifies  with  particularity  documents  pertaining  to  the  identified  individuals.  To  the              
extent  your  request  seeks  “all  written  communication  relating  to  any  discipline  or  the  departure”               
of  the  three  individuals,  the  request  is  categorical  and  overly  broad.  Responding  to  the  request  as                 
submitted  would  be  unduly  burdensome  for  the  School  District.  The  request  is  unbounded  in               
time  and  scope  as  it  pertains  to  requested  disciplinary  documents.  The  request  is  particularly               
vague  in  that  it  requests  records  “relating  to”  the  discipline  or  departure  of  the  identified                
individuals  without  any  clear  delineation  as  to  the  meaning  of  that  qualifier.  Nevertheless,  the               
School  District  has  attempted  to  provide  the  records  to  you.  We  have  disclosed  records  that  are                 
from  the  last  18  months  and  have  disclosed  all  records  that  you  have  specifically  identified,                
unless  an  exemption  applies  as  noted  below.  You  may  submit  a  request  that  more  narrowly                
identifies  the  records  you  seek  should  you  believe  there  are  additional  records  that  have  not  been                 
disclosed  that  you  intended  to  be  within  the  scope  of  your  November  8 th  request.  A  more                 
narrowly   defined   or   limited   request   would   lessen   the   burden   on   the   School   District.   
 

9
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Some  records  have  been  withheld  or  redacted  as  being  exempt  pursuant  to  the  FOIA,               
including   the   following:  
 

1. Minutes  and  recordings  of  closed-session  meeting  of  the  Board  of  Education.  Disclosure             
of  such  records  is  exempt  pursuant  to  Section  7(1)(a)  of  the  FOIA  and  pursuant  to  the                 
Open   Meetings   Act;  

 
2. Communications  protected  by  the  attorney  client-privilege  are  exempt  pursuant  to           

Section   7(1)(m)   of   the   FOIA;  
 

3. Confidential  student  record  information  is  exempt  pursuant  to  Sections  7(1)(a)  and  7.5(r)             
of   the   FOIA   and    105   ILCS   10/6(a)   and    20   U.S.C.   §   1232g;  

 
4. Deliberative  process  materials  and  records  that  are  “[p]reliminary  drafts,  notes,           

recommendations,  memoranda  and  other  records  in  which  opinions  are  expressed,  or            
policies   or   actions   are   formulated…”   pursuant   to   Section   7(1)(f)   of   the   FOIA;   and  

 
5. Private  information,  including  unique  identifiers,  pursuant  to  Section  7(1)(b)  of  the            

FOIA.  
 
If  you  believe  that  this  response  is  an  unlawful  denial  of  your  request,  you  may  file  a  request  for                    
review  with  the  Public  Access  Counselor  (“PAC”)  pursuant  to  §9.5  of FOIA .  You  can  file  your                 
Request  for  Review  with  the  PAC  at  the  Office  of  the  Attorney  General,  500  South  2 nd  Street,                  
Springfield,  IL  62706  or  by  calling  1-877-299-FOIA.  You  also  have  the  right  to  seek  judicial                
review   of   your   denial   by   filing   a   lawsuit   in   the   Circuit   Court   pursuant   to   §11   of    FOIA .  
 
 

Sincerely,  
 

 
 

Rosanne   Williamson,   Ed.D.  
FOIA   OFFICER  
Secretary,   Board   of   Education  
Assistant  Superintendent  for  Educational     
Services  
Glenbrook   High   School   District   225  
3801   West   Lake   Avenue  
Glenview,   IL   60026  

 
 
Enclosures  
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12/2/2019 Glenbrook High School District 225 Mail - Re: ABC 7 News FOIA

https://mail.google.com/mail/u/0?ik=eaa5e41b73&view=pt&search=all&permthid=thread-f%3A1648842506602158211%7Cmsg-f%3A1649480619586… 1/5

Elaine Geallis <egeallis@glenbrook225.org>

Re: ABC 7 News FOIA
1 message

Rosanne Marie Williamson <rwilliamson@glenbrook225.org> Wed, Nov 6, 2019 at 1:07 PM
To: "Pistone, Ann C. (WLS-TV)" <Ann.C.Pistone@abc.com>
Cc: "Deloian, Olivia X. (WLS-TV)" <Olivia.X.Deloian@abc.com>
Bcc: egeallis@glenbrook225.org

Dear Ms. Pistone,

Thank you for writing to Glenbrook High School  District 225 with your request for information 
pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/1 et seq.   
 
On 10/30/19 we received your request for the following information:  
 

About students vaping in your district for the past few years (no personal information such 
as names is being requested). Specifically:
 

The number of vaping related confiscations, by year since 2017 to date
District Response:

District 225

The number of vaping related 
confiscations, by year:

2017 110

2018 116

2019 50

The number of students who were disciplined or censured in any way for a vaping related 
incident, by year since 2017 to date

District Response:
District 225

The number of students who were 
disciplined or censured in any way 
for a vaping related incident, by 
year:

2017 110

2018 116

2019 50
 

Please break down the different disciplinary and censuring categories (i.e. suspensions, 
counselling, expulsions, etc.) and the numbers of students who fell into each, by year since 
2017 to date

District Response:
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District 225

Please break down the different 
disciplinary and censuring 
categories (i.e. suspensions, 
counselling, expulsions, etc.) and 
the numbers of students who fell 
into each, by year:

2017

Restricted Study 
Hall: 3 Saturday 
Detention: 67 In 
School Suspension: 
4 Warning: 2 
Suspended: 32

2018

Suspended: 49 
Saturday Detention: 
61 Warning: 2 
Other: 1 Restricted 
Study Hall: 2 In 
School Suspension: 
1 Miss Portion of 
Sport Season: 1 
Ticket: 1 from GBS 
SRO **Note** 2 of 
the students were 
given multiple 
consequences

2019

Suspended: 29 
Saturday Detention: 
19 Restricted Study 
Hall: 2 Miss Portion 
of Sport Season: 1 In 
School Suspension: 
1 **Note** 2 of the 
students were given 
multiple 
consequences

 
The number of students arrested on campus for vaping related incidents, by year since 2017 
to date.

District Response:  
District 225

The number of students arrested 
on campus for vaping related 
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incidents, by year:

2017 0

2018 0

2019 0

List the different programs implanted by your district (i.e. distributing educational 
information to students, parent night education, vape detection devices, zero-tolerance 
program, etc.)

District Response:  
District:
Presentations:
3/9/18 Parent Education Event on Vaping.  The panel of Presenters - Ruben Medina, Police; 
Bhaven Shah, Pulmonologist; Erin Tegge-Peer Services; SchoolAdministrators (Lara/Eric).  Held it 
at Glenview Library.  

4/9/18 Parent Education Event on Vaping.  Presenter - Dr. Jonathan Klein, U of I. Held at 
Northbrook Public Library.  

4/18/18 Parent Education Event on Vaping.  Presenter - Erin Tegge, Peer Services. Presenter - Dr. 
Jonathan Klein, U of I. Held at Glenbrook North High School

10/23/18 Parent Education Event on Vaping.  Presenter, Erin Tegge, Peer Services. Held at 
Greenbriar School in District 28.  

1/10/19 Glenbrook Off-Campus Student Vaping Education.  Presenter, Erin Tegge, Peer Services, 
and Penni Raphaelson, GNCY

2/12/19 Taco Tuesdays with Your Teens - held parent and student combined event on Juul and 
Vapes that provided education and opportunities for communication between parents and 
students.  Utilized World Cafe Model. At GBN

10/28/19 Parent Education Event on Vaping.  Presenter, Erin Tegge, Peer Services, and GBS and 
GBN staff. Held at GBN.

11/12/19 Taco Tuesdays with Your Teens - held parent and student combined event on Juul and 
Vapes that provided education and opportunities for communication between parents and students 
at GBS

GBS

November 2018, March 2019, October 2019 -  Staff Education on Drugs/Vaping at GBS

November 2019 - Presentation for students on the dangers of vaping.

Every semester - Presentation to sophomore students in health classes

Toilet Talks - flyers hung in every bathroom at GBS - dangers of vaping

Use of VapeEducate at GBS for students with Drug Policy Violations (online curriculum)

GBN:
 
Every semester - Presentation to sophomore students in health classes 
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4/3/14 A Guide to Substance Use Prevention: From Alcohol to Zoloft Glenbrook North High School
 

12/15/17 Coffee Talk: Substance Use (parent presentation)
 

US Department of Health and Human Services posters on vaping placed in student bathrooms 

2018 and 2019
 

10/16/15; 11/4/2016; 11/4/17; 12/3/18; 10/8/19New Teacher Orientation presentation on Vaping
 

2/6/17:  Vape presentation to all faculty members

Sincerely,

Rosanne Williamson, Ed.D.
Secretary, Board of Education
Assistant Superintendent for Educational Services
Glenbrook High School District 225
3801 West Lake Avenue
Glenview, IL 60026  

On Wed, Oct 30, 2019 at 1:05 PM Pistone, Ann C. (WLS-TV) <Ann.C.Pistone@abc.com> wrote:

FOIA Officer – Dr. Rosanne Williamson
Glenbrook High Schools District 225
3801 W. Lake Ave., Suite 203
Glenview, IL 60026-5806 

FOIA Officer:

            Pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/1 et seq., we are requesting
information about students vaping in your district for the past few years (no personal information such as
names is being requested). Specifically:

-The number of vaping related confiscations, by year since 2017 to date.

-The number of students who were disciplined or censured in any way for a vaping related incident, by
year since 2017 to date.

-Please break down the different disciplinary and censuring categories (i.e. suspensions, counselling,
expulsions, etc.) and the numbers of student who fell into each, by year since 2017 to date.

-The number of students arrested on campus for vaping related incidents, by year since 2017 to date.

-List the different programs implanted by your district (i.e. distributing educational information to student,
parent night education, vape detection devices, zero tolerance program, etc.)

If you have an questions about this request, please contact us.

 

Kind Regards,
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Ann Pistone  ann.c.pistone@abc.com  312/750-7460

Olivia Deloian Olivia.X.Deloian@abc.com 312/750-7322

 

 

                      Ann Pistone - ABC7 News -         

  190 N. State St., Chicago, Il 60601 (312) 750-7460

                      abc7chicago.com
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Elaine Geallis <egeallis@glenbrook225.org>

Re: FOIA Request
1 message

Rosanne Marie Williamson <rwilliamson@glenbrook225.org> Wed, Nov 20, 2019 at 11:09 AM
To: Lynnette Sculuca <lsculuca@ift-aft.org>
Bcc: egeallis@glenbrook225.org

Dear Ms. Sculuca,

Thank you for writing to Glenbrook High School  District 225 with your request for information 
pursuant to the Illinois Freedom of Information Act, 5 ILCS 140/1 et seq.   
 
On 11/13/19 we received your request for the following information:  
 

1. The number of Certified School Nurses (PEL) employed by the District.
2. The number of non-certified school nurses (RNs) employed by the District.
3. The FTE status of each of the PEL and RN nurses employed.
4. The number of total buildings being served by the nurses in the District.
5. The number of buildings each PEL and RN nurse serves.
6. The number of students served by each PEL and RN nurse.
7. The pay schedules that exist for PEL and RN nurses.

District Response:

Sincerely,

Rosanne Williamson Ed.D.
Assistant Superintendent for Educational Services
Glenbrook H.S. District 225
3801 West Lake Ave.
Glenview, IL 60026
847-486-4701

On Wed, Nov 13, 2019 at 11:39 AM Lynnette Sculuca <lsculuca@ift-aft.org> wrote:

To whom this may concern,
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I am conducting some research for a group with whom I work.  They would like information regarding the staffing of
nurses in your District.  In particular, they would like information about:

 

1. The number of Certified School Nurses (PEL) employed by the District.
2. The number of non-certified school nurses (RNs) employed by the District.
3. The FTE status of each of the PEL and RN nurses employed.
4. The number of total buildings being served by the nurses in the District.
5. The number of buildings each PEL and RN nurse serves.
6. The number of students served by each PEL and RN nurse.
7. The pay schedules that exist for PEL and RN nurses.

 

I thank you in advance for your help with this information,

 

 

Lynnette Sculuca  |  Field Service Director

Illinois Federation of Teachers
2010 E. Algonquin Rd. #214

Schaumburg, IL 60173

T: 847/303-1211

F: 847/303-1282

 

Illinois Federation of Teachers

110 Johnson St. #208

Woodstock, IL 60098

T:  815/334-1642

 

E: lsculuca@ift-aft.org

www.ift-aft.org  www.facebook.com/iftaft

 

 

This e-mail and any attachments are confidential and are intended solely for the named addressee(s). If you are not a
named addressee, you should not copy, alter, post, forward, distribute or disseminate the contents of the e-mail or
attachments. Any views or opinions expressed are solely those of the individual and do not necessarily represent those
of the Illinois Federation of Teachers (IFT).
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Pay Schedule RN Nurse.pdf
78K

Pay Schedule PEL.pdf
158K
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Exempt Professionals - Specialist Annualized Salary Schedules

Exempt Professionals - Specialist - Category V
2018-19 School Year

Positions:
 Non-Cert School Nurse 
 Glenbrook Aquatics - Program Director 
 Fiscal Services Manager 

Days: 260 239
STEP  Category V Hours: 8 8

1 ( 29.61)             $61,588.80 $56,614.32
2 ( 30.20)             $62,816.00 $57,742.40
3 ( 30.81)             $64,084.80 $58,908.72
4 ( 31.42)             $65,353.60 $60,075.04
5 ( 32.05)             $66,664.00 $61,279.60
6 ( 32.69)             $67,995.20 $62,503.28
7 ( 33.34)             $69,347.20 $63,746.08
8 ( 34.01)             $70,740.80 $65,027.12
9 ( 34.69)             $72,155.20 $66,327.28

10 ( 35.39)             $73,611.20 $67,665.68
11 ( 36.09)             $75,067.20 $69,004.08
12 ( 36.82)             $76,585.60 $70,399.84
13 ( 37.55)             $78,104.00 $71,795.60
14 ( 38.30)             $79,664.00 $73,229.60
15 ( 39.07)             $81,265.60 $74,701.84
16 ( 39.85)             $82,888.00 $76,193.20
17 ( 40.65)             $84,552.00 $77,722.80
18 ( 41.46)             $86,236.80 $79,271.52
19 ( 42.29)             $87,963.20 $80,858.48
20 ( 43.14)             $89,731.20 $82,483.68

2019-20 School Year

Days: 260 239
STEP  Category V Hours: 8 8

1 ( 30.13)             $62,670.40 $57,608.56
2 ( 30.73)             $63,918.40 $58,755.76
3 ( 31.34)             $65,187.20 $59,922.08
4 ( 31.97)             $66,497.60 $61,126.64
5 ( 32.61)             $67,828.80 $62,350.32
6 ( 33.26)             $69,180.80 $63,593.12
7 ( 33.93)             $70,574.40 $64,874.16
8 ( 34.61)             $71,988.80 $66,174.32
9 ( 35.30)             $73,424.00 $67,493.60

10 ( 36.01)             $74,900.80 $68,851.12
11 ( 36.73)             $76,398.40 $70,227.76
12 ( 37.46)             $77,916.80 $71,623.52
13 ( 38.21)             $79,476.80 $73,057.52
14 ( 38.97)             $81,057.60 $74,510.64
15 ( 39.75)             $82,680.00 $76,002.00
16 ( 40.55)             $84,344.00 $77,531.60
17 ( 41.36)             $86,028.80 $79,080.32
18 ( 42.19)             $87,755.20 $80,667.28
19 ( 43.03)             $89,502.40 $82,273.36
20 ( 43.89)             $91,291.20 $83,917.68
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MINUTES   OF   REGULAR   MEETING,  
BOARD   OF   EDUCATION,   SCHOOL  
DISTRICT   #225,   COOK   COUNTY,  
ILLINOIS,   NOVEMBER   12,   2019  

 
A   regular   meeting   of   the   Board   of   Education,   School   District   No.   225   was   held   on  

Monday,   November   12,   2019,   at   approximately   7:00   p.m.   at   Glenbrook   District   Office  
Public   Meeting   Room   100A,   pursuant   to   due   notice   of   all   members   and   the   public.  
 

The   president   called   the   meeting   to   order.    Upon   calling   of   the   roll,   the   following  
members   answered   present:   

 
Doughty,   Glowacki,   Hanley,   Kim,   Sztainberg,   Taub  
 
Absent:   Shein  
 
Also   present:   Fagel,   Geallis,   Geddeis,   Gravel,   Johns,   Ptak,   Tarver,   Swanson,   Williamson  
 

Approval   of   Agenda   for   this   Meeting  
 

Dr.   Johns   asked   that   Consent   Agenda   Item   #6.J.,Miscellaneous   Stipends,   be  
removed   from   consent   to   be   discussed   in   closed   session.  

 
 Motion   by   Mr.   Glowacki,   seconded   by   Dr.   Kim   to   approve   the   agenda   for   this  
meeting.   
 

Upon   calling   of   the   roll:   
 
aye:   Doughty,   Glowacki,   Hanley,   Kim,   Sztainberg,   Taub  
 
nay:   none  
  
Motion     carried   6-0.  

 
Glenbrook   Stories  
 
Ms.   Geddeis   shared   a   video   clip   of   GBN   junior   Dean   Kousionelos,   a   contemporary  

artist,   who   works   in   multiple   mediums.    Members   of   the   community   have   been  
impressed   with   his   collection   with   offers   to   purchase   his   work.  

 
In   response   to   board   members’   questions,   Dean   stated:  

● His   recommendation   for   budding   artists   is   to   work   on   their   technique  
● He   would   like   to   pursue   a   career   in   design   and   business  
● Discussed   his   process   in   creating   his   art  

 
Board   members   thanked   him   for   being   a   role   model   and   wished   him   luck   in   the  

future.  
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Dr.   Tarjan   and   Mr.   Koo   arrived   at   7:08   p.m.  

 
Mr.   Shein   arrived   at   7:10   p.m.  

 
Recognition   of   Community   Visitors   
 
A   community   member   spoke   regarding   two   resolutions   being   brought   for   a   vote   at  

the   Annual   Meeting   of   the   IASB   Delegate   Assembly   on   November   23.    She   asked   the  
Board   delegate   to   vote   no   on   two   specific   resolutions;   #1   Student   Safety   and   #3   School  
Safety   Grant   Program   and   explained   her   reasons.  

 
Board   and   Superintendent   Reports   
 
The   superintendent   recognized   Board   Member   Mrs.   Karen   Hanley   for   achieving  

Master   Board   Member   by   the   Illinois   Association   of   School   Boards.  
 
The   administration   shared   highlights   of   meetings,   events   and   celebrations   at   the  

schools   and   in   the   community.  
 

A   board   member   commended   the   Glenbrooks   on   their   Fine   Arts   program   and   the  
wonderful   program   they   put   on   over   the   weekend.  
 

Motion   to   Approve   the   Consent   Agenda   Items   
 

Noted   again,   Consent   Agenda   Item   #6.J.,   Miscellaneous   Stipends,   be   removed  
from   consent   to   be   discussed   in   closed   session.  

 
Motion   by   Mr.   Glowacki,   seconded   by   Mrs.   Hanley   to   approve   the   following   items  

on   the   consent   agenda   
 

A. Appointments  
a. Certified   -   None.  
b. Support   Staff  
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B. Resignations/Terminations  
a. Certified   -   None.  
b. Support   Staff  

 
C. FOIA   
D. Approval   of   Accounts   Payable   Bills   -   $1,467,667.99  
E. Approval   of   Payroll   Disbursements   -   $3,985,166.33  
F. Approval   of   Revolving   Fund   Reimbursement   -   $3,309.13  
G. Minutes  

a. October   21,   2019,   Regular   Board   Meeting  
b. October   21,   2019,   Closed   Board   Meeting  
c. October   30,   2019,   Facility   Committee   Meeting  
d. November   5,   2019,   Finance   Committee   Meeting  

H. Gifts  

 
I. Revision   to   the   2020-2021   School   Year   Calendar  
J. Miscellaneous   Stipends  
K. Academic   Attainment  
L. GBS   Band   Trip   to   Waikiki,   HI   
M. GBS   Civil   Rights   Trip   to   Montgomery,   AL  
N. Acceptance   of   the   Comprehensive   Annual   Financial   Report   (CAFR)   for   the  

Fiscal   Year   Ended   June   30,   2019  
  

aye:    Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
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nay: none  

 
Motion   carried   7-0.  

 
Discussion/Action:   IASB   Resolutions  
 
The   Board   president   stated   the   proposed   resolutions   will   be   acted   upon   at   the  

Annual   Meeting   of   the   IASB   Delegate   Assembly   and   he   will   be   the   District’s   Delegate.    He  
explained   that   the   resolution   process   gives   member   districts   ownership   and   the  
opportunity   to   establish   the   direction   of   the   Association   and   its   major   policies.  
 

In   response   to   the   president’s   request   for   Board   feedback,   members   discussed  
their   opinions   specifically   on   Resolution   1   -   Student   Safety   and   Resolution   3   -   School  
Safety   Grant   Program.    It   was   agreed   upon   unanimously,   to   direct   our   delegate   to   vote  
against   Resolution   1.    The   district’s   delegate   was   made   aware   of   the   board   members  
overall   support   of   Resolution   3,   but   shared   their   concerns.    The   Board   instructed   their  
delegate   to   vote   based   on   what   is   discussed   at   the   conference.  
 

The   administration   provided   some   clarification   on   the   board   member’s   role   and  
the   role   of   the   Resolutions   Committee.  
 

Discussion/Action:   Resolution   Regarding   Estimated   Amounts  
Necessary   to   be   Levied   for   the   Year   2019  
 

The   administration:  
● Explained   the   reasoning,   timeline   and   process   for   the   tax   levy  
● Noted   the   estimated   amount   necessary   for   the   levy   was   presented   to   the   finance  

committee   on   November   5  
● Requested   approval   of   the   amounts   and   to   schedule   a   public   hearing   for  

December   9,   2019  
● Asked   for   a   vote   at   tonight’s   meeting  

 
In   response   to   board   members’   questions,   the   administration:  

● Provided   clarification   on   the   Make   Whole   Glen   Payments  
● Stated   once   the   TIF   is   done   we   believe   we   will   probably   receive   the   same   amount  

of   money   from   Glen   taxes  
● Shared   updated   information   on   the   Northbrook   Court   TIF   

 
Motion   to   Approve   the   Resolution   Regarding   Estimated   Amounts  

Necessary   to   be   Levied   for   the   Year   2019   
 
 Motion   by   Mr.   Glowacki,   seconded   by   Mr.   Taub   to   approve   the   resolution  
regarding   estimated   amounts   necessary   to   be   levied   for   the   year   2019   and   the   Board  
directed   the   administration   to   publish   the   estimated   levy   amounts,   and   to   schedule   a  
public   hearing   on   the   estimated   tax   levy   as   part   of   the   regular   board   meeting   scheduled  



5  
11/12/19  

for   December   9,   2019.  
 

Upon   calling   of   the   roll:   
 

aye:   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
 

nay: none  
 

Motion     carried   7-0.  
 

Discussion/Action:   2019   Summer   School   Report   and   Approve   2020  
Program   Recommendations:    Calendar   and   Fees  

 
The   administration:  

● Reviewed   current   summer   school   schedule   
● Shared   this   past   year’s   budget   and   noted   summer   school   is   intended   to   be  

financially   self-sufficient  
● Discussed   enrollment   and   staffing   
● Stated   the   additional   Special   Education   staffing   was   immensely   beneficial   this  

past   summer  
● Outlined   proposed   changes   including;   

○ Moving   to   a   four-day   per   week   model   which   will   allow   three   day   weekends  
for   students   and   staff  

○ Standardized   hours   of   meeting   time   so   that   each   class   will   have   60   hours   of  
instructional   time   per   semester  

 
In   response   to   board   members’   questions,   the   administration:  

● Explained   the   amount   of   regular   school   day   hours   compared   to   summer   school  
day   hours  

● Stated   the   proposed   meeting   hours   are   within   legal   limits  
● Noted   the   “Glenbrook   quality”   is   the   same   in   the   summer   even   though   meeting  

length   is   slightly   truncated   
● Shared   their   hope   that   by   determining   a   calendar   earlier   and   having   a   four   day  

work   schedule   will   entice   more   qualified   Glenbrook   teachers   for   summer   school  
● Provided   clarification   on   the   differences   between   regular   school   year   courses   and  

summer   school   courses  
● Reviewed   some   of   the   most   common   reasons   students   attend   summer   school  
● Noted   some   students   take   both   summer   school   sessions  
● Stated   all   summer   school   teachers   are   paid   the   same   rate   (not   based   on   the   salary  

schedule)  
● Commented   that   only   students   who   qualify   for   free   services   get   free   summer  

school   courses,   those   who   qualify   for   reduced   charges   must   pay   the   full   cost  
● Explained   online   course   are   available   on   a   case   by   case   basis  

 
The   administration   requests   a   vote   to   approve   the   changes   during   this   meeting  

which   will   allow   for   hiring.  
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Motion   to   Approve   2020   Summer   School   Program   Recommendations:  
Calendar   and   Fees  
 
 Motion   by   Mr.   Glowacki,   seconded   by    Mrs.   Hanley   to   approve   the   calendar   and  
fees   for   the   2020   summer   school   session,   to   be   held   at   Glenbrook   North   High   School,   as  
presented.  
 

Upon   calling   of   the   roll:   
 

aye:   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
 
nay: none  

 
Motion     carried   7-0.  
 

Discussion/Action:   Approval   of   Fitness   Center   Bids  
 

The   administration   
● Stated   our   fitness   centers   see   an   incredible   amounts   of   usage   
● Noted   we   are   in   need   of   the   renewal   of   fitness   center   equipment   which   is   twelve  

years   old  
● Shared   the   design   process,   including   a   comprehensive   needs   assessment   based   on  

designing   an   active   learning   space  
● Reviewed   the   bids   and   the   process  
● Explained   given   the   different   space   and   curriculums   at   both   schools,   the  

equipment   was   chosen   that   would   assist   in   supporting   the   learning   of   each  
program  
 
In   response   to   board   members’   questions,   the   administration:  

● Discussed   the   different   equipment   being   purchased  
● Noted   there   is   always   a   staff   member   manning   the   fitness   centers   
● Confirmed   there   will   be   different   curricular   approaches   in   the   two   schools   
● Reviewed   the   differences   in   curriculum  
● Explained   the   inclusive   decision-making   process   that   was   used   to   drive   innovation  

and   performance  
● Stated   they   anticipate   equipment   will   be   flexible   in   different   spaces  

 
Discussion/Action:    Summer   2020   Capital   Projects   and   3-Year   Master  
Facility   Plan  

a. Summer   2020   Capital   Projects  
b. 3-Year   Master   Facility   Plan  

 
The   administration:  

● Explained   that   as   part   of   the   identified   facility   needs   review   process,   a   three-year  
master   facility   plan   was   created  

● Noted   the   final   life   safety   projects   were   completed   this   past   summer  
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● Shared   they   will   be   reviewing   the   funding   for   the   capital   projects,   in   detail,   with  
the   finance   committee   

● Reviewed   both   the   capital   projects   and   timeline  
● Reminded   the   Board   that   they   are   not   asking   for   approval   of   the   projects,   but  

asking   for   authorization   to   work   with   the   architect   to   develop   bid   specifications  
 

In   response   to   board   members’   questions,   the   administration:  
● Provided   clarification   on   layout   as   discussed   at   the   facility   meeting  
● Noted   they   have   “shopped”   architect   fees   and   are   very   satisfied   with   Arcon  

Associates   and   explained   why  
● Reviewed   both   the   bid   specification   and   billing   processes  

 
A   board   member   provided   context   from   the   discussion   at   the   facility   committee  

meeting   concerning   keeping   an   eye   on   costs   and   “shopping”   prices   or   fees.  
 

Discussion/Action:Reports  
a. Dashboard   Reports  
b. Illinois   School   Report   Cards  

 
The   administration:  

● Updated   the   board   on   key   data   points   for   the   district   and   noted   that  
student   achievement   continues   to   be   very   high  

● Stated   an   increasing   percentage   of   students   identified   as   needing   special  
services   based   on   evolving   legal   mandates   that   govern   504   and   IEPs  

 
In   response   to   board   members’   questions,   the   administration:  

● Noted   state   reporting   will   allow   us   to   track   growth   trends   in   the   future  
● Explained   the   difference   in   ethnicity   distribution   and   stated   district  

demographics   have   not   changed  
 

The   administration:  
● Reported   the   School   Report   Card   designates   the   Glenbrooks   as   exemplary  

and   explained   what   that   designation   stands   for  
● Discussed   some   new   items   on   the   school   report   card  

 
In   response   to   board   members’   questions,   the   administration:  

● Noted   the   dashboard   reports   provide   more   information   on   teacher  
retention   than   the   School   Report   Card   

● Will   update   ethnicity   groupings   on   dashboard   reports   in   the   future   for  
consistency  
 

Discussion/Action:    Policy   and   Procedures  
a. Policy   3020   Administrative   Personnel  
b. Procedure   3020   Administrative   Personnel  
c. Policy   6430   ESP   Managers  
d. Procedure   6430   ESP   Managers  
e. Policy   8480   Hazing,   Bullying   or   Aggressive   Behavior  
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The   administration:  
● Noted   they   updated   the   format   of   policies  
● Stated   the   changes   on   a,   b,   c   and   d   were   basically   clean   up   of   language  
● Reviewed   changes   
● Noted   the   objective   of   changes   to   e   is   to   become   compliant   with   the   law  
● Will   add   who   reporting   officer   is   at   Off   Campus   for   bullying  

 
In   response   to   board   members’   questions,   the   administration:  

● Stated   the   finalized   policies   and   procedures   will   go   on   consent   at   December  
9   board   meeting  

● Discussed   changes   in   6430   regarding   life   insurance  
● Provided   clarification   on   wording  

 
Review   and   Summary  
 
The   board   president   summarized   what   happened   at   the   meeting   and   the   future  

meeting   date.  
 
Possible   Topics  
 
In   response   to   a   board   member’s   question   the   administration   stated   a   discussion  

on   the   performing   arts   reports   will   take   place   at   the   next   facility   committee   meeting.  
 
Motion   to   Move   into   Closed   Session  

 
 Motion   by   Mr.   Glowacki,   seconded   by   Dr.   Sztainberg   to   move   into   closed   session  
at   approximately    9:15   p.m.   to   consider:  

● the   appointment,   employment,   compensation,   discipline,   performance,   or  
dismissal   of   specific   employees   of   the   public   body   or   legal   counsel   for   the   public  
body,   including   hearing   testimony   on   a   complaint   lodged   against   an   employee   of  
the   public   body   or   against   legal   counsel   for   the   public   body   to   determine   its  
validity;  

● student   disciplinary   cases  
(Section   2(c)   (1)   of   the   Open   Meeting   Act).  

 
Upon   calling   of   the   roll:   

 
aye:   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg   Taub  
 
nay: none  

 
Motion     carried   7-0.  
 
The   Board   returned   to   open   session   at   11:00   p.m.  
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Motion   Regarding    Resolution   Authorizing   a   Notice   of   Remediation  
Regarding   a   Certificated   Staff   Member  
 

 Motion   by   Mr.   Glowacki,   seconded   by   Dr.   Sztainberg   to   approve   the   resolution  
authorizing   a   notice   of   remediation   regarding   Aaron   Kaplan.  
 

Upon   calling   of   the   roll:   
 

aye:   Doughty,   Glowacki,   Hanley,   Shein,   Sztainberg,   Taub  
 
nay: none  
 
abstain:    Kim  

 
Motion     carried   6-0-1.  
 
Motion   Regarding   Termination   of   a   Non-certificated   Staff   Member  
 

Motion   by   Mr.   Glowacki,   seconded   by   Mrs.   Hanley   to   reject   the   resignation  
agreement   and   terminate   Zia   Ahmed   as   discussed   in   closed   session.  
 

Upon   calling   of   the   roll:   
 

aye:   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
 
 
nay: none  

 
Motion     carried   7-0.  
 

Motion   Regarding   GESSA   Memorandum   of   Understanding   Entry  
Salaries  

 
Motion   by   Mr.   Glowacki,   seconded   by   Dr.   Sztainberg   to   approve   the   GESSA  

memorandum   of   understanding   regarding   entry   salaries.  
 

Upon   calling   of   the   roll:   
 

aye:   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
 
nay: none  

 
Motion     carried   7-0.  

 
Motion   Regarding   GESSA   Memorandum   of   Understanding  

Department   of   Human   Resources   Positions  
 
Motion   by   Mr.   Glowacki,   seconded   by   Mrs.   Hanley   to   approve   the   GESSA  
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memorandum   of   understanding   regarding   the   Department   of   Human   Resources  
Positions.  
 

Upon   calling   of   the   roll:   
 

aye:   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
 
nay: none  

 
Motion     carried   7-0.  

 
 Adjournment  
 
 Motion   by   Mr.   Glowacki,   seconded   by   Mr.   Taub   to   adjourn   the   meeting   at  
approximately   11:00   p.m.  
 
Upon   call   for   a   vote   on   the   motion,   all   present   voted   aye.*   
 

Motion     carried   7-0.  
 
*   Doughty,   Glowacki,   Hanley,   Kim,   Shein,   Sztainberg,   Taub  
 
CERTIFIED   TO   BE   CORRECT:  
 

______________________________  
       PRESIDENT   -   BOARD   OF   EDUCATION  
 
 
 
_____________________________  
SECRETARY   -   BOARD   OF   EDUCATION  
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MINUTES OF SPECIAL MEETING, 

BOARD OF EDUCATION, SCHOOL 

DISTRICT #225, COOK COUNTY, 

ILLINOIS, DECEMBER 2, 2019 

 

A special meeting of the Board of Education, School District No. 225 was held on 

Monday, December 2, 2019, at approximately 7:00 p.m. at Glenbrook District Office 

Public Meeting Room 100A, pursuant to due notice of all members and the public. 

 

The president called the meeting to order.  Upon calling of the roll, the following 

members answered present:  

 

Doughty, Glowacki, Hanley, Shein, Taub 

 

Absent: Kim, Sztainberg  

 

Also present: Fagel, Geallis, Gravel, Johns, Swanson 

 

  Approval of the Agenda for this Meeting 

 

 Motion by Mrs. Hanley, seconded by Mr. Taub to approve the agenda for this 

meeting.  

 

Upon calling of the roll:  

 

aye: Doughty, Glowacki, Hanley, Shein, Taub 

 

nay: none 

  

Motion carried 5-0.  
 

Recognition of Community Visitors  

None. 

 

Evaluation of the School District’s Self-Insurance Health Plan Update 

 

The administration: 

● Explained the employee benefits philosophy 

● Reviewed the timeline 

● Provided an update on the work ahead to review our insurance plan for 

additional savings opportunities 

● Noted the RFP has been substantially vetted 

● Stated the three unions have been apprised of our intent to continue to find 

savings while maintaining excellent health care coverage 

● Shared that we are taking a broad approach in our analysis 
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The board president thanked board member Taub for all his work with helping to 

vet the RFP. 

 

In response to the administration’s request for volunteers to take part in the 

interviews Mr. Taub stated he would be interested (but the scheduled date would need to 

be changed) and either Mrs. Hanley or Mr. Doughty would volunteer depending on the 

date. 

 

A recommendation will be brought to the Board in January. 

 

General Education Student Transportation Bid Update 

 

The administration: 

● Explained the change in agreement structure 

● Reviewed the timeline 

● Shared the transportation bid process 

● Stated we only received one bid and provided perspective on increases 

● Reviewed increases for feeder districts 

● Noted our  anticipated increase is 7%  

● Shared feedback from First Student on why they would like to remain our 

vendor 

● Noted this item will return to the Board on December 9 

 

In response to board members’ questions, the administration: 

● Stated the RFP was sent to ten vendors 

● Shared feedback from vendors on reasons they did not bid: 

● Driver shortage 

● They don’t anticipate capacity because of other contracts 

● The timeline did not allow enough time to review the routes  

● Noted the bus passes are slightly subsidized  

● Estimated an increase of $19.00 to our bus pass price 

● Provided clarification on the proposed contract length and increase 

percentage per year 

● Will need to re-evaluate in the future if it is better to extend our current 

contract or go out to bid 

● Shared information on the average age of the proposed fleet  

● Reviewed the next steps 

● Provided an explanation on why they are not suggesting to reject the 

current bid to try to allow additional bidders 

 

The Board: 

● Asked the administration to vet the possibility of taking transportation in 

house 

● Suggested the per bus ride cost be advertised 

● Would like the administration to be proactive during the proposed 

three-year contract in vetting other transportation options for the District 
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The administration shared challenges in bringing transportation in-house, but 

noted other transportation suggestions will be shared at a future finance committee 

meeting. 

 

Board Policies and Procedures 

a. 5030 Community Use of School Facilities Policies 

b. 5030 Community Use of School Facilities Procedures 

 

The administration: 

● Provided an overview of the purpose of this policy and procedure 

● Noted that it has been 20 years since this policy has been last reviewed and 

a great deal has changed in practice in those two decades 

● Explained the reasoning to add wording regarding sponsor maintaining 

tax-exempt status pursuant to section 501(c) of the Internal Revenue Code 

● Noted other requests will still be considered, but will follow a different 

process; the request would go to the Superintendent and the Board 

● Highlighted some suggested changes 

○ Rates (will be presented to the Board on a yearly basis) 

○ Forms are no longer part of procedures and explained the reasoning 

○ Liability insurance requirements 

● Explained a number of protections were put in place to ensure that liability 

risks are appropriately placed on the rightful party 

● Stated these updates will certainly change how we have done business, but 

will still go a long way in providing access to our buildings while protecting 

our resources 

 

Board members: 

● Noted they would consider what is good for the community in their 

decision making process 

● Suggested that renters have to buy insurance through us and explained 

their reasoning 

 

The administration: 

● Shared challenges to having renters buy insurance through us 

● Provided two options 

○ Use professional services to vet insurance contract 

○ Sell our own insurance 

● Explained the issues we had with the park district contract 

● Stated changes have been made regarding employees’ roles so that there 

will not be any confusion on who has responsibility 

● Noted suggested changes will be made and brought back to the Board for 

approval 

 

Board members: 

● Asked to include the personnel responsibilities not only in the contract, but 

in the policy and procedures as well 

● Want to assure the District is protected 
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● Suggested hiring appropriate (insurance contract) lawyers  for vetting these 

contracts 

 

Enrollment Forecast Update 

 

The administration: 

● Provided background on the projection process 

● Stated the accuracy of McKibben’s approach is impeccable 

● Shared McKibben’s comments regarding the population forecast 

○ Noted unknown and unstated factors are not accounted for 

● Reviewed enrollment forecasts 

 

In response to board members’ questions, the administration: 

● Stated an estimate is used on parochial schools’ enrollment 

● Shared they have no facility capacity concerns with the forecasted update 

● Explained our staffing model evaluation starts now through February, but 

they do not anticipate any grand changes 

 

Motion to Move into Closed Session 

 

 Motion by Mr. Glowacki, seconded by Mrs. Hanley to move into closed session at 

approximately 7:58 p.m. to consider: 

● the appointment, employment, compensation, discipline, performance, or 

dismissal of specific employees of the public body or legal counsel for the public 

body, including hearing testimony on a complaint lodged against an employee of 

the public body or against legal counsel for the public body to determine its 

validity;  

● student disciplinary cases 

● (Section 2(c) (1) and (9) of the Open Meetings Act). 

 

Upon calling of the roll:  

 

aye: Doughty, Glowacki, Hanley, Shein, Taub 

 

nay: none 

 

Motion carried 5-0.  
 

The Board returned to open session at 8:30 p.m. 

 

Possible Topics for Future Board Meetings 

 

Board members: 

● Shared concerns with the location and quantity of bollards at the schools 

● Suggested the review of potential rideshare opportunities tailored to our 

needs 
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The administration stated: 

● Bollards will be discussed at an upcoming facility committee meeting 

● Potential rideshare opportunities will be discussed at a future finance 

committee meeting 

 

Action Regarding Reassignment of a Certified Employee 

 

Motion by Mr. Glowacki, seconded by Mrs. Hanley to reassign Josh Koo to the 

classroom position as discussed in closed session. 

 

Upon calling of the roll:  

 

aye: Doughty, Glowacki, Hanley, Shein, Taub 

 

nay: none 

 

Motion carried 5-0.  
 

  Adjournment 

 

           Motion by Mr. Glowacki, seconded by Mrs. Hanley to adjourn the meeting at 

approximately 8:32 p.m. 

 

Upon call for a vote on the motion, all present voted aye.*  

 

Motion carried 5-0.  
 

* Doughty, Glowacki, Hanley, Shein, Taub 

 

 

CERTIFIED TO BE CORRECT: 

 

____________________________ 

 PRESIDENT - BOARD OF EDUCATION 

 

 

 

_____________________________ 

SECRETARY - BOARD OF EDUCATION 

 

 



 

To: Dr. Charles Johns  

From: Rosanne Williamson 

Re: Gifts 

Date: December 9, 2019 

 

The following gifts have been received since the last acceptance of gifts by the Board of Education.  I recommend the 

Board approve the acceptance of the following: 

 

Donor 
Type of 

Donation 

Description of 

Donation 
Purpose of Donation 

School and 

Department 

Account 

Number 

* 

Curragh at the Glen Monetary $75.00 Titans Helping Titans GBS SAO 830060 

Dunkin Donuts - Willow 

and Shermer Property 5 dozen donuts 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Big Apple Bagels Property 5 dozen bagels 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Upper Crust bagels Property 8 dozen bagels 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

California Pizza Kitchen Property 10 pizzas 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Mark Vend Property 3 cases orange juice 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Mark Vend  Property 2 cases animal crackers  

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Mark Vend Property 

2 cases Welch’s mixed 

fruit snacks 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 



 

Mark Vend Property 

1 case Nature Valley 

granola bars  

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Mark Vend Property 30 bags Snyder pretzels 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Mark Vend Property 

2 cases Pirate’s Booty 

popcorn 

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Dunkin Donuts - 

Pfingsten and Dundee  Property 5 dozen donuts  

Glenbrooks Speech and 

Debate Tournament GBS/GBN - Debate n/a 

Mercer Family Monetary $40.00 ASL Program Speaker GBS World Languages ESASLFEE 

* Monetary donations will be deposited into the account designated, after approval by the Board of Education; property 

donations do not require an account number. 



To: Dr. Charles Johns 

Board of Education 

From: Brad Swanson 

Date: December 9, 2019 

RE: Miscellaneous Stipends 

Recommendation 

The Administration recommends the Board of Education approve the Miscellaneous 

Stipends list for the 2019-20 school year as presented. 

Background 

A stipend is compensation to an employee for work identified by the district in a variety 

of specialty areas. This work is accomplished in addition to a staff member’s general role 

and responsibilities.  

The following stipends were determined after consultation with the supervisor for each 

area/program for the 2019-20 school year. In the accompanying summary document, 

you will find the listing of staff members, program/area, stipend amount, and if the 

stipend is grant-funded.  

● Academy Assistant:

○ Engages in a wide variety of administrative tasks including managing the

Budget/PCard use, texts, and supplies acquisition, schedule changes, room

use management, parent/student communications, and the annual

admissions process including middle school outreach and maintenance of

applicant portfolios.

● Assistant Athletic Director:

○ Schedules contests and secures game officials. In addition, they supervise

a significant number of contests throughout the year at both home and

away events.

● GBS Assistant Coach-Field Hockey:

○ Provides assistance to the Head Coach in order to support a growing

program. This is a one-year position in the miscellaneous category.

1



 

 

● BOE Recording Secretary: 

○ Attends all board meetings, including special meetings, and is responsible 

for producing minutes for both open and closed session meetings. 

● English Language Coordinator: 

○ Facilitates EL Parent Night and Bilingual Parent Advisory Committee 

meetings, attends Latino Parent Night meetings, coordinates appeals 

testing for incoming freshmen and testing/placement of transfer students, 

maintains databases, plans Glenbrook Day meetings, plans and facilitates 

New Teacher Orientation meeting, and schedules all EL meetings. 

● GESSA Mentor: 

○ Supports and nurtures first-year GESSA support staff members. Much of 

this work is done through common start-of-the-year meetings and ongoing 

one-on-one interaction. Mentors establish safe and trusting relationships 

with new hires designed to create success both personally and 

professionally.  

● Glenbrook Aquatics Program Director: 

○ Supervises the aquatics programs at both schools. Responsibilities include 

communicating with the Glenbrook Aquatics governing board, the District 

and the Building Administration on any and all issues concerning the 

services provided by the program to the community. In addition, the 

Program Director offers recommendations for hire and is in constant 

communication with coaches and parents. 

● Glenbrook Aquatics Swim America Director: 

○ Supervises the Glenbrook Aquatics Swim America program that provides 

year-round swim lessons. Responsibilities include overseeing registration, 

hiring instructors, and scheduling lessons at both GBN and GBS. 

● Glenbrook Aquatics Swim America Liaison: 

○ Provides assistance to the Program Director for Glenbrook Aquatics in all 

the essential job functions of that position and handles the scheduling of 

the pools at Glenbrook South. 

● Glenbrook United Coach: 

○ Provides year-long opportunities for students with special needs to 

participate in social and athletic events. Opportunities include social 

outings and Special Olympics. 

● Peer Group Coordinator: 

○ Manages all aspects of the program including staff coordination, 

professional learning, budgeting, leader selection, curriculum 

development, and training during both the school year and summer 

workshop.  

● Purchasing Coordinator: 

○ Audits and performs a final review of all requests submitted through the 

accounts payable workflow, prior to processing any disbursements. The 

stipend represents 8 hours of support per week performed outside of the 

employee's workday. 
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● Student Assistance Program Coordinator: 

○ Coordinates and facilitates school-wide events aimed at educating 

students, staff, and parents on topics directly relating to student wellness. 

The team provides early intervention supports and programs for 

social/emotional and behavioral issues as well as offers education and 

training to individual students. 

● Summer Camp Coordinator: 

○ Provides organizational support to the buildings for all summer camp 

enrollment and scheduling. This position also meets the needs of families 

and students interested in summer camp options outside of the academic 

summer school experience. 

● Teacher Mentor: 

○ Supports and nurtures new teachers through their first year with the 

district. Mentor responsibilities include attending training sessions, 

meeting weekly with their mentee for the first nine weeks of school, then 

monthly for the remainder of the year, and observing each other's classes 

to provide feedback and modeling for the new teacher. 

● Transportation Coordinator: 

○ Addresses the day-to-day needs of parents and our schools for the 

transportation system of 23 buses. The stipend represents 475 hours of 

support performed outside of the employee's workday. 

● Wellness Coordinator: 

○ Facilitates the Glenbrook Wellness Program and manages the 

building-specific Wellness Committee. Responsibilities include overseeing 

the administration of the program and managing all wellness activities 

including staff development events, the annual health screening, wellness 

fairs, and fitness classes. 
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Staff Member Area/Program Building Stipend Amount Funding Source
Chris Morgan Academy Assistant GBN $2,333 District
Scott Field Academy Assistant GBS $2,333 District
Maria Chandiles Academy Assistant GBS $2,333 District
Matt Purdy Assistant Athletic Director GBN $8,869 District
Paul Vignocchi Assistant Athletic Director GBN $8,869 District
Courtney Middleton Assistant Athletic Director GBS $6,705 District
Tom Mietus Assistant Athletic Director GBS $7,744 District
Courtney Middleton Assistant Coach-Field Hockey GBS $8,747 District
Elaine Geallis BOE Recording Secretary GBA $7,431 District
Brighid Moskaites English Language Coordinator GBS $3,170 Grant
Mina Moon English Language Coordinator GBS $4,754 Grant
Cathy Walters GESSA Mentor GBN $750 District
Jodie Panzer GESSA Mentor GBN $750 District
Renee Redfern GESSA Mentor GBS $750 District
Bob Pieper Glenbrook Aquatics Program Director GBN $15,132 Glenbrook Aquatics
Matt Purdy Glenbrook Aquatics Swim America Director GBN $14,835 Glenbrook Aquatics
Dave Knudson Glenbrook Aquatics Swim America Liaison GBS $10,171 Glenbrook Aquatics
Pa'al Joshi Glenbrook United Coach GBO $11,164 District
Kim Petty Glenbrook United Coach GBN $8,747 District
Megan Williams Glenbrook United Coach GBS $8,747 District
Ann Gebhardt (0.33) Peer Group Coordinator GBN $1,546 District
Maureen McDonaugh (0.33) Peer Group Coordinator GBN $1,657 District
Penn Phillips (0.33) Peer Group Coordinator GBN $1,895 District
John Meyer (0.5) Peer Group Coordinator GBS $2,320 District
Joy Cooper (0.5) Peer Group Coordinator GBS $2,842 District
Nicole Schramm Purchasing Coordinator GBA $23,375 District
Megan Williams SAP Coordinator GBS $2,000 Grant
Afrodite Skaouris SAP Coordinator GBS $2,000 Grant
Cheryl Simon SAP Coordinator GBS $2,000 Grant
Jeff Scheinkopf SAP Coordinator GBS $2,000 Grant
Meaghan Fastert SAP Coordinator GBS $2,000 Grant
Renee Brosnan SAP Coordinator GBN $2,000 Grant
Mindy Ingersoll SAP Coordinator GBN $2,000 Grant
Sachiko Majoros SAP Coordinator GBN $2,000 Grant
Rhoda McInerney SAP Coordinator GBN $2,000 Grant
Darin Sullivan SAP Coordinator GBN $2,000 Grant
Linda Regal Summer Camp Coordinator GBA $3,539 District
Brian Whalen Teacher Mentor GBS $1,000 Grant
Mike MacFadden Teacher Mentor GBS $1,000 Grant
Bob Wysocki Teacher Mentor GBS $1,000 Grant
Tom Mietus Teacher Mentor GBS $1,000 Grant
Bob Rosinski Teacher Mentor GBS $1,000 Grant
Jill Serikaku Teacher Mentor GBS $1,000 Grant
Dan Rhoades Teacher Mentor GBS $1,000 Grant
Reggie Lara Teacher Mentor GBS $1,000 Grant
Julie Feeney Teacher Mentor GBS $1,000 Grant
Mark Dec Teacher Mentor GBS $1,000 Grant
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Staff Member Area/Program Building Stipend Amount Funding Source
Stephanie Wilson Teacher Mentor GBS $1,000 Grant
Rosemarie Carsello Teacher Mentor GBS $1,000 Grant
Anne Walsh Teacher Mentor GBS $1,000 Grant
Emma Hanna Teacher Mentor GBS $1,000 Grant
Ryan Kinsella Teacher Mentor GBS $1,000 Grant
Nicole Carmen Teacher Mentor GBS $1,000 Grant
Afrodite Skaouris Teacher Mentor GBS $1,000 Grant
Jessica Pritzker Teacher Mentor GBS $1,000 Grant
Jeff Paek Teacher Mentor GBS $1,000 Grant
David Berkson Teacher Mentor GBS $1,000 Grant
Amy Hague Teacher Mentor GBO $1,000 Grant
Megan Williams Teacher Mentor GBS $1,000 Grant
Socorro Rogers Teacher Mentor GBS $1,000 Grant
Kimberly Larsen Teacher Mentor GBS $1,000 Grant
Jennifer Korbar Teacher Mentor GBS $1,000 Grant
Ryan Dul Teacher Mentor GBN $1,000 Grant
Christine Woods Teacher Mentor GBN $1,000 Grant
Kristin Schneider Teacher Mentor GBN $1,000 Grant
Bob LeBlanc Teacher Mentor GBN $1,000 Grant
Bridget Bucklin Teacher Mentor GBN $1,000 Grant
Janice Sit Teacher Mentor GBN $1,000 Grant
Jennifer Laudadio Teacher Mentor GBN $1,000 Grant
Justin Georgacakis Teacher Mentor GBN $1,000 Grant
Jeff Kallay Teacher Mentor GBN $1,000 Grant
Kim Petty Teacher Mentor GBN $1,000 Grant
Jason Berg Teacher Mentor GBN $1,000 Grant
Dan Briggs Teacher Mentor GBN $1,000 Grant
Lori Gonzalez Teacher Mentor GBN $1,000 Grant
Darin Sullivan Teacher Mentor GBN $1,000 Grant
Svetlana Borisova Teacher Mentor GBN $1,000 Grant
Lisa Steffey/Monica Mills Teacher Mentor GBN $1,000 Grant
Rita Umansky Teacher Mentor GBN $1,000 Grant
Sarah Ilie Teacher Mentor GBN $1,000 Grant
Kathleen Marabella Teacher Mentor GBN $1,000 Grant
Justin Cooper Teacher Mentor GBN $1,000 Grant
Rob Fleming Teacher Mentor GBO $1,000 Grant
Lisa Wall Transportation Coordinator GBA $19,183 District
Debbie Woods Wellness Coordinator GBN $5,500 District
Stefanie Basford Wellness Coordinator GBN $2,350 District
Amy Ludolph Wellness Coordinator GBN $2,350 District
Stephanie Manly Wellness Coordinator GBA $2,350 District
Rachael Rothrauff Wellness Coordinator GBS $2,350 District
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To: Dr. Charles Johns 

Board of Education 

 

From: Dr. Kim Ptak 

Dr. R.J. Gravel 

  

Date: Monday, December 09, 2019 

 

Re: Approval of Fitness Center Bids 

 

Recommendation 

It is recommended that the Board of Education approve the bids for the replacement of fitness center 

equipment in the amount of $227,644.60 as presented in Table 3. 

 

Background 

As part of the 2006 referendum work, fitness centers were constructed at Glenbrook North and Glenbrook 

South.  The work was completed in the summer of 2008 at which time each space was furnished with 

weight equipment purchased by the Athletic Booster Clubs and 40 pieces of cardio equipment purchased 

through district funds.  The cardio equipment originally purchased consists of treadmills, bikes and 

elliptical machines.  Physical education classes consistently utilize this equipment through a rotation 

conducted each block of the day.  The majority of classes are structured where 45 minutes of each 90 

minute block incorporate cardio and strength training equipment within the fitness center. The remaining 

45 minutes of the block are utilized for other physical activities outside of the fitness center.  

 

The fitness center is typically utilized by an average of 120 students per block (2-4 class sections).  In 

addition to high levels of use during the school day, the fitness center is used daily before and after school 

by students and staff.  The current equipment is in its 11th year of service and is experiencing higher 

degrees of broken parts, service calls and overall downtime.  Due to the age of the equipment, additional 

replacement parts are not readily available.  As a result, a budget for the replacement of fitness center 

equipment was incorporated within the 2019-20 fiscal year budget. 

 

Design Process 

Prior to structuring a bid, a comprehensive needs assessment and space plan was facilitated by our 

Director of Instructional Innovation, Mr. Ryan Bretag, similar to the process he followed when designing 

classroom active learning spaces.  This process started in the spring of 2019 and continued through the 

month of October.  As part of the process, Mr. Bretag met with each group of stakeholders, including: 

teachers, students, teachers, coaches and building administration.  The goal of these conversations was to 

identify and document the goals/objectives of each school’s physical education program, fitness 

curriculum, learning space resources (e.g. fitness equipment) preferences, and workout styles.  As part of 

this process, groups of teachers also toured various fitness centers across the region, to evaluate different 

cardio equipment and fitness center layouts through an interactive experience. 

 

To support the information gathering through discussions and interactive experiences, time was spent 

understanding the shift in the overall use of the current spaces.  An example of this shift is at Glenbrook 

South, where the function of the space has changed since the last equipment bid in 2008.  When the 
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fitness centers were first constructed approximately half of the footprint was dedicated to traditional 

strength training and half to cardio.  To further maximize the use of the space, several years ago a 

dedicated strength training/weight room was created at Glenbrook South.  The existence of two distinct 

fitness spaces at Glenbrook South provides greater opportunities for the school to evaluate and change its 

model, creating more of a functional fitness center.  Glenbrook North is incorporating components of a 

functional fitness center into areas such as it’s newly renovated dance studio and upper gym shelf.  

 

Development of Bid Specifications 

As a result of the design thinking process facilitated by Mr. Bretag, each school identified a group of 

equipment that would assist in supporting the learning activities of each physical education program. 

Given the different spaces and curriculums at both schools, there are similarities and differences in the 

equipment and installation needs associated with each project.  In an effort to provide an overview of the 

unique needs at each school, a summary statement has been prepared: 

 

Glenbrook North 

Since the majority of strength and cardio equipment used in the PE curriculum as well as all 

weight equipment used by athletics is housed together in the fitness center, the cardio equipment 

selected needs to offer a variety of workouts and interval training on the machine itself. The 

treadmills, elliptical cross trainers and bikes will have a touch screen console with 30 different 

workouts ranging from high-intensity boot camp training to 6-minute interval training to fit test 

workouts. All workouts can be tracked and shared with the teachers. A typical class will spend 30 

minutes on a cardio machine followed by 15 minutes of strength and stretching. Functional fitness 

will be incorporated into the overall PE curriculum by equipping ares such as the newly renovated 

dance studio and upper gym shelf with the tools and resources of a functional fitness program 

including medballs, dumbbells, kettlebells, body bars, TXR straps and strength bands. 

 

Glenbrook South 

A functional fitness space will be created in the fitness center. This model has an emphasis on 

functional training, high intensity interval work, body weight movement and mixed modal fitness 

(combination of strength/endurance/functional). Students will participate in a variety of cardio, 

strength and endurance workouts by rotating through various equipment stations. Functional 

fitness strength training typically consists of free-standing equipment such as kettlebells, balance 

trainers, battle rope, slam balls and resistance bands. Functional cardio equipment tends to be a 

blend of self-powered rowers, bikes, ski machines, as well as more traditional treadmills, elliptical 

cross trainers and bikes. 

 

Bid Specifications 

Between both schools, there are a total of 93 pieces of cardio equipment needed for the updating of our 

fitness centers.  Each type of equipment is identified, as well as the specific quantity needed for each 

school in Table 1. 
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Table 1 

Cardio Equipment Included within Bid 

 Quantity  

Equipment Type Glenbrook North Glenbrook South Image of Unit 

Treadmill 12 16 

 

Elliptical 

Cross-Trainer 
12  

 

Recumbent Bike 2  

 

Upright Bike 12 8 

 

Upper Body 2 0 

 

Rower 3 16 

 

Bike Erg  8 

 



 

 

Approval of Fitness Center Bids 

Page 4 

Ski Erg  2 

 

Total 43 50  

 

In addition to the cardio equipment outlined in Table 1, enhancements to the Glenbrook South fitness 

center will also require the installation of turf carpet (1,800 s.f.) and other functional strength equipment 

(kettlebells, medballs, dumbbells).  A rendering of the Glenbrook South fitness center with the 

repurposing of space for the turf carpet and functional fitness post-enhancement is presented below. 

 

 

 

 

 

 

Bid Process 

Bid specifications were distributed to seven bidders.  The original documents specified LifeFitness, Precor 

and Concept 2 branded equipment, in order to establish the quality expectation.  After receiving inquiries 

from potential bidders, the specifications were revised to also accept alternative, comparable equipment. 

All bidders were given the option of bidding on all equipment or a subsection. The specifications also 

asked bidders to submit a trade-in cost for the equipment currently owned by the district.  
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Five bids were received and are presented in Table 2. 

 

Table 2 

Bid Results 

Bidder 

Treadmill, Elliptical,  

Bikes, Upper Body  

w/Trade-In 

Rower, Bike Erg, Ski Erg 

 

Direct Fitness $246,804.00 $30,000 

Fitness Connection $208,410.00 n/a 

Heartline Fitness $228,230.00 $29,680 

LifeFitness $197,964.60 n/a 

Promaxima $234,850.00 $31,347.00 

 

In reviewing the bid responses, LifeFitness is the lowest bidder for the treadmills, elliptical cross-trainers, 

recumbent bikes, upright bikes and upper body equipment.  Heartline Fitness is the lowest bidder for the 

rowers, bike ergs and ski ergs.  

 

The LifeFitness equipment has a two-year warranty on all parts and a one year warranty on associated 

labor. The equipment provided by Heartline Fitness has a two-year parts and labor warranty and a limited 

5-year warranty on non-moving parts and associated labor.  

 

Table 3 

Lowest Responsible Bidders 

Vendor Equipment Type Bid Amount 

Trade-in for  

Existing 

Equipment 

Net Cost 

LifeTime Fitness 

Treadmills, Bikes, 

Elliptical, Upper Body 

Machines 

$230,964.60 ($33,000) $197,964.60 

Heartline Fitness 
Rowers, Bike Erg,  

Ski Erg 
$29,680.00 n/a $29,680.00 

   Total $227,644.60 

 

Funding 

As part of the 2019-20 fiscal year budget, the business services department allocated $100,000 in capital 

equipment expense to support this project.  The remaining $127,644.60 will be supported through 

budgeted capital equipment expenses that are part of the school operating budget allocations.  
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Table 4 

Timeline 

Date Action 

Tuesday, November 12, 2019 BOE Meeting Discussion 

Monday, December 9, 2019 BOE Meeting Approval 

Tuesday, January 14 - Friday, January 17, 2020 - finals week Equipment Installed 

 

 

 

 

 



 

 
Board   Policy  3020  

 
Administrative   Personnel  

 
Section   A   -    Positions Assignments  
The   Board   of   Education    of   District   #225    directs   the   superintendent   to   prescribe    positions assignments    for  
all   administrators   subject   to   compliance   with   relevant   legal   requirements   and   the   provisions   of   the  
contract   between   each   administrator   and   the   Board.  
¶ 
Section   B   -   In-service  ¶ 
The   Board   of   Education   directs   the   superintendent   to   develop   in-service   programs   for   administrators.  
 
Section    B C    -   Working   Conditions  
The   Board   of   Education   directs   the   superintendent   to   develop   policies   and   procedures   for  
administrat ors ive   personnel ,   including   but   not   limited   to,   health   examinations,   work   load,   travel  
expenses,   non-school   employment,   professional   leaves,   emergency   leaves,   absences,   and   vacations,  
subject   to   compliance   with   relevant   legal   requirements   and   the   provisions   of   the   contract   between   each  
administrator   and   the   Board.  
 
Section    C D    -   Fringe   Benefits  
The   Board   of   Education   directs   the   superintendent   to   recommend   to   the   Board   fringe   benefit  
compensation   provisions   for   administrat ors ive   personnel .  
¶ 
Section   E   -   Vacations  ¶ 
All   twelve-month   administrators   shall   be   granted   vacation   in   accordance   with   the   procedures   attached  
hereto.    
 
Section    D F    -   Professional   Development   Opportunities  
The   Board   of   Education   recognizes   that   administrators   should    make   every   effort   to    stay   abreast   of    current  
theories   and   methods    consistent   with   their   position   and   responsibilities in   education .    Administrators  
shall   be   expected   to   attend   professional   meetings   and   periodic    in-service    workshops   to   improve   skills  
consistent   with   their   position   and    in   personnel   management,   supervision,   instructional   development,  
public   relations   and   other   aspects   of   school   management   as   prescribed   and    approved   by   the  
superintendent    or   his/her   designee .  
 
Approved: March   5,   1973   (Item   #4719)  
Revised: January   28,   1985   (Item   #8654)  
Revised: February   28,   2000  
Revised: January   9,   2006  
Revised: September   9,   2013  
Revised: December   9,   2019  
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Procedures   for   Implementing   Board   Policy:  

Administrative   Personnel  
 

Section   A   -   Fringe   Benefits  
1. All   administrators    and   supervisors ,   during   the   term   of   their   employment,   shall   be   accorded   the  

following   fringe   benefits   at   district   expense:  
 

a. Family   health    and   dental    insurance ; .  
¶ 

b. Family   dental   insurance.  
 

c. Two   times   the   individual’s   annual   base   salary,   up   to   a   maximum   of   $500,000   in   basic  
Term    life    insurance,   and   up   to   two   times   the   administrator’s   annual   salary   in   accidental  
death   and   dismemberment    insurance ,   up   to   a   maximum   of   $500,000     equal   to   twice   the  
individual's   annual    base    salary,   rounded   to   the   next   highest   thousand   dollars   subject   to  
limitations   of   applicable   law ; .  
¶ 

d. Individual   disability   insurance   coverage   as   outlined   in   the   Negotiated   Agreement   between  
the   Board   of   Education   and   the   Glenbrook   Education   Association ; .  
 

e. Partial   or   full   r R eimbursement   for   membership   in   professional   organizations    as   approved  
by   the   administrator's   supervisor; up   to   $150   per   individual   per   year,   with   the   exception   of  
the    principals   and   assistant   superintendents   who   shall   be   allocated   $750   each   to   be   used  
for   professional,   civic,   or   social   memberships   at   the   discretion   and   approval   of   the  
superintendent.  
 

f. Professional   leave   at   full   reimbursement   as   outlined   in   Board   Policy   and   Procedures  
#6040    as   approved   by   the   administrator’s   supervisor; when   approved   in   advance   by   the  
superintendent   or   designee,   except   for   meals,   subject   to   substantiation   of   such   expenses  
and   approval   by   the   Board.  
 

g. Each   administrator   shall   be   eligible   for   two   (2)   days   of   personal   leave   pay   per   school   year  
for   urgent   personal   or   family   matters   that   require   the   administrator’s   presence   during   the  
school   day,   and   are   of   such   nature   that   they   are   impossible   to   transact   at   a   later   time,  
such   as   on   the   weekend,   after   school   hours,   or   during   vacation   periods.    Annually   all  
unused   personal   days   will   be   transferred   to   the   personal   leave   bank.    Any   days   in   excess  
of   three,   in   an   administrator’s   personal   leave   bank   shall   be   transferred   to   sick   leave.  
Upon   termination/retirement,   all   unused   accumulated   personal   days   will   be   reported   to  
the   Teacher   Retirement   System   for   service   credit   upon   the   administrator’s   retirement.   
 
Application   for   personal   leave   with   pay   shall   be   submitted   by   the   administrator   to   their  
supervisor.    The   application   shall   be   made   at   least   one   week   before   taking   said   leave,   if  
possible.  
 
In   the   event   of   an   emergency,   notice   shall   be   provided   as   soon   as   possible.    A   statement  
setting   forth   the   nature   of   the   emergency   shall   be   submitted   in   writing   immediately   upon  
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return   to   school.  
 
It   shall   be   standard   practice   that   no   leaves   be   taken   under   this   section   on   the   day   before  
or   day   following   any   school   holiday   or   vacation.    However,   the   superintendent   can   make  
exceptions   to   this   rule   in   unusual   circumstances.  
 
Personal   leave   in   excess   of   two   (2)   days   per   year   may   be   approved   by   the   superintendent  
in   unusual   circumstances.    However,   no   more   than   five   (5)   personal   leave   days   shall   be  
approved   during   any   school   year.    Personal   leave   days   used   in   excess   of   the   two   (2)   days  
allotted   each   year   shall   be:   a)   deducted   from   accumulated   personal   leave,   or   b)   paid   back  
at   the   rate   of   one   (1)   day   per   year   from   the   two   (2)   days   allotted.  
 
Unless   approved   by   the   superintendent,   an   administrator   who   owes   personal   leave   days  
from   the   previous   school   years   cannot   borrow   additional   personal   leave   days   in   the  
following   school   years   until   all   borrowed   days   have   been   repaid.  
 
Personal   leave   may   be   accumulated   from   year   to   year   up   to   a   maximum   of   three   (3)   days.  
 

h. Sick   leave   of   15   days   per   year ; .   
 

i. Participation   in   the   administrator-supervisor   sick   leave   bank   as   provided   in   Board  
P p olicy   6280 ; .  
 

j. Sabbatical   leave   as   approved   by   the   Board   of   Education ; .  
¶ 

k. Auto   mileage   reimbursement,   in   accordance   with   current   Internal   Revenue   Service  
regulations,   as   approved   by   the   superintendent   or   designee.  
 

l. Tuition   reimbursement   in   full   when   courses   are   approved   in   advance   by   the  
superintendent   or    his/her    designee ; .  
 

m. Vacation   for    12-month    personnel    only;    as   indicated   below:  
 

 Vacation   Days   per   Year  

Number   of   Years  
of   Experience   in   the   District  

260-Day   
Calendar  

239-Day   
Calendar  

1st   year   through   5th   year   20   days   18   days  

6th   year   through   10th   year   21   days   19   days  

11th   year   through   15th   year   22   days   20   days  

16th   year   through   20th   year   23   days   21   days  

21st   year   through   25th   year   24   days   22   days  
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26th   year   and   beyond   25   days   23   days  

Vacation   is   earned   and   accrued   on   a   monthly   basis.  

 
Administrators   may   make   application   for   vacation   by   submitting   a   request   at   least   10  
days   prior   to   the   requested   vacation   time   to   their   immediate   supervisor   through   the  
process   outlined   by   the   Human   Resources   Department.    The   immediate   supervisor   will  
approve   or   disapprove   the   request.  
 
In   addition,   any   earned   and   unused   vacation   days   at   the   end   of   any   fiscal   year   up   to   a  
maximum   of   15   unused   days   may   be   carried   over   for   use   in   the   next   year.    The   time   for  
such   vacations   being   subject   to   the   approval   of   the   Superintendent.    
 
At   no   time   may   an   administrator   be   credited   with   more   than   40   vacation   days   (inclusive  
of   the   current   year’s   allotment)   and   the   Board   reserves   the   right   to   require   any   employee  
to   use   accumulated   vacation   days   in   lieu   of   being   present   for   work.  

 
n. District-recognized   legal   and   granted   holidays ; .  

 
o. Fringe   benefits   in   the   amount   of   $1,300   per   fiscal   year.    Should   an   employee   elect    In   lieu  

of   the    family   health   and /or    dental   insurance,    this   amount   shall   be   reduced   to   $600  
through   a   pre-tax   payroll   deduction,   as   a   contribution   to   the   school   district’s  
self-insurance   fund individuals   may   select   the   then   current   individual   health   and   dental  
insurance   plan   plus   receive   a   $700   tax-sheltered   annuity   annually ; .  
¶ 

p. An   additional   $600   IRS   Code   Section   125    reimbursement    benefit    allocation   to   be   used  
as   authorized   by   appropriate   Board   of   Education   policies   and   procedures.  
 

q. Voluntary   termination   benefits   as   provided   in   Board   Policy   6100 ; .  
 

r. Annual   registration   of   state   licensure ;    at   Board   expense.  
 

s. Attendance   as   required   for   state   licensure   at   administrative   academies.  
¶ 
Section   B   -   Vacations  ¶ 

1. Administrative   personnel   may   make   application   for   vacations   by:  ¶ 
a. Submitting   a   request   at   least   10   days   prior   to   the   requested   vacation   time   to   their  

immediate   supervisor.  ↵ 
¶ 

b. The   immediate   supervisor   will   approve   or   disapprove   the   request.  
 
Section   B   -   Employees   to   be   Covered   Under   Administrative   Personnel   Policy  
Individuals   who   are   responsible   for   leading   and   overseeing   the   operations   of   one   or   more   functional   areas  
of   a   school   or   district   department,   directly   supervise   and   evaluate   personnel,   responsible   for   serving   as   a  
budget   manager   for   a   functional   area,   responsible   for   ensuring   compliance   with   local,   state,   and   federal  
laws,   or   who   are   classified   as   administrative   personnel   by   the   Board   of   Education.  

Page   3  



 

 
Board   Policy   Procedures  3020  

 
 
Licensed   Personnel:  

● Superintendent  
● Assistant   Superintendent   for   Business   Services   /   CSBO  
● Assistant   Superintendent   for   Educational   Services  
● Assistant   Superintendent   for   Human   Resources  
● Principal  
● Associate   Principal   for   Administrative   Services  
● Associate   Principal   for   Curriculum   and   Instruction  
● Assistant   Principal   for   Athletics  
● Assistant   Principal   /   Dean   of   Students  
● Assistant   Principal   for   Student   Activities  
● Assistant   Principal   for   Student   Services  
● Instructional   Supervisors  
● Director   of   Business   Services   /   CSBO  
● Director   of   Instructional   Innovation  
● Director   of   Operations   /   CSBO  
● Director   of   Special   Education  

 
Non-Licensed   Personnel:  

● Director   of   Human   Resources  
● Director   of   Public   Relations   and   Communications  
● Safety   and   Security   Manager  
● Technology   Services   Manager  
● Plant   Operator  
● Assistant   Plant   Operator  
● Head   Athletic   Trainer  

 
Revised: January   28,   1985   (Item   #8654)  
Revised: April   14,   1997  
Revised: December   15,   1997  
Revised: August   30,   1999  
Revised: February   28,   2000  
Revised: July   23,   2001  
Revised: January   9,   2006  
Revised: April   27,   2009  
Revised: September   9,   2013  
Revised: December   9,   2019  
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Senior    E ducational    S upport    P ersonnel    Managers  

 
Section   A   -    Positions Assignments  
The   Board   of   Education    of   District   #225    directs   the   superintendent   to   prescribe    positions assignments    for  
all    Senior    Educational   Support   Personnel   ( Senior    ESP)    Managers    subject   to   compliance   with   relevant  
legal   requirements   and   the   provisions   of   the   contract   between   each    Senior   ESP administrator    and   the  
Board.  
¶ 
Section   B   -   In-service  ¶ 
The   Board   of   Education   directs   the   superintendent   to   develop   in-service   programs   for   ESP   Managers.  
 
Section    B C    -   Working   Conditions  
The   Board   of   Education   directs   the   superintendent   to   develop   policies   and   procedures   for    Senior    ESP s  
Managers ,   including   but   not   limited   to,   health   examinations,   work   load,   travel   expenses,   non-school  
employment,   professional   leaves,   personal   leaves,   absences,   and   vacations,   subject   to   compliance   with  
relevant   legal   requirements   and   the   provisions   of   the   contract   between   each    Senior    ESP    Manager    and   the  
Board.  
 
Section    C D    -   Fringe   Benefits  
The   Board   of   Education   directs   the   superintendent   to   recommend   to   the   Board   fringe   benefit  
compensation   provisions   for    Senior    ESP s    Managers .  
 
Section   E   -   Vacations  ¶ 
All   twelve-month    Senior    ESP s    Managers   shall   be   granted   vacation   in   accordance   with   the   procedures  
attached   hereto;   the   time   for   such   vacations   being   subject   to   the   approval   of   the   Superintendent   or  
designee.    At   no   time   may   an   ESP   Manager   be   credited   with   more   than   35   vacation   days   (inclusive   of   the  
current   year’s   allotment)   and   the   Board   reserves   the   right   to   require   any   employee   to   use   accumulated  
vacation   days   in   lieu   of   being   present   for   work.  ¶ 
 
Section    D F    -   Professional   Development   Opportunities  
The   Board   of   Education   recognizes   that    Senior    ESP s     Managers    should    make   every   effort   to    stay   abreast   of  
current    theories   and   methods    consistent   with   their   position   and   responsibilities in   education .     Senior    ESP s  
Managers    are   expected   to   attend   professional   meetings   and   periodic    in-service    workshops   to   improve  
skills    consistent   with   their   position    in   personnel   management,   supervision,   instructional   development,  
public   relations   and   other   aspects   of   school   management   as   prescribed    and   approved   by   the  
superintendent    or   his/her   designee .  
 
 
Approved: August   31,   2009  
Reviewed: April   26,   2010  
Revised: September   9,   2013  
Revised: December   9,   2019  
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Procedures   for   Implementing   Board   Policy:  

Senior    E ducational    S upport    P ersonnel    Managers  
 

Section   A   -   Fringe   Benefits  
1. All    Senior    Educational   Support   Personnel   ( Senior    ESP)    Managers ,   during   the   term   of   their  

employment,   shall   be   accorded   the   following   fringe   benefits:  
 

a. Single    health   insurance    or   family   health   insurance   consistent   with    such   health    insurance  
benefits   provided   to   all   educational   support   personnel   of   the   district ; .  
 

b. $75,000    in of     basic term    life   insurance   and    up   to   $75,000   in    accidental   death   and  
dismemberment    insurance .  
  

c. Income   protection   insurance   based   on   the   prevailing   insurance   policy   available   to   all  
District   employees ; .  
 

d. Partial   or   full   r R eimbursement   for   membership   in   professional   organizations    as   approved  
by   the   Senior   ESPs’   supervisor up   to   $100   per   individual   per   year ; .  
 

e. P Emergency/p ersonal   leave   up   to   two   days   per   year.    Annually,   all   unused   personal   leave  
days   will   be   transferred   to   the   employee’s   emergency /personal   leave    bank.    Any   days,   in  
excess   of   four,   in   the   employee’s    emergency personal   leave    bank   will   be   transferred   to   sick  
leave,   subject   to   the   limitations   provided   in   Board   Policy   6330 ; .  
 

f. Sick   leave   of   15   days   per   year.    Earned   and   unused   vacation   days   up   to   15   at   the   end   of   any  
fiscal   year   may   be   carried   over   for   use   during   the   following   year.    In   addition,   after   August  
1   any   earned   and   unused   vacation   days   in   excess   of   15   shall   be   converted   to   sick   leave   and  
added   to   the   employee’s   accumulated   sick   leave   subject   to   the   limitations   provided   in  
Board   Policy   6330 ; .   
 

g. Participation   in   the   sick   leave   bank   as   provided   in   Board   policy   6330 ; .  
¶ 

h. Auto   mileage   reimbursement,   in   accordance   with   prevailing   Internal   Revenue   Service  
regulations.  
 

i. Vacation   for    12-month    personnel    only;    as   indicated   below:  
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 Vacation   Days   per   Year  

Number   of   Years  
of   Experience   in   the  

District  

260-Day   
Calendar  

239-Day   
Calendar  

1st   year   through   4th   year   10   days   5   days  

5th   year   through   9th   year   15   days   10   days  

10th   year   and   beyond   20   days   15   days  

Vacation   is   earned   and   accrued   on   a   monthly   basis  

 
Senior   ESPs   may   make   application   for   vacations   by   submitting   a   request   at   least   10   days  
prior   to   the   requested   vacation   time   to   their   immediate   supervisor   through   the   process  
outlined   by   the   Human   Resources   Department.    The   immediate   supervisor   will   approve  
or   disapprove   the   request.  
 
At   no   time   may   a   Senior   ESP   be   credited   with   more   than   35   vacation   days   (inclusive   of  
the   current   year’s   allotment).    The   Board   reserves   the   right   to   require   any   employee   to   use  
accumulated   vacation   days   in   lieu   of   being   present   for   work.  

 
j. District-recognized   legal   and   granted   holidays ; .  

 
k. A   fringe   benefit   in   the   amount   of   $1,300   per   fiscal   year.    Should   an   employee   elect    In   lieu  

of   the    family   health   and /or    dental   insurance,    this   amount   shall   be   reduced   to   $600  
through   a   pre-tax   payroll   deduction,   as   a   contribution   to   the   school   district’s  
self-insurance   fund individuals   may   select   the   then   current   individual   health   and   dental  
insurance   plan   plus   receive   a   $700   tax-sheltered   annuity. ;  
 

l. Tuition   reimbursement   in   accordance   with   Board   Policy   6070 ; .  
¶ 

m. An   additional   $600   IRS   Code   Section   125   reimbursement    benefit    allocation   to   be   used  
as   authorized   by   appropriate   Board   of   Education   policies   and   procedures.  
 

n. Voluntary   termination   benefits   as   provided   in   Board   Policy   6432,   except   as   follows:   in  
lieu   of   Section   D,   Paragraph   7   of   Board   Policy   6432,   participants   shall   have    each   of    their  
last   four   year ’ s ’    annual   salary   increased   by   an   amount   equal   to   6%   of   their   previous   year’s  
annual   base   salary.   The   6%   increase   shall   be   in   lieu   of   any   salary   increase,   which   the  
retiree   would   otherwise   receive.    Salary   shall   be   defined   as   base   salary,   paid   for   the  
performance   of   regular   duties   as    Senior   ESP an   educational   support   staff   member .    The  
salary   shall   not   include   any   stipends   or   compensation   for   any   extra-curricular   activities.  
Salary   payments   shall   be   paid    over   the   final   48   months   prior   to   the   retirement   date as  
follows:    For   the   first   year,   payments   will   be   made   over   the   employee’s   remaining  
paychecks.    For   the   second   year,   payments   will   be   added   to   the   employee’s   base   salary  
and   paid   throughout   the   year .   
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¶ 
Section   B   -   Vacations  ¶ 
ESP   Managers   may   make   application   for   vacations   by   submitting   a   request   at   least   10   days   prior   to   the  
requested   vacation   time   to   their   immediate   supervisor   through   the   process   outlined   by   the   Human  
Resources   Department.    The   immediate   supervisor   will   approve   or   disapprove   the   request.  
 
Section    B C    -   Employees   to   be   Covered   Under    Senior    ESP    Managers    Policy  
Sr.   Executive   Assistant   to   the   Superintendent  
Sr.    Executive   Assistant   to   the   Assistant   Superintendent   for   Business    Services   /   CSBO Affairs  
Sr.   Executive   Assistant   to   the   Assistant   Superintendent   for   Educational   Services  
Sr.   Executive   Assistant   to   the   Assistant   Superintendent   for   Human   Resources  
Sr.   Executive   Assistants   to   Principal  
Sr.   Auditorium   Supervisor  
Sr.   Human   Resources   Specialist  
Sr.   Fiscal   Services   Manager  
Sr.   Security   Coordinator  
Sr.   Database   Analyst   and   Programmer  
Sr.   Network   Engineer  
¶ 
HR   Specialists  ¶ 
Executive   Assistant   to   the   Assistant   Superintendent   of   Ed   Services  ¶ 
Executive   Assistants   to   the   Principals  ¶ 
Executive   Assistant   to   the   Assistant   Superintendent   for   Business   Affairs  ¶ 
Executive   Assistant   to   the   Superintendent  ¶ 
Head   Athletic   Trainers  ¶ 
Plant   Operators  ¶ 
Assistant   Plant   Operators  ¶ 
Security   Supervisors  ¶ 
Chief   Technology   Officer   Public  ¶ 
Relations   Coordinator   Auditorium  ¶ 
Supervisors  ¶ 
All   Level   V   Technology   Positions  ¶ 
All   Level   IV   Exempt   Technology   Positions  
 
Adopted: August   31,   2009  
Revised: April   26,   2010  
Revised: September   9,   2013  
Revised: December   9,   2019  
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Hazing    and ,    Bullying    or   Aggressive   Behavior  

 
Section   A   -   Introduction  
It   is   the   policy   of   the   Board   of   Education   to   foster   an   environment    that which    maximizes   student   learning  
and   employee   performance,   and   a   climate   of   civility   among   students   and   employees   of   the   district.    The  
Board   recognizes   that   there   are   certain   behaviors   and   types   of   conduct   that,   if   tolerated,   would   have   a  
significant   negative   impact   upon   the   learning   environment   and   to   complete   effective   teaching   and  
learning.    These   behaviors,   characterized   as   hazing   or   bullying ,   or   aggressive   behavior,    will   not   be  
tolerated.     Bullying   and   hazing   is   contrary   to   state   law   and   the   policy   of   this   district.  
 
Section   B   –   Jurisdiction  
The   provisions   of   this   policy   shall   be   in   force:  
 

1. In   any   physical   area    used   for    attendant   to   school   or    District-sponsored   or   related   activities,  
whether   or   not   such   area   is   on   school   or   District   property   (including   but   not   limited   to,   school  
buildings   and   lands,   District   offices),   or   at   any   school-sponsored   or   related   activities ; ,  
performances,   extracurricular   and   athletic   events,   school-sponsored   travel   at   other   venues;    and  ↵ 
 

2. On   means   of   school-supplied   or   sanctioned   transportation   to   or   from   any   of   the   above    sub-section  
1 ;    and  ↵ 
 

3. At With   respect   to    activities   or   events   at   other   locations,   if   the   administration   determines   that   the  
incident   bears   a   nexus   (i.e.   impact   or   connection)   to   the   school    or   school ,    safety    at   school ,   or    is  
disruptive   to    the   educational   environment ;   and .  
 

4. Through   the   transmission   of   information   from   any   electronic   device   regardless   of   ownership   or  
where   it   is   accessed   if   the   bullying   causes   a   substantial   disruption   to   the   educational   process   or  
the   orderly   operation   of   a   school.    This   paragraph   applies   only   when   a   school   administrator   or  
staff   member   receives   a   report   that   bullying   or   hazing   through   this   means   has   occurred;   it   does  
not   require   staff   members   to   monitor   any   nonschool-related   activity,   function,   or   program.  

 
In   addition   to   the   above   jurisdiction,   the   administration   is   authorized   to   establish   a   Code   of   Conduct   that  
imposes   progressive   loss   of   privileges   by   reason   of   any   conduct   by   a   student   in   violation   of    this these  
polic y ies    wherever   the   conduct   or   event   occurs.    Students   who   participate   in   extracurricular   activities   such  
as   inter - scholastic   athletic s ,   drama,   fine   arts   and   other   competitions   or   who   participate   in   clubs   and  
activities   are   representatives   of   our   schools,   and   as   such   are   expected   to   conform   their   behavior   to    this  
these    polic y ies    as   a   condition   to   continued   enjoyment   of   these   privileges.  
 
Section   C   -   Definitions  

1. Hazing    shall   be   defined   as :  ↵ 
¶ 
Any   form   of   initiation   and/or   rite   of   passage,   whereby   the   perpetrator(s)   applies   physical,  
psychological,   emotional,   and/or   mental   threats   or   actions   against   another.   The   intent   or   impact  
of   such   behavior   is   degradation,   humiliation,   harassment,   harm,   or   intimidation .  

a. When   any   students   is   subjected   to   verbal   or   physical   harassment,   mental   or   physical  
discomfort,   intimidation,   embarrassment,   ridicule,   bullying,   or   demeaning   activity   by   any  
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individual,   student   or   staff   member,   or   by   a   group   of   students.  
 

2. Bullying    shall   be   defined   as :  ¶ 
3. Any   severe   or   pervasive   physical   or   verbal   act   or   conduct,   including   communications   made   in  

writing   or   electronically,   directed    toward   a   student   that   has   or   can   be   reasonably   predicted   to  
have   the   effect   of   one   or   more   of   the   following:   
 

i. Placing   the   student   or   students   in   reasonable    fear   of   harm   to   the   student   or  
students’   person   or   property;  
 

ii. Causing   a   substantially   detrimental   effect   on   the   student   or   students’   physical   or  
mental   health;  
 

iii. Substantially   interfering   with   the   student   or   students’   academic   performance;   or  
 

iv. Substantially   interfering   with   the   student   or   students’   ability   to   participate   in   or  
benefit   from   the   services,   activities,   or   privileges   provided   by   a   school.  
 

Examples   include   one   or   more   of   the   following:   harassment,   threats,   intimidation,   stalking,  
physical   violence,   sexcual   harassment,   sexual   violence,   theft,   public   humiliation,   destruction    of  
property,   or   retaliation   (which   does   not   include   denial   or   disagreeement,   civilly   stated)   for  
asserting   or   alleging   an   act   of   bullying.    This   list   is   meant   to   be   illustrative   and  
non-exhaustive. When   one   or   more   individuals   inflict   physical,   verbal,   or   emotional   abuse   on  
another   individual   or   individuals,   including,   but   not   limited   to:   physical   violence   and   attacks;  
verbal   taunts,   name   calling   and   putdowns;   threats   and   intimidation;   extortion   or    unpermitted  
taking   of   money   or   possessions;   ostracization   and   exclusion   from   the   peer   group.  
 

4. Cyberbullying Aggressive   Behavior   shall   be   defined   as :  
 

a. Bullying   through   the   use   of   technology   or   any   electronic   communication,   including  
without   limitation   any   transfer   of   signs,   signals,   writing,   images,   sounds,   data,   or  
intelligence   of   any   nature   transmitted   in   whole   or   in   part   by   a   wire,   radio,  
electromagnetic   system,   photoelectronic   system,   or   photo-optical   system,   including  
without   limitation   electronic   mail,   internet   communications,   instant   messages,   or  
facsimile   communications.   Cyberbullying   includes,   among   other   things,   the   assumption  
of   the   identity   of   another   person   as   the   author   of   posted   content   or   messages   if   such  
assumptions   creates   any   of   the   effects   described   in   the   definition   of   bullying   in   this  
Section.   Cyberbullying   also   includes   the   distribution   or   the   posting   of   material   on   an  
electronic   medium   that   may   be   received/   accessed   by   one   or   more   persons   if   the  
distribution   or   posting   creates   any   of   the   effects   described   in   the   definition   of  
bullying. Any   expression,   direct   or   indirect,   verbal   or   behavioral,   of   intent   or   threat   to  
inflict   harm,   injury,   or   damage   to   persons   or   property.   

 
Section   D   –   Violations  
Any   single   act   of   hazing,   bullying,   or   aggressive   behavior   will   be   considered   a   Category   II   infraction   in  
accordance   with   Policy   8410:   Disciplinary   Action   Relative   to   Student   Misconduct.    Violations   will   be  
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subject   to   the   procedures   of   Policy   8410   and   may   include   suspension,   expulsion,   and/or   referral   to   law  
enforcement   authorities.     Staff   member   violations   will   be   subject   to   the   procedures   of   Policy   6440   and  
may   include   appropriate   personnel   action,   and/or   referral   to   law   enforcement   authorities.  
 
Section   E   -   Bullying   Prevention   and   Response   Plan  

1. Reporting  
Students,   parents   and   staff   are   encouraged   to   immediately   report   bullying   or   hazing.    A   report  
may   be   made   orally   or   in   writing.    Reports   can   be   made   to   the   Complaint   Manager   (as   specified  
below)   or   any   staff   member.    Anonymous   reports   are   also   accepted.    Both   schools   utilize  
anonymous   reporting   systems.  
 
Complaints   will   be   kept   confidential   to   the   extent   possible   given   the   need   to   investigate.   Students  
or   staff   who   make   good   faith   complaints   will   not   be   disciplined.  
 
The   Superintendent   shall   insert   into   this   policy   the   names,   addresses,   and   telephone   numbers   of  
the   District’s   current   Complaint   Managers.    At   least   one   of   these   individuals   will   be   female,   and   at  
least   one   will   be   male.  
 

Glenbrook   High   School   District   225  

Brad   Swanson   Assistant   Superintendent   for    Human    Resources   (847)   486-4704  

Rosanne   Williamson   Associate   Principal   for   Curriculum   and   Instruction   (847)   486-4701  

 

Glenbrook   North   High   School  

Jenny   Jordan   Associate   Dean   (847)   509-2454  

Ed   Solis   Associate   Principal   for   Curriculum   and   Instruction   (847)   509-2402  

 

Glenbrook   South   High   School  

Lara   Cummings   Assistant   Principal   for   Student   Services   (847)   486-4550  

Jeff   Rylander   Instructional   Supervisor   for   Science   (847)   486-4631  

 
2. Response  

Procedures   for   promptly   investigating   and   addressing   reports   of   bullying,   include   the   following:  
a. Make   all   reasonable   efforts   to   complete   the   investigation   within   ten   (10)   school   days   after  

the   date   the   report   of   the   incident   of   bullying   was   received   and   take   into   consideration  
additional   relevant   information   received   during   the   investigation   about   the   reported  
incident   of   bullying;  

b. Involve   appropriate   school   support   personnel   and   other   staff   persons   with   knowledge,  
experience,   and   training   on   bullying   prevention,   as   deemed   appropriate,   in   the  
investigation   process;  

Page   3  



 

 
Board   Policy  8480  

 
c. Notify   the   principal   or   his/her   designee   of   the   report   of   the   incident   of   bullying   as   soon   as  

possible   after   the   report   is   received;   and  
d. Remain   consistent   with   Federal   and   State   laws   and   rules   governing   student   privacy   rights  

and   providing   parents/guardians   of   the   students   who   are   parties   to   the   investigation  
information   about   the   investigation   and   an   opportunity   to   meet   with   the   principal   or  
his/her   designee   to   discuss   the   investigation   and   findings.   

 
Interventions   and   restorative   measures   that   can   be   taken   to   address   bullying,   may   include,   but   are   not  
limited   to,   school   social   work   services,   restorative   measures,   social-emotional   skill   building,   counseling,  
school   psychological   services,   and   community   based   services.  
 
Reprisal   or   retaliation   (which   does   not   include   denial   or   disagreement,   civilly   stated)    against   any   person  
who   reports   an   act   of   bullying   is   prohibited.    An   act   of   reprisal   or   retaliation   will   be   treated   as   bullying   for  
purposes   of   determining   any   consequences   or   other   appropriate   remedial   actions.  
 
A   student/staff   member    will   not   be   punished   for   reporting   bullying   or   supplying   information   in   good  
faith,   even   if   the   District’s   investigation   concludes   that   no   bullying   occurred.    However,   knowingly   or  
recklessly   making   a   false   accusation   or   knowingly   or   recklessly   providing    false   information   will   be   treated  
as   bullying   for   purposes   of   determining   any   consequences   or   other   appropriate   remedial   actions.  
 
Section   F   -   Evaluation  
An   annual   policy   evaluation   process   to   assess   the   outcomes   and   effectiveness   of   the   policy   that   includes,  
but   is   not   limited   to,   factors   such   as:  
 

1. The   frequency   of   victimization;  
 

2. Student,   staff,   and   family   observations   of   bullying   at   a   school;  
 

3. Identification   of   areas   of   a   school   where   bullying   occurs;  
 

4. The   types   of   bullying   that   are   common   or   occurring;   and  
 

5. Bystander   intervention   or   participation.    
 
Information   about   this   evaluation   process   will   be   available   to   school   administrators,   school   board  
members,   school   personnel,   parents,   guardians,   and   students.  
 
Adopted:   April   11,   2005  
Revised: December   9,   2019  
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To: Dr. Charles Johns 

From: Dr. Lauren S. Fagel 

RE: Glenbrook Academy German Exchange 

Date:   November 18, 2019 

Attached is the formal request from Ms. Laurie Haugh to offer an Academy German 

Exchange for Junior students in 2020. This is the third Academy group that Ms. Haugh 

will be taking to Germany. For this trip, approximately 20 Glenbrook Academy juniors 

will travel to Germany with two chaperones after final exams in June of 2020. For 

approximately 14 days, they will stay outside of Hamburg with host families from the 

Erich Kästner Gemeinschaftsschule, immersed in German culture and applying their 

language skills, while going to school and on cultural visits. Then, in October of 2020, 

the families of the Academy students will reciprocally host approximately 20 German 

students who will visit the Glenbrooks for a two-week period.  

This is an Educational Tour covered under Board Policy 7050, which is attached.  This 

Educational Tour is conducted by the District, but not financed by the District, and it 

requires approval from the principal, superintendent, and Board. I support this request 

and believe these types of experiences greatly enhance our World Languages and 

Academy programs. 
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To: Dr. Lauren Fagel,  Dr. Charles Johns 

From: Lauren Haugh 

  

cc:  Matthew Whipple 

   Cameron Muir 

    

Date: Tuesday, October 29, 2019 

Subject: Academy German Exchange Trip 

  

Exchange Proposal:   This proposed student exchange enriches the Academy 

experience of junior Academy students. The group of students has been studying 

German together for three years in the Academy of International Studies. This trip will 

take students to host families from the Erich Kästner Gemeinschaftsschule in a suburb 

of Hamburg, Germany. This will be the eighth student exchange to Germany organized 

by Lauren Haugh at Glenbrook South. Approximately 20 students will travel with two 

chaperones to Germany in June of 2020. The families of the Academy students will then 

reciprocally host German students during a visit to Glenview and Northbrook over two 

weeks in October of 2020. We are requesting board approval for this exchange. 

  

Rationale:  The junior class of the Academy of International Studies has been learning 

about the German language and culture in the classroom for the past three years, but 

rarely gets the opportunity to visit a German-speaking country or even converse with a 

native German-speaker. Many aspects of the culture, as well as linguistic situations, are 

difficult, if not impossible, to replicate in the classroom. An exchange program 

strengthens not only the proficiencies of the students, but also gives them an 

opportunity to better understand the perspectives and intricacies of the culture, by 

allowing the students to experience German culture firsthand. While in Germany, 

students will be required to do an “action research” project, meaning they will have a 

question that they will try to become “experts” on with minimal help from the Internet. 

They will be interviewing and surveying Germans and using their museum and cultural 

visits for the enrichment of their research. Hopefully, these projects will then be 

presented in and filmed in a TED talks manner upon return to the USA.  

  

The traveling portion for the exchange impacts the Academy students in the 

following ways: 

Germany, 2020 

● The trip to Germany will start after finals in June. 
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● Students will stay with German host families for approximately 14 days. During 

that time the students will go to school and go on cultural visits. Students and the 

German teachers will go to cities near Hamburg, Germany. 

● The approximate cost will be $2,500 to go to Germany based on current airfare, 

train tickets, museum and site entrance fees, as well as costs to host in the fall. 

● In order to be eligible to participate in the exchange, students must be in the 

German class of the Academy.  

● Lauren Haugh will be working in collaboration with the teacher from the school 

in Hamburg. 

● As in years past, the travel portion of the exchange will be registered with the 

State Department and all Center for Disease Control warnings will be carefully 

noted and communicated to parents before departure.  

  

The hosting portion for the exchange impacts Glenbrook South in the 

following ways: 

● The German students will arrive in October, 2020. They will be accompanied by 

two teachers from Hamburg. They spend approximately two weeks with their 

host families in Glenview and Northbrook. 

● The German visitors will be integrated into various predetermined classes, 

departments, guest lectures, as well as community organizations during their 

two-week stay. 

● The German Teacher (Ms. Haugh) and the exchange teachers will accompany the 

German students on a joint field trip during one school day. 

● The Dean’s Office will provide student ID cards for all German visitors. 

● The Dean’s Office will allow for approximately 20 extra students to eat lunch in 

the cafeteria during the time of the German exchange. 

● The District Office will be contacted if bus passes are needed. 

● Ms. Haugh will arrange field trip transportation for the German students during 

their stay. 

  

History:  This is the third academy group that Ms. Haugh will be taking to Germany. 

Four years ago, the group took part in a very similar reciprocal exchange. As the 

academy group travels only once every four years, the school that is visited changes each 

time. The connection to the new school in Hamburg was established through a personal 

connection Ms. Haugh has with a teacher at that school. 

  

The School:  Erich Kästner Gemeinschaftsschule is a public college-prep school in the 

north of Germany. The school also has had exchanges with many countries, such as 

Australia, France, and Nicaragua. The majority of students participating in the program 
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are in the tenth grade. All students in Germany have to attend a religion or an ethics 

course, however no GBS students will be forced to participate in religious courses. 

  

Board Approval:  We are seeking board approval for this venture. This is an 

educational exchange conducted, but not financed by the district. It has direct relevance 

to the German curriculum at Glenbrook South, in that its main objective is the 

integration of students into everyday life of exchange host families and into the 

classroom activities of the host school. It will provide them with a coherent intercultural 

experience to inspire understanding and a lifelong desire to be world citizens in our ever 

shrinking global community. 

  

Presentation to the Board: We are requesting your assistance in bringing this 

proposal before the School Board. 
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Field Trip Request for Overnight Trips 
Revised: December 2017 

  
 

Trip Description 
Type of Field Trip:  Instructional      Student Activity / Co-Curricular 

School:  Glenbrook North        Glenbrook South        Other:  
Sponsor(s):  Extension:  
Activity / Class Name:  
Description:  
  
Date(s) of Trip:  
Number of 
Chaperones:  Number of 

Students:  
Names of 
Chaperones:  
  
 

Transportation Information 
Departing from:  date:  at:    AM 

  PM 
Traveling to  
(complete address): 

      

Returning from 
(complete address): 

 date:  at:    AM 
  PM 

Returning to:  date:  at:    AM 
  PM 

Students released from class 
(indicate time or blocks):  

Permission Slip Needed? 
  Yes 
  No Waiver Slip Needed?   Yes 

  No Should the bus remain with the trip?   Yes 
  No 

Car(s):  Bus(es):  D225 Van(s):  Other:  
 

Financial Information 
Does this trip require money to be collected from students?  Yes         No  

Begin Collection on: 
 

End Collection on: 
 

 
  Cost Per Student     

Cost per Student*: $      

* See attached cost allocation worksheet for additional expense detail. 

Accounting Details 

Account Number: 

Instructional / Course Field Trip 
 
 

GBN:  10L200 4850 0000 00 000000 

 
 

GBS:   10L300 4850 0000 00 000000 

Student Activity / Co-Curricular Field Trip 
 

 ______________________________________ 
          Please write account number above. 

For Business Services Department Use 

Bank Cash Account:  Cash Receipts      Agency Fund 
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Approval 

Requestor:  Date:  

Instructional Supervisor  
or Assistant Principal*:  Date:  

Associate Principal:  Date:  

* Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal. 
 

Superintendent and Board of Education Approval * 

Principal:  Date:  

Superintendent:  Date:  

Board of Education:  Date:  

* Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the 
Superintendent for all overnight student trips.  Approval of the Board of Education is required for all student trips conducted outside of the State of 
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence. 
 

For School Office Use 

Date Request Received:  

Date Trip Approved:  

Date Bus Ordered:  

Date D225 Van Reserved:  

Cost of Transportation:  

Request Sent to Business 
Services Department: 

GBN:  gbnfeesetup@glenbrook225.org 

 

GBS:   gbsfeesetup@glenbrook225.org 
Date:  

For Business Services Department Use 

Fee Setup Activities:       Master Fee Roster      PowerSchool      e~Funds for Schools      

                                           Notice to Bookstore      Notice to Faculty Sponsor and Department Assistant 
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Trip Description:

Number of Staff:

Meals: $ Meals: $ Breakfast $

Transportation: Transportation: Lunch $

     Air $      Air $ Dinner $

     Bus / Car $      Bus / Car $ Per Day $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Number of Students:

Meals: $ Meals: $

Transportation: Transportation:

     Air $      Air $

     Bus / Car $      Bus / Car $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Registration: $

Judging: $

Officiating: $

Total Cost: $

Staff Expenses: $

Student Expenses: $

Other Expenses $

Total Cost: $

Paid by Students: $ Per Student Cost: $

Paid by District: $

Other Expenses

0.00

45454.602272.73

11454.60572.73

200.00

1200.00 24000.00

2000.00

20

Per Student Total Student Expenses

Student Expenses

1945.46

4545.46

972.73

2272.73

Academy German Exchange 2020

Trip Information

Revised: December 2017
Cost Allocation Worksheet for Overnight Trips

100.00

400.00 8000.00

20.00

32.00

1200.00 2400.00

100.00

4545.46

45454.60

Description of Expenses Paid by Students

Staff Expenses

2

Total Staff Expenses

50000.06

Total Trip Expenses

Meal Per Diem Maximum Reimbursement Rates

8.00

4.00

Per Staff Member

0.00 0.00

50000.06 2500.00

0.00

0.00

Payment Responsibility

Price includes all transportation for travel, 
homestay, entrance fees, and cultural activities 
in Germany and during hosting.
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Glenbrook High School District #225 

 

 

BOARD POLICY:  EDUCATIONAL TRAVEL EXPERIENCES 7050 

 Page 1 of 3 pages 

 

Section A - Introduction 

 

The Board of Education believes that structured learning should not be limited to the classroom.  

Valuable experiences for Glenbrook students exist within and outside the boundaries of District 

#225.   The Board also realizes that additional responsibilities can arise when students are taken 

from the school premises.  Staff, parents, and students should be aware of these responsibilities 

and the necessity for reasonable administrative procedures.  The physical welfare of our students 

and staff must be paramount in our considerations and judgment.  It is the policy of the Board of 

Education that such travel experiences should not be scheduled to conflict with normal student 

attendance days.  Under extraordinary circumstances, the Board may approve exceptions to this 

policy. 

 

Section B - Educational Tours:  Travel Conducted, but Not Financed, by the District 

 

1. The Board of Education is authorized by Illinois statute to conduct educational tours as a 

supplement to particular courses of instruction, within or without the district, the State of 

Illinois, or the United States. 

 

2. Recommendation of the principal and approval of the superintendent shall be required for 

all educational tours involving an overnight stay prior to submission to the Board for 

approval. 

 

3. No student may participate in an educational tour unless he or she has accident and health 

insurance coverage protecting against bodily injury or death while participating in the 

tour.  Cost of said insurance, when not otherwise existing, shall be assumed by the 

organization conducting the tour.  Demonstration of satisfactory insurance coverage shall 

be made in writing to the assistant superintendent of business affairs as a condition of and 

prior to Board approval. 

 

4. The Board of Education is not authorized to use district funds for any expenditures 

incurred on such a tour for meals, lodging, or transportation costs.  However, the Board 

may authorize the compensation of necessary personnel while on tour if the personnel are 

performing duties in the ordinary course of their employment. 

 

5. All school rules and regulations regarding student and employee conduct shall apply for 

students and employees participating in educational tours. 

 

6. The Board of Education reserves the right in its sole discretion to cancel any previously 

approved trip whenever it believes that the safety of the participants may be at risk.  

Should a trip be cancelled, the Board of Education will assume no legal responsibility or 

financial liability for monetary losses or other damages incurred by the participants.  

Participants should be aware that travel insurance may be available at the participant’s 

expense through the sponsoring agency or another insurance source. 
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BOARD POLICY:  EDUCATIONAL TRAVEL EXPERIENCES 7050 

 Page 2 of 3 pages 

 

 

Section C - Educational Travel: Travel Not Sponsored, Supported, or Conducted by the District 

 

1. The Board of Education authorizes the superintendent to approve requests submitted by 

an employee or a private agency that have been recommended for approval by the 

principal, to use school facilities without rental charge to inform students and parents of 

educational travel programs within any of the fifty United States or any foreign country 

that, in the discretion of the principal and the superintendent, have educational 

significance for the district's students.  Such use may be granted only with the clear 

understanding that the program is not sponsored, supported, or conducted  by the Board 

of Education and that the Board of Education assumes no legal responsibility or financial 

liability related to the program.  Further, all materials used by the sponsoring employee or 

agency in publicizing the program must contain a statement to this effect, the language of 

which has been approved in advance by the superintendent.  These same materials must 

also carry the name, address and phone number of the sponsoring employee or agency. 

 

2. No student may participate in educational travel unless he or she has accident and health 

insurance coverage protecting against bodily injury or death while participating in the 

educational travel.  Cost of said insurance when not otherwise existing shall be assumed 

by the student or private agency financing the educational travel.  Demonstration of 

satisfactory insurance coverage shall be made in writing to the assistant superintendent of 

business affairs as a condition of and prior to superintendent approval. 

 

 

Section D - Use of Equipment, Materials, or Supplies to Promote Educational Travel 

 

District equipment, materials or supplies, including stationery, shall be used for educational tours 

under Section B of this policy only, and shall not be used for any educational travel that is not 

district sponsored. 

 

Section E - Student Trips Exclusion 

 

Student trips as outlined in Board Policy #7230 are not included within the provisions of this 

policy. 
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BOARD POLICY:  EDUCATIONAL TRAVEL EXPERIENCES 7050 

 Page 3 of 3 pages 

 

 

Section F – Parameters for Vendors 

 

All vendors seeking consideration as an educational tour provider must work with the Director of 

Operations to provide proper documentation and agree to parameters developed by the district 

administration as outlined in this policy and its procedures.  The monetary values of the student 

insurance requirements as listed in the student travel parameters in the procedures to this policy 

may be adjusted as necessary by the Superintendent without further action by the Board of 

Education. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved: April 12, 1971 

Revised: February 5, 1973 

Revised: December 1, 1975 

Revised: February 6, 1978 

Revised: January 23, 1984 

Revised: September 10, 1984 

Reviewed: November 14, 1988 

Revised: October 28, 1996 

Revised: November 27, 2000 

Revised: January 25, 2016 

10 of 10



To : Dr. Charles Johns 

From : Dr. Lauren Fagel 

Re : GBS Baseball Team to Myrtle Beach, SC 

Date:  November 20, 2019 

Attached is the formal request from Steve Stanicek, Head Baseball Coach, to take 24 

members of the GBS Varsity Baseball Team to Myrtle Beach, South Carolina, from 

Saturday, March 21 to Thursday, March 26, 2020, over Spring Break. The students will 

play six varsity games in the Ripken Spring Training Tournament and participate in 

team bonding activities. 

This is a Student Trip covered under Board Policy 7230 (attached).  This Trip is 

conducted by the district, and partially funded by the district, and requires approval 

from the principal, superintendent, and Board.  

I support this request and believe it will be a valuable competitive and team-building 

experience for the boys on our Varsity Baseball Team. 
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GLENBROOK   SOUTH   HIGH  
SCHOOL   BASEBALL   PROGRAM  

 

    

November   18,   2019  

 

Dear   Board   of   Education   of   D225,  

 

I   am   writing   to   request   permission   to   take   the   Varsity   Baseball   team   at   Glenbrook   South   High  

School   to   Myrtle   Beach   SC   for   6   days   over   Spring   Break,   March   21-26,   2020.   We   would   play   6  

games   vs.   teams   from   the   Myrtle   Beach   area   and   fill   the   rest   of   the   time   with   practice   and   team  

bonding   activities.   This   would   be   the   5th   year   that   we   have   taken   the   team   on   a   trip   like   this   and  

every   year   we   have   found   it   to   be   so   rewarding   for   the   team.   It   is   an   experience   that   they   will  

remember   and   it   is   a   great   way   for   us   to   grow   as   a   team.   The   team   becomes   closer   after   this   trip,  

we’re   able   to   challenge   ourselves   vs.   teams   from   across   the   country   and   we   always   learn   new  

strategies   as   well.  

 

We   will   fundraise   as   a   team   to   trim   down   the   cost   of   the   trip   and   we   will   not   leave   anyone   behind  

due   to   any   financial   reasons.  

 

Thank   you   for   your   consideration.   

Sincerely,  

 

Steve   Stanicek   Head   Baseball   Coach   
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SPRING   BREAK   TRIP   2020  
 

   

SUBMITTED   BY Steve   Stanicek   (Head   Varsity   Baseball   Coach)  
   

ATHLETIC   TEAM Glenbrook   South   High   School   Varsity   Baseball   Team  
   

DESTINATION Myrtle   Beach,   South   Carolina  
   

TOURNAMENT Contact:   Matt   Ensworth,   Assistant   General   Manager   
Phone:   (843)   213-2702   
Email:    mensworth@ripkenbaseball.com  
2020   Cal   Ripken   Tournament.  

  ( 3051   Ripken   Way,   Myrtle   Beach,   SC   29577 )  
 

DEPARTURE   DATE Saturday   March   21,   2020  
RETURN   DATE Thursday,   March   26,   2020    
 

TRANSPORTATION American   Airlines  
3/21/20        DEPART:   O’HARE    7:10A     ARRIVE:   CHAR   SC    10:37A   
3/26/20        DEPART:   CHAR   SC   11:07A   ARRIVE:   O’HARE     12:40P   

 

HOTEL   ACCOMMODATIONS MYRTLEWOOD   VILLAS   
Kim   Berbary  
Family   Accommodations   (Ripken   Preferred   Hotels   coordinator)  
(843)   213-2699  
kim.berbary@ripkenhotels.com    1410   48th   Avenue   North  
Extension,   Myrtle   Beach,   SC   29577  

 
INCLUDED   MEALS Breakfast   /   Lunch   /   Dinner  

 

AIRPLANE   TICKET $472.00   (EST.   27) $12,744.00  
   

LODGING/6   GAMES $410.00   (EST.   27) $11,070.00  
   

FOOD $150.00   (EST.   27) $4,050.00  
   

RENTAL   VANS   (2) $105.00 $2,520.00  
   

TOTAL   EXPENSES $30,384.00  
   

COST   PER   PLAYER   () $1,266.00  
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SUPERVISION  
   

The   Head   Varsity   Baseball   Coach   (Steve   Stanicek)   and   the   Assistant   Varsity   Baseball   Coaches   (Travis  
Myers   and   Josh   Stanton)   will   serve   as   the   primary   chaperones   for   the   Glenbrook   South   Varsity   Baseball  
Team   and   its   members.    The   baseball   coaches,   in   conjunction   with   Glenbrook   South   Athletic   Director  
Steve   Rockrohr,   will   enforce   the   expectations   for   appropriate   behavior   and   conduct.    The   policies   of  
Glenbrook   South   High   School,   including   the   Code   of   Conduct,   will   be   in   effect   at   all   times.    All   measures  
taken   on   this   trip   are   in   place   to   reduce   risks   and   increase   safety.  
   

VIOLATION   OF   STANDARDS  
   

All   Glenbrook   South   High   School   Baseball   players   will   be   expected   to   adhere   to   all   team   standards   at   all  
times.    A   violation   of   these   standards   will   result   in   a   loss   of   privileges   or   punishments   as   deemed  
appropriate   by   the   Head   Varsity   Baseball   Coach   (Steve   Stanicek).    The   loss   of   privileges   or   punishments  
may   include,   but   are   not   limited:  
● reduced   curfew   time  

● reduction   in   playing   time  

   

GROSS   VIOLATIONS  
   

A   gross   violation   of   school   policy,   including   the   Code   of   Conduct,   may   result   in   having   the   player   sent  
home   at   the   expense   of   his   parents.    Examples   of   gross   violations   include,   but   are   not   limited   to:  
● use   or   possession   of   tobacco  

● use   or   possession   of   illegal   drugs  

● consumption   or   possession   of   alcohol  

● breaking   the   law   (local,   state,   or   federal)  
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SPRING   TRIP   2020   –   ITINERARY 
 

 
March   21,   2020  
5:30   A.M. Meet   at   O’Hare   Airport   American   Airlines  
7:10   A.M. Depart   for   Charleston  
10:37AM Arrive   Charleston   depart   for   Myrtle   Beach  
12:30PM Arrive   Myrtle   Beach   SC    Check   in   Myrtlewoods   Villa’s  
1:30pm Team   Lunch  
3:00pm Team   Meetings  
6:30pm Team   Dinner  
March   22,   2020 Wdnesday   –   March   27  
8:00  AM Breakfast-Hotel  
10:00  AM Practice   Ripken   Complex  
12:00  PM Lunch  
4:30  PM Game   vs   xxxxxxx   Ripken   Complex  
7:30      PM Dinner  
 
March   23,   2020 Thury   –   March   28  
8:00  AM Breakfast-Hotel  
10:30  AM Game   vs   XXXXXXXXX   at   Ripken   Complex  
1:00  PM Lunch   Between   games  
4:30  PM Game   vs   XXXXXXXXX   at   Ripken   Complex  
6:30  PM Dinner   following   the   Game.  
 
F March   24,   2020 riday   –   March   29  
8:00 AM Breakfast-Hotel  
11:30  AM Game   vs   XXXXXXXXX   at   Ripken   Complex  
1:30 PM           Lunch   Between   Games   
4:00  PM Game   vs   XXXXXXXXXX   at   Ripken   Complex   
6:00      pm          Dinner   following   the   Game.  
 
S March   25,   2020 atu  
7:30 AM Breakfast-Hotel  
10:00    AM Game   vs   XXXXXXXXXX   at   Ripken   Complex  
12:00     PM Lunch  
1:00 PM Free   Time   TBD  
6:30       PM         Team   Dinner  
 
S March   26,   2020 atu  
7:00 AM Breakfast-All   Bags   must   be   packed-Check   out   of   Villas  
8:00 AM Leave   for   Charleston  
11:07    AM Depart   for   Chicago   O’hare  
12:40   PM Arrive   Chicago   O’hare  
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Field Trip Request for Overnight Trips 
Revised: December 2017 

  
 

Trip Description 
Type of Field Trip:  Instructional      Student Activity / Co-Curricular 

School:  Glenbrook North        Glenbrook South        Other:  
Sponsor(s):  Extension:  
Activity / Class Name:  
Description:  
  
Date(s) of Trip:  
Number of 
Chaperones:  Number of 

Students:  
Names of 
Chaperones:  
  
 

Transportation Information 
Departing from:  date:  at:    AM 

  PM 
Traveling to  
(complete address): 

      

Returning from 
(complete address): 

 date:  at:    AM 
  PM 

Returning to:  date:  at:    AM 
  PM 

Students released from class 
(indicate time or blocks):  

Permission Slip Needed? 
  Yes 
  No Waiver Slip Needed?   Yes 

  No Should the bus remain with the trip?   Yes 
  No 

Car(s):  Bus(es):  D225 Van(s):  Other:  
 

Financial Information 
Does this trip require money to be collected from students?  Yes         No  

Begin Collection on: 
 

End Collection on: 
 

 
  Cost Per Student     

Cost per Student*: $      

* See attached cost allocation worksheet for additional expense detail. 

Accounting Details 

Account Number: 

Instructional / Course Field Trip 
 
 

GBN:  10L200 4850 0000 00 000000 

 
 

GBS:   10L300 4850 0000 00 000000 

Student Activity / Co-Curricular Field Trip 
 

 ______________________________________ 
          Please write account number above. 

For Business Services Department Use 

Bank Cash Account:  Cash Receipts      Agency Fund 
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Approval 

Requestor:  Date:  

Instructional Supervisor  
or Assistant Principal*:  Date:  

Associate Principal:  Date:  

* Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal. 
 

Superintendent and Board of Education Approval * 

Principal:  Date:  

Superintendent:  Date:  

Board of Education:  Date:  

* Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the 
Superintendent for all overnight student trips.  Approval of the Board of Education is required for all student trips conducted outside of the State of 
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence. 
 

For School Office Use 

Date Request Received:  

Date Trip Approved:  

Date Bus Ordered:  

Date D225 Van Reserved:  

Cost of Transportation:  

Request Sent to Business 
Services Department: 

GBN:  gbnfeesetup@glenbrook225.org 

 

GBS:   gbsfeesetup@glenbrook225.org 
Date:  

For Business Services Department Use 

Fee Setup Activities:       Master Fee Roster      PowerSchool      e~Funds for Schools      

                                           Notice to Bookstore      Notice to Faculty Sponsor and Department Assistant 
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Trip Description:

Number of Staff:

Meals: $ Meals: $ Breakfast $

Transportation: Transportation: Lunch $

     Air $      Air $ Dinner $

     Bus / Car $      Bus / Car $ Per Day $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Number of Students:

Meals: $ Meals: $

Transportation: Transportation:

     Air $      Air $

     Bus / Car $      Bus / Car $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Registration: $

Judging: $

Officiating: $

Total Cost: $

Staff Expenses: $

Student Expenses: $

Other Expenses $

Total Cost: $

Paid by Students: $ Per Student Cost: $

Paid by District: $

Other Expenses

0.00

27288.001137.00

9840.00410.00

0.00

472.00 11328.00

2520.00

24

Per Student Total Student Expenses

Student Expenses

1230.00

3096.00

410.00

1032.00

Boys Baseball Spring Trip to Myrtle Beach SC March 21-March 26

Trip Information

Revised: December 2017
Cost Allocation Worksheet for Overnight Trips

105.00

150.00 3600.00

20.00

32.00

472.00 1416.00

3096.00

27288.00

Description of Expenses Paid by Students

Staff Expenses

3

Total Staff Expenses

30384.00

Total Trip Expenses

Meal Per Diem Maximum Reimbursement Rates

8.00

4.00

Per Staff Member

150.00 450.00

30384.00 1266.00

0.00

0.00

Payment Responsibility

Students will pay $600.00 and the rest of the 
cost will be supplemented by fundraising 
money in the SAO account.
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Glenbrook High School District #225 
 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 1 of 3 pages 
 
 
Section A - Introduction 
 
The Board of Education believes that structured learning should not be limited to the classroom. 
 Valuable experiences for Glenbrook students exist within and outside the boundaries of District 
#225.   The Board also realizes that additional responsibilities arise whenever students are taken 
from the school premises.  Staff, parents, and students should be aware of these responsibilities 
and the necessity for reasonable administrative procedures.  The physical welfare of our students 
and staff must always be paramount in our considerations.  It shall be the policy of this Board of 
Education to maintain insurance for the liability of the district, its board members, its employees, 
and authorized volunteers as a result of student injury, property loss and general liability 
coverage on student trips.  It shall also be the Board's policy to encourage the maintenance of 
adequate personal automobile liability and medical insurance by our staff members. 
 
Section B B Definition of Student Trips
 
A student trip shall be considered to be a school-sponsored activity away from the school 
premises usually falling within two major areas. 
 
  1.  Instructional Field Trips and Extended Classroom: 
 

Instructional field trips provide experiences out of the classroom that are normally carried 
on during regular class hours and are related to the planned curriculum.  In some 
instances pre- and post-school hours may be utilized. 

 
  a. A field trip implements and/or augments group classroom instruction. 

Transportation for field trips is restricted by The School Code to Illinois or 
adjacent states. 

 
  b. An "extended classroom" allows individual students to pursue their studies in 

various work-related, volunteer, or observation activities outside the classroom.  
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BOARD POLICY:  STUDENT TRIPS  7230 
 Page 2 of 3 pages 
 
  2.  Student Activity Trips: 

 
Student activity trips are connected with regularly sponsored in school or post-school 
programs and may include but not be limited to the following: 

 
   a. An activity trip as part of an extracurricular activity 

 
   b. A contest (or practice for a contest) between students representing Glenbrook and 

another secondary school, or between participants in intramural sports 
(contestants, cheerleaders, marching band, etc.) 

 
   c A performance or exhibition displaying special talent by an individual or group of 

students (e.g., band, chorus, etc.) 
 

   d. A convention or workshop in which an individual or group of students 
representing Glenbrook participate (e.g., student council convention or workshop) 

 
Section C B General Parameters

 
1. All student trips must be approved by and will be subject to the procedures set forth by 

the school principal or the designated representative. 
 
2. Recommendation of the principal and approval of the superintendent shall be required for 

all overnight student trips.  Recommendation of the principal and the superintendent and 
approval of the Board shall be required for all student trips conducted outside the State of 
Illinois or adjacent states. 

 
3. Funding for student trips shall be in accordance with the guidelines adopted by the 

Board. 
 

4. No student shall be penalized for non-participation in a class field trip.  No student shall 
be penalized for participation in a class field trip or student activity trip. 

 
5. Reasonable administrative care should be taken to ensure safety and orderly behavior on 

all student trips.  Staff members shall accompany all field trips except Aextended 
classroom@ trips. 

 
6. All Board and school policies, procedures and regulations regarding student conduct 

apply for students on student trips. 
 

10 of 11



       
 
 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 3 of 3 pages 
 
 

7. Transportation on all student trips should be by district-owned vehicles or by commercial 
vehicles, whenever practical.  Occasionally, because of a limited number of participating 
students, private transportation is permissible when approved by the principal or the 
designated representative.  In these instances, travel may be by private automobile, if the 
driver is a Glenbrook staff member, parent, or student. 

 
8. Students participating in student trips must travel to and from the trip=s destination in the 

school-sponsored mode of transportation unless an exception for good cause is made by 
the trip=s sponsor for the student to be transported by the student, his/her parent or 
guardian. 

 
9. The Parental Permission Slip and Field Trip Request Application, as specified in the 

procedures to this policy, shall be used in complying with this policy. 
    

 
 
Source:  School Code; Section 10-20.19 

  10-22.22, 
  10-22.29b   
  29-3.1  

 
 
 
 
Revised: February 6, 1978 
Revised: September 10, 1984 
Revised: October 28, 1996 
Revised: May 29, 2001 
Revised: July 10, 2006 
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To: Dr. Charles Johns 

From: Dr. Lauren Fagel  

RE: GBS Model UN Team to Invitational Conference, Washington, DC 

Date: November 20, 2019 

Attached is the formal request from Terry Jozwik and Jesse Sisler to take 24 students of 

the GBS Model United Nations Team to the North American Invitational Model United 

Nations Conference in Washington, DC, hosted by Georgetown University, from 

February 13 to February 16, 2020. 

This is a Student Trip covered under Board Policy 7230.  This Trip is conducted by the 

district and partially funded by the district, and it requires approval from the principal, 

superintendent, and Board. 

I support this request and believe this type of experience will enhance the educational 

experience of our Model United Nations students. 

1 of 7



Field Trip Request for Overnight Trips 
Revised: December 2017 

Trip Description 
Type of Field Trip:  Instructional      Student Activity / Co-Curricular 

School:  Glenbrook North        Glenbrook South        Other:

Sponsor(s): Extension:

Activity / Class Name: 

Description: 

Date(s) of Trip: 

Number of 
Chaperones: 

Number of 
Students: 

Names of 
Chaperones: 

Transportation Information 
Departing from: date: at:   AM 

  PM 
Traveling to  
(complete address): 
Returning from 
(complete address): date: at:   AM 

  PM 

Returning to: date: at:   AM 
  PM 

Students released from class 
(indicate time or blocks): 

Permission Slip Needed? 
  Yes 

No Waiver Slip Needed?   Yes 
No Should the bus remain with the trip?   Yes 

  No 

Car(s): Bus(es): D225 Van(s): Other: 

Financial Information 
Does this trip require money to be collected from students?  Yes         No  

Begin Collection on: End Collection on: 

Cost Per Student 

Cost per Student*: $

* See attached cost allocation worksheet for additional expense detail.

Accounting Details 

Account Number: 

Instructional / Course Field Trip 

GBN:  10L200 4850 0000 00 000000 

GBS:   10L300 4850 0000 00 000000 

Student Activity / Co-Curricular Field Trip 

 ______________________________________ 
   Please write account number above. 

For Business Services Department Use 

Bank Cash Account:  Cash Receipts      Agency Fund 
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Approval 

Requestor:  Date:  

Instructional Supervisor  
or Assistant Principal*:  Date:  

Associate Principal:  Date:  

* Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal. 
 

Superintendent and Board of Education Approval * 

Principal:  Date:  

Superintendent:  Date:  

Board of Education:  Date:  

* Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the 
Superintendent for all overnight student trips.  Approval of the Board of Education is required for all student trips conducted outside of the State of 
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence. 
 

For School Office Use 

Date Request Received:  

Date Trip Approved:  

Date Bus Ordered:  

Date D225 Van Reserved:  

Cost of Transportation:  

Request Sent to Business 
Services Department: 

GBN:  gbnfeesetup@glenbrook225.org 

 

GBS:   gbsfeesetup@glenbrook225.org 
Date:  

For Business Services Department Use 

Fee Setup Activities:       Master Fee Roster      PowerSchool      e~Funds for Schools      

                                           Notice to Bookstore      Notice to Faculty Sponsor and Department Assistant 
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Trip Description:

Number of Staff:

Meals: $ Meals: $ Breakfast $

Transportation: Transportation: Lunch $

     Air $      Air $ Dinner $

     Bus / Car $      Bus / Car $ Per Day $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Number of Students:

Meals: $ Meals: $

Transportation: Transportation:

     Air $      Air $

     Bus / Car $      Bus / Car $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Registration: $

Judging: $

Officiating: $

Total Cost: $

Staff Expenses: $

Student Expenses: $

Other Expenses $

Total Cost: $

Paid by Students: $ Per Student Cost: $

Paid by District: $

12000.00 500.00

6341.00

2350.00

Payment Responsibility

Model U.N. account #830715 will cover the 
Paid By District cost.

2191.00

13800.00

Description of Expenses Paid by Students

Staff Expenses

2

Total Staff Expenses

18341.00

Total Trip Expenses

Meal Per Diem Maximum Reimbursement Rates

8.00

4.00

Per Staff Member

0.00 0.00

North American Invitational Model U.N. Conference February 13-16, 2020

Trip Information

Revised: December 2017
Cost Allocation Worksheet for Overnight Trips

0.00

0.00 0.00

20.00

32.00

320.00 640.00

0.00 0.00

320.00 7680.00

0.00

24

Per Student Total Student Expenses

Student Expenses

1551.00

2191.00

775.50

1095.50

13800.00575.00

6120.00255.00

Other Expenses

2350.00

2350.00

4 of 7



       
 
 
 

Glenbrook High School District #225 
 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 1 of 3 pages 
 
 
Section A - Introduction 
 
The Board of Education believes that structured learning should not be limited to the classroom. 
 Valuable experiences for Glenbrook students exist within and outside the boundaries of District 
#225.   The Board also realizes that additional responsibilities arise whenever students are taken 
from the school premises.  Staff, parents, and students should be aware of these responsibilities 
and the necessity for reasonable administrative procedures.  The physical welfare of our students 
and staff must always be paramount in our considerations.  It shall be the policy of this Board of 
Education to maintain insurance for the liability of the district, its board members, its employees, 
and authorized volunteers as a result of student injury, property loss and general liability 
coverage on student trips.  It shall also be the Board's policy to encourage the maintenance of 
adequate personal automobile liability and medical insurance by our staff members. 
 
Section B B Definition of Student Trips
 
A student trip shall be considered to be a school-sponsored activity away from the school 
premises usually falling within two major areas. 
 
  1.  Instructional Field Trips and Extended Classroom: 
 

Instructional field trips provide experiences out of the classroom that are normally carried 
on during regular class hours and are related to the planned curriculum.  In some 
instances pre- and post-school hours may be utilized. 

 
  a. A field trip implements and/or augments group classroom instruction. 

Transportation for field trips is restricted by The School Code to Illinois or 
adjacent states. 

 
  b. An "extended classroom" allows individual students to pursue their studies in 

various work-related, volunteer, or observation activities outside the classroom.  
 
 
 
 
 
 
 
 

5 of 7



       
 
 
 

 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 2 of 3 pages 
 
  2.  Student Activity Trips: 

 
Student activity trips are connected with regularly sponsored in school or post-school 
programs and may include but not be limited to the following: 

 
   a. An activity trip as part of an extracurricular activity 

 
   b. A contest (or practice for a contest) between students representing Glenbrook and 

another secondary school, or between participants in intramural sports 
(contestants, cheerleaders, marching band, etc.) 

 
   c A performance or exhibition displaying special talent by an individual or group of 

students (e.g., band, chorus, etc.) 
 

   d. A convention or workshop in which an individual or group of students 
representing Glenbrook participate (e.g., student council convention or workshop) 

 
Section C B General Parameters

 
1. All student trips must be approved by and will be subject to the procedures set forth by 

the school principal or the designated representative. 
 
2. Recommendation of the principal and approval of the superintendent shall be required for 

all overnight student trips.  Recommendation of the principal and the superintendent and 
approval of the Board shall be required for all student trips conducted outside the State of 
Illinois or adjacent states. 

 
3. Funding for student trips shall be in accordance with the guidelines adopted by the 

Board. 
 

4. No student shall be penalized for non-participation in a class field trip.  No student shall 
be penalized for participation in a class field trip or student activity trip. 

 
5. Reasonable administrative care should be taken to ensure safety and orderly behavior on 

all student trips.  Staff members shall accompany all field trips except Aextended 
classroom@ trips. 

 
6. All Board and school policies, procedures and regulations regarding student conduct 

apply for students on student trips. 
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BOARD POLICY:  STUDENT TRIPS  7230 
 Page 3 of 3 pages 
 
 

7. Transportation on all student trips should be by district-owned vehicles or by commercial 
vehicles, whenever practical.  Occasionally, because of a limited number of participating 
students, private transportation is permissible when approved by the principal or the 
designated representative.  In these instances, travel may be by private automobile, if the 
driver is a Glenbrook staff member, parent, or student. 

 
8. Students participating in student trips must travel to and from the trip=s destination in the 

school-sponsored mode of transportation unless an exception for good cause is made by 
the trip=s sponsor for the student to be transported by the student, his/her parent or 
guardian. 

 
9. The Parental Permission Slip and Field Trip Request Application, as specified in the 

procedures to this policy, shall be used in complying with this policy. 
    

 
 
Source:  School Code; Section 10-20.19 

  10-22.22, 
  10-22.29b   
  29-3.1  

 
 
 
 
Revised: February 6, 1978 
Revised: September 10, 1984 
Revised: October 28, 1996 
Revised: May 29, 2001 
Revised: July 10, 2006 
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Glenbrook North High School 
2300 Shermer Road, Northbrook, IL. 60062-6700 

Principal’s Office 
  Phone: (847) 509-2400    Email: jfinan@glenbrook225.org    Web: http://www.glenbrook225.org

 To: Dr. Charles Johns 

 From:  Dr. John Finan 

 Re: GBN Broadcasting Trip to New York 

 Date: December 3, 2019 

Attached is the formal request from Todd Rubin to take broadcasting students and members of the 
broadcasting club on an educational tour to New York, February 28 – March 2, 2020. The estimated cost of the 
tour, based on 25 travelers, is $1650 per student. Students interested in this trip have participated in 
fundraising opportunities to reduce the cost and will continue their fundraising efforts in the fall. 

This is an education tour covered under Board Policy 7050. The Educational Tour is conducted by the district, 
but not financed by the district and requires approval from the principal, superintendent, and Board. 

I support this request. It is a unique opportunity for our students to learn about professional options in 
broadcasting and build community with students and staff. This is a follow up to a very successful trip to Los 
Angeles in the spring of 2018 that connected current GBN students with GBN alumni working in the industry 
and included broadcasting and television career path focused experiences.  

http://www.glenbrook225.org/
http://www.glenbrook225.org/


Field Trip Request for Overnight Trips 
Revised: December 2017 

Trip Description 
Type of Field Trip:  Instructional      Student Activity / Co-Curricular 

School:  Glenbrook North  Glenbrook South  Other:

Sponsor(s):  Extension:  
Activity / Class Name:  
Description:  

 
Date(s) of Trip:  
Number of 
Chaperones:  Number of 

Students:  
Names of 
Chaperones:  

Transportation Information 
Departing from:  date:  at:    AM 

  PM 
Traveling to  
(complete address): 

 

Returning from 
(complete address): 

 date:  at:    AM 
  PM 

Returning to:  date: at:   AM 
  PM 

Students released from class 
(indicate time or blocks): 

Permission Slip Needed? 
  Yes 

No Waiver Slip Needed?   Yes 
No Should the bus remain with the trip?   Yes 

  No 

Car(s): Bus(es): D225 Van(s): Other: 

Financial Information 
Does this trip require money to be collected from students?  Yes         No  

Begin Collection on: End Collection on: 

Cost Per Student 

Cost per Student*: $  
* See attached cost allocation worksheet for additional expense detail.

Accounting Details 

Account Number: 

Instructional / Course Field Trip 

GBN:  10L200 4850 0000 00 000000 

GBS:  10L300 4850 0000 00 000000 

Student Activity / Co-Curricular Field Trip 

 ______________________________________ 
   Please write account number above. 

For Business Services Department Use 

Bank Cash Account:  Cash Receipts  Agency Fund 

✔ ✔

✔

Todd Rubin/Peggy Holecek 2569

Broadcasting Program (TV, Radio, Sports) & Production Crew

We are planning on taking interested students from primarily our class to New York on a 

broadcast television/radio tour of New York.

Feb 28-March 2

4-5 25-30

Todd Rubin, Peggy Holecek, at least 2 parents

GBN 2/28/20 TBD ✔

✔

O'Hare Airport

O'Hare Airport 3/2/20 TBD

GBN

Missing school on Friday, 2/28/20 - B Day

1

✔

ASAP

250.00 (Deposit)

✔

820835



Approval 

Requestor:  Date:  

Instructional Supervisor 
or Assistant Principal*:  Date: 

Associate Principal: Date: 

* Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal. 

Superintendent and Board of Education Approval * 

Principal: Date: 

Superintendent: Date: 

Board of Education: Date: 

* Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the 
Superintendent for all overnight student trips.  Approval of the Board of Education is required for all student trips conducted outside of the State of 
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence.

For School Office Use 

Date Request Received: 

Date Trip Approved: 

Date Bus Ordered: 

Date D225 Van Reserved: 

Cost of Transportation: 

Request Sent to Business 
Services Department: 

GBN:  gbnfeesetup@glenbrook225.org

GBS:  gbsfeesetup@glenbrook225.org 
Date: 

For Business Services Department Use 

Fee Setup Activities:  Master Fee Roster  PowerSchool  e~Funds for Schools     

 Notice to Bookstore  Notice to Faculty Sponsor and Department Assistant 

Todd Rubin 9/25/19

Chad Davidson
 10/15/19

Ed Solis 10/15/19

John Finan 10/21/19



Trip Description:

Number of Staff:

Meals: $ Meals: Breakfast $

Transportation: Transportation: Lunch $

     Air $      Air $ Dinner $

 Bus / Car $  Bus / Car $ Per Day $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Number of Students:

Meals: $ Meals: $

Transportation: Transportation:

     Air $      Air $

 Bus / Car $      Bus / Car $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Registration: $

Judging: $

Officiating: $

Total Cost: $

Staff Expenses: $

Student Expenses: $

Other Expenses $

Total Cost: $

Paid by Students: $ Per Student Cost: $

Paid by District: $

41250.00 1650.00

0.00

0.00

Payment Responsibility

0.00

41250.00

Description of Expenses Paid by Students 

Fee to Brightspark for total trip cost and 

includes the cost of 2 faculty chaperones. 

Staff Expenses

2

Total Staff Expenses

41250.00

Total Trip Expenses

Meal Per Diem Maximum Reimbursement Rates

8.00

4.00

Per Staff Member

$ 500.00

GBN Broadcasting to New York Tour

Trip Information

Revised: December 2017
Cost Allocation Worksheet for Overnight Trips

200.00

250.00 6250.00

20.00

32.00

1200.00

400.00

600.00 15000.00

5000.00

25

Per Student Total Student Expenses

Student Expenses

1700.00

3800.001900.00

41250.001650.00

15000.00600.00

Other Expenses

0.00

250.00

600.00

200.00

850.00



Glenbrook North High School is committed to building a learning community grounded in respect for 
individual dignity and human diversity and dedicated to the growth of understanding. 

Glenbrook North High School 
Broadcasting Department 
2300 Shermer Road 
Northbrook, Illinois 60062 
Phone 847.509.2569 

Todd Rubin 
Broadcasting Teacher 

trubin@glenbrook225.org 

RE: GBN Broadcasting to New York 

Dr. Finan: 

Please consider this letter as a formal request to take registered GBN broadcasting 
students and members of associated GBN broadcasting club on an educational tour of 
New York from Friday, February 28, 2020-March 2, 2020.  Students would miss one 
school day to attend this educational tour.  I’ve attached our preliminary itinerary and 
our tour proposal from Brightspark Travel. 

Highlights of this tour include: 
• Visits to the MLB/NHL Network with a personal interaction with their crew and

operations.
• Tour of NBC Studios and a simulation of a live show with our group.
• Audience at a live show taping of ABC’s Good Morning America.
• Viewing live taping of the Today Show from outside set
• Attending Bulls vs. Knicks game at Madison Square Garden as well as meeting

with the production crew that will produce the game that night.
• Visit Columbia University’s film and broadcast school and get an interactive

campus tour.
• Visit to Yankee Stadium with a tour at their in house media/broadcast facility
• New York TV and Movie experience to learn about where and how famous TV

shows and films use the city as it’s backdrop.
• Professional Speaker: Roger Goodman, who has won 29 Emmy Awards for

directing and producing such events as the Olympics, Oscar Awards, and many
live news broadcasts.

I have worked closely with Kris Orticelli from Brightspark Travel to customize an 
itinerary that will not only create amazing memories but will also give many of our 
broadcasting students a clearer picture of professional options in the broadcasting 
world.  We believe we have negotiated a fair price with Brightspark for this ambitious 
tour.   We took a group of 25 students to Los Angeles in 2018 and that was wildly 
successful.  Our plan is to give our students this experience every other year. 

Included in the cost of the tour are: 
*All tour admissions
*Breakfast and dinner daily
*Chartered tour bus with driver



Glenbrook North High School is committed to building a learning community grounded in respect for 
individual dignity and human diversity and dedicated to the growth of understanding. 

*Airfare between Chicago and New York
*Hotel
*Overnight security
*A 24-hour tour guide at our service who is a local expert and assigned to our group.

Brightspark has quoted our tour to be $1715 for 25 paying attendees and $1650 if we get 
up to 30 paying attendees.  For a 4-day, 3-night trip with airfare, hotel, meals, 
transportation, and activities we feel this is an extremely reasonable price.  We have 
already started to raise funds to defray the cost of this trip.  In the spring of 2019, we 
sold Portillo’s chocolate cake at Springfest.  Alone, this fundraiser brought in over $500, 
which lowers each student’s cost by $50.    

Considering the customer service we are getting and the detailed plans we are making, I 
believe Brightspark is an outstanding partner to use for this trip.  Other educational tour 
company quotes came in at a higher starting point with much less flexibility.  We will 
also work with any student who needs financial assistance to make this trip viable.  Note 
that there is zero cost to the district for this trip.  All we ask is that the school provides 
us with yellow bus service to and from the airport here in Chicago.   

Both Peggy Holecek and I will be advisors on this trip, and we have 2 additional parents 
who will act as chaperones on the tour. 

Please let me know if you have any additional questions. 

Best regards, 

Todd Rubin 
Broadcasting Teacher 
Glenbrook North High School 



Day One - Friday February 28, 2020
4:00 AM Arrive at the airport

6:00 AM Depart on () Airlines flight # () from () Airport

6:00 AM Depart on American Airlines Flight 129 from Chicago O'Hare 
International Airport (ORD)
Fly with American Airlines

7:00 AM Deluxe XX Passenger Motor Coach

7:00 AM Generic Filler

9:05 AM Flight arrives

9:05 AM Arrive at LaGuardia Airport (LGA)

Tour Director meets group in baggage claim

9:50 AM Board motorcoach and depart for sightseeing

11:00 AM NHL or MLB Network Visit - Group Arranged

Lunch is at your own expense

3:00 PM Columbia University admissions and campus tour

5:30 PM Hotel Check-In: Hampton Inn Manhattan / Times Square 
South
337 W 39th St
New York, NY 10018
(212) 967-2344

7:30 PM Dinner at Naples 45 Restaurant

9:30 PM Return to the hotel

Private overnight security at the hotel each evening

Day Two - Saturday February 29, 2020
6:00 AM Enjoy breakfast at your hotel.

(Touring for remainder of tour is via the NYC Subway or 
walking. Subway Pass included in tour.)

6:15 AM Depart for sightseeing

7:00 AM View NBC's the Today Show from Outside

9:40 AM NBC Studio tour

12:30 PM Yankee Stadium, home of the New York Yankees tour

Lunch at Hard Rock Cafe

3:30 PM Behind the scenes look at the production of an NBA 
basketball game through the eyes of the production crew 
and announcers. (group arranged)

5:00 PM New York Knicks basketball game

Dinner with $20 meal money

8:30 PM Return to the hotel

9:30 PM Team Building Event at hotel

Day Three - Sunday March 1, 2020
8:30 AM Enjoy breakfast at your hotel.

9:00 AM Depart for sightseeing

10:00 AM NYC TV & Movie Tour. On this guided sightseeing bus tour 
you will see over 60 NYC locations featured in your 
favorite TV shows and movies.

Lunch is at your own expense

2:30 PM Admission to The Paley Center for Media NYC, NY.

6:00 PM Dinner at the Playwright Restaurant

8:00 PM Top of the Rock Observatory

10:00 PM Return to the hotel

Day Four - Monday March 2, 2020
6:00 AM Enjoy breakfast at your hotel.

6:30 AM Depart for sightseeing

7:00 AM Good Morning America set visit and live taping -(group 
arranged)

7:00 AM Deluxe XX Passenger Motor Coach

9:30 AM Return to the hotel

10:00 AM Professional speaker, Roger Goodman, veteran television 
director and producer and winner of 30 Emmy Awards. 
(Group Arranged)

11:30 AM Visit an active sound stage and set for a network television 
show. (allocate an hour). (arranged by group)

12:30 PM Load luggage on to coach and depart

Lunch is at your own expense

4:15 PM Depart for the airport

4:30 PM Arrive at the airport

Dinner is at your own expense

6:30 PM Depart on () Airlines flight # () from () Airport

6:30 PM Depart on American Airlines Flight 380 from LaGuardia 
Airport (LGA)
Fly with American Airlines

8:15 PM Flight arrives

8:15 PM Arrive at Chicago O'Hare International Airport (ORD)

In keeping with Brightspark's commitment to safety and security, all of our 
itineraries are compliant with Department of Transportation rules and regulations 
giving drivers at least 9 hours off each night and a maximum of 15 hours on duty 
during any 24 hour period.

Your Brightspark Tour Director and Guides reserve the right to revise your group's 
itinerary due to unforeseen circumstances such as traffic, road closures, site 
closures, and weather. Your Tour Director or Guide will consult with the Group 
Leader and Bus Driver(s) on any changes.

Brightspark Travel, Inc | 8750 W. Bryn Mawr, Suite 450E | Chicago, IL 60631 | (877) 545-0070 | Fax: (708) 377-2288
www.brightsparktravel.com

Quote: 20-64399/4 | Nov 8, 2019 | Tour Consultant: Kristina Orticelli

Page 1 of 2

GROUP LEADER ITINERARY
Glenbrook North High School Broadcasting

New York



Glenbrook High School District #225 

BOARD POLICY:  EDUCATIONAL TRAVEL EXPERIENCES 7050 

Page 1 of 3 pages 

Section A - Introduction 

The Board of Education believes that structured learning should not be limited to the classroom.  

Valuable experiences for Glenbrook students exist within and outside the boundaries of District 

#225.   The Board also realizes that additional responsibilities can arise when students are taken 

from the school premises.  Staff, parents, and students should be aware of these responsibilities 

and the necessity for reasonable administrative procedures.  The physical welfare of our students 

and staff must be paramount in our considerations and judgment.  It is the policy of the Board of 

Education that such travel experiences should not be scheduled to conflict with normal student 

attendance days.  Under extraordinary circumstances, the Board may approve exceptions to this 

policy. 

Section B - Educational Tours:  Travel Conducted, but Not Financed, by the District 

1. The Board of Education is authorized by Illinois statute to conduct educational tours as a

supplement to particular courses of instruction, within or without the district, the State of

Illinois, or the United States.

2. Recommendation of the principal and approval of the superintendent shall be required for

all educational tours involving an overnight stay prior to submission to the Board for

approval.

3. No student may participate in an educational tour unless he or she has accident and health

insurance coverage protecting against bodily injury or death while participating in the

tour.  Cost of said insurance, when not otherwise existing, shall be assumed by the

organization conducting the tour.  Demonstration of satisfactory insurance coverage shall

be made in writing to the assistant superintendent of business affairs as a condition of and

prior to Board approval.

4. The Board of Education is not authorized to use district funds for any expenditures

incurred on such a tour for meals, lodging, or transportation costs.  However, the Board

may authorize the compensation of necessary personnel while on tour if the personnel are

performing duties in the ordinary course of their employment.

5. All school rules and regulations regarding student and employee conduct shall apply for

students and employees participating in educational tours.

6. The Board of Education reserves the right in its sole discretion to cancel any previously

approved trip whenever it believes that the safety of the participants may be at risk.

Should a trip be cancelled, the Board of Education will assume no legal responsibility or

financial liability for monetary losses or other damages incurred by the participants.

Participants should be aware that travel insurance may be available at the participant’s

expense through the sponsoring agency or another insurance source.



 

BOARD POLICY:  EDUCATIONAL TRAVEL EXPERIENCES 7050 

 Page 2 of 3 pages 

 

 

Section C - Educational Travel: Travel Not Sponsored, Supported, or Conducted by the District 

 

1. The Board of Education authorizes the superintendent to approve requests submitted by 

an employee or a private agency that have been recommended for approval by the 

principal, to use school facilities without rental charge to inform students and parents of 

educational travel programs within any of the fifty United States or any foreign country 

that, in the discretion of the principal and the superintendent, have educational 

significance for the district's students.  Such use may be granted only with the clear 

understanding that the program is not sponsored, supported, or conducted  by the Board 

of Education and that the Board of Education assumes no legal responsibility or financial 

liability related to the program.  Further, all materials used by the sponsoring employee or 

agency in publicizing the program must contain a statement to this effect, the language of 

which has been approved in advance by the superintendent.  These same materials must 

also carry the name, address and phone number of the sponsoring employee or agency. 

 

2. No student may participate in educational travel unless he or she has accident and health 

insurance coverage protecting against bodily injury or death while participating in the 

educational travel.  Cost of said insurance when not otherwise existing shall be assumed 

by the student or private agency financing the educational travel.  Demonstration of 

satisfactory insurance coverage shall be made in writing to the assistant superintendent of 

business affairs as a condition of and prior to superintendent approval. 

 

 

Section D - Use of Equipment, Materials, or Supplies to Promote Educational Travel 

 

District equipment, materials or supplies, including stationery, shall be used for educational tours 

under Section B of this policy only, and shall not be used for any educational travel that is not 

district sponsored. 

 

Section E - Student Trips Exclusion 

 

Student trips as outlined in Board Policy #7230 are not included within the provisions of this 

policy. 

  



                                                                                                

BOARD POLICY:  EDUCATIONAL TRAVEL EXPERIENCES 7050 

 Page 3 of 3 pages 

 

 

Section F – Parameters for Vendors 

 

All vendors seeking consideration as an educational tour provider must work with the Director of 

Operations to provide proper documentation and agree to parameters developed by the district 

administration as outlined in this policy and its procedures.  The monetary values of the student 

insurance requirements as listed in the student travel parameters in the procedures to this policy 

may be adjusted as necessary by the Superintendent without further action by the Board of 

Education. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved: April 12, 1971 

Revised: February 5, 1973 

Revised: December 1, 1975 

Revised: February 6, 1978 

Revised: January 23, 1984 

Revised: September 10, 1984 

Reviewed: November 14, 1988 

Revised: October 28, 1996 

Revised: November 27, 2000 

Revised: January 25, 2016 



Glenbrook North High School 
    2300 Shermer Road, Northbrook, IL. 60062-6700 

Principal’s Office
  Phone: (847) 509-2400 Email: jfinan@glenbrook225.org   Web: http://www.glenbrook225.org 

Glenbrook North High School is a learning community dedicated to 

students and committed to quality of thought, word, and deed. 

To: Dr. Charles Johns 

From: Dr. John Finan 

Re: GBN Math Team Trip to Pittsburgh, PA 

Date: December 4, 2019 

Attached is a request from Mr. Stephen Goodman, GBN Math Team Coach to allow 
student participation in the Carnegie Mellon Informatics and Mathematics Competition 
(CMIMC), January 31 - February 2, 2020 in Pittsburgh, Pennsylvania.  Included 
documents are: Mr. Goodman’s trip rationale, routine district travel request forms, and 
Board Policy 7230, Student Trips.  

I fully support this tournament. 

JF:rp 

mailto:jfinan@glenbrook225.org
mailto:jfinan@glenbrook225.org
http://www.glenbrook225.org/
http://www.glenbrook225.org/


November   26,   2019  

Dear   Dr.   Finan,  

The   GBN   Math   Team   is   always   looking   for   opportunities   to   grow,   especially   after  
winning   three   consecutive   Illinois   State   Championships.    This   school   year,   we   would   like  
to   take   12   students   to   the   Carnegie   Mellon   Informatics   and   Mathematics   Competition  
(CMIMC)    on   February   1,   2020,   in   Pittsburgh,   Pennsylvania.  

Carnegie   Mellon   is   the   home   of   the   United   States   Mathematics   Olympiad   Team,   and   this  
is   a   prestigious   tournament   that   they   host.  

We   would   fly   to   Pittsburgh   on   the   morning   of   Friday,   January   31,   2020.    Student   would  
be   able   to   visit   Carnegie   Mellon   that   day   and   attend   a   seminar   with   the   CMU   Math  
Department.    Recent   GBN   alumni   would   then   show   us   around   campus   at   CMU   and  
perhaps   at   the   University   of   Pittsburgh   as   well.  

Twelve   students   (8   boys   and   4   girls   representing   all   four   grades)   have   been   selected   to  
go   based   on   multiple   qualifiers.    Head   coach   Steve   Goodman   would   chaperone   the   trip  
as   well   as   another   chaperone   to   be   determined.  

Total   cost   for   each   student   would   be   around   $500,   but   as   in   past   years,   donations   from  
Math   Team   alumni   would   bring   that   down   to   around   $300   per   student.  

Thank   you   for   your   consideration   in   helping   the   GBN   Math   Team   continue   to   grow!  

Sincerely,  

Steve   Goodman  
GBN   Math   Team   Head   Coach  



Field Trip Request for Overnight Trips 
Revised: December 2017 

  
 

Trip Description 
Type of Field Trip:  Instructional      Student Activity / Co-Curricular 

School:  Glenbrook North        Glenbrook South        Other:  
Sponsor(s):  Extension:  
Activity / Class Name:  
Description:  
  
Date(s) of Trip:  
Number of 
Chaperones:  Number of 

Students:  
Names of 
Chaperones:  
  
 

Transportation Information 
Departing from:  date:  at:    AM 

  PM 
Traveling to  
(complete address): 

      

Returning from 
(complete address): 

 date:  at:    AM 
  PM 

Returning to:  date:  at:    AM 
  PM 

Students released from class 
(indicate time or blocks):  

Permission Slip Needed? 
  Yes 
  No Waiver Slip Needed?   Yes 

  No Should the bus remain with the trip?   Yes 
  No 

Car(s):  Bus(es):  D225 Van(s):  Other:  
 

Financial Information 
Does this trip require money to be collected from students?  Yes         No  

Begin Collection on: 
 

End Collection on: 
 

 
  Cost Per Student     

Cost per Student*: $      

* See attached cost allocation worksheet for additional expense detail. 

Accounting Details 

Account Number: 

Instructional / Course Field Trip 
 
 

GBN:  10L200 4850 0000 00 000000 

 
 

GBS:   10L300 4850 0000 00 000000 

Student Activity / Co-Curricular Field Trip 
 

 ______________________________________ 
          Please write account number above. 

For Business Services Department Use 

Bank Cash Account:  Cash Receipts      Agency Fund 

 



Trip Description:

Number of Staff:

Meals: $ Meals: $ Breakfast $

Transportation: Transportation: Lunch $

     Air $      Air $ Dinner $

     Bus / Car $      Bus / Car $ Per Day $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Number of Students:

Meals: $ Meals: $

Transportation: Transportation:

     Air $      Air $

     Bus / Car $      Bus / Car $

Lodging: $ Lodging: $

Total Cost: $ Total Cost: $

Registration: $

Judging: $

Officiating: $

Total Cost: $

Staff Expenses: $

Student Expenses: $

Other Expenses $

Total Cost: $

Paid by Students: $ Per Student Cost: $

Paid by District: $

5836.00 486.33

0.00

180.00

Payment Responsibility

Student costs for airfare, hotel, registration, 
food will be reduced to approximately $300 
each after expected donations from Math 
Team alumni.

856.00

4800.00

Description of Expenses Paid by Students

Staff Expenses

2

Total Staff Expenses

5836.00

Total Trip Expenses

Meal Per Diem Maximum Reimbursement Rates

8.00

4.00

Per Staff Member

68.00 136.00

Math Team - CMIMC January 31 - February 2, 2020

Trip Information

Revised: December 2017
Cost Allocation Worksheet for Overnight Trips

60.00 720.00

20.00

32.00

0.00

0.00

250.00 3000.00

0.00

12

Per Student Total Student Expenses

Student Expenses

720.00

856.00

360.00

428.00

4800.00400.00

1080.0090.00

Other Expenses

180.00

180.00



 
Approval 

Requestor:  Date:  

Instructional Supervisor  
or Assistant Principal*:  Date:  

Associate Principal:  Date:  

* Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal. 
 

Superintendent and Board of Education Approval * 

Principal:  Date:  

Superintendent:  Date:  

Board of Education:  Date:  

* Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the 
Superintendent for all overnight student trips.  Approval of the Board of Education is required for all student trips conducted outside of the State of 
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence. 
 

For School Office Use 

Date Request Received:  

Date Trip Approved:  

Date Bus Ordered:  

Date D225 Van Reserved:  

Cost of Transportation:  

Request Sent to Business 
Services Department: 

GBN:  gbnfeesetup@glenbrook225.org 

 

GBS:   gbsfeesetup@glenbrook225.org 
Date:  

For Business Services Department Use 

Fee Setup Activities:       Master Fee Roster      PowerSchool      e~Funds for Schools      

                                           Notice to Bookstore      Notice to Faculty Sponsor and Department Assistant 

 



Math   Team   Proposed   Itinerary   -   CMIMC   Trip  
 
 
Friday,   January   31,   2020  
 
6:00   Meet   at   O’Hare  
7:50   flight   to   Pittsburgh  
10:30   Eastern   -   arrive   in   Pittsburgh  
12:00   Seminar   at   CMU   Mathematics.    Tour   of   campus  
5:00   Dinner  
8:00   Games   at   Hotel.    Bed.  
 
Saturday,   February   1,   2020  
 
7:30   AM   -   6:30   PM   -   CMIMC   competition   all   day  
 
Sunday,   February   2,   2020  
 
8:00   -   check   out   of   hotel   and   leave   for   airport  
10:00   -   flight  
12:00   -   return   to   O’Hare   airport  



       
 
 
 

Glenbrook High School District #225 
 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 1 of 3 pages 
 
 
Section A - Introduction 
 
The Board of Education believes that structured learning should not be limited to the classroom. 
 Valuable experiences for Glenbrook students exist within and outside the boundaries of District 
#225.   The Board also realizes that additional responsibilities arise whenever students are taken 
from the school premises.  Staff, parents, and students should be aware of these responsibilities 
and the necessity for reasonable administrative procedures.  The physical welfare of our students 
and staff must always be paramount in our considerations.  It shall be the policy of this Board of 
Education to maintain insurance for the liability of the district, its board members, its employees, 
and authorized volunteers as a result of student injury, property loss and general liability 
coverage on student trips.  It shall also be the Board's policy to encourage the maintenance of 
adequate personal automobile liability and medical insurance by our staff members. 
 
Section B B Definition of Student Trips
 
A student trip shall be considered to be a school-sponsored activity away from the school 
premises usually falling within two major areas. 
 
  1.  Instructional Field Trips and Extended Classroom: 
 

Instructional field trips provide experiences out of the classroom that are normally carried 
on during regular class hours and are related to the planned curriculum.  In some 
instances pre- and post-school hours may be utilized. 

 
  a. A field trip implements and/or augments group classroom instruction. 

Transportation for field trips is restricted by The School Code to Illinois or 
adjacent states. 

 
  b. An "extended classroom" allows individual students to pursue their studies in 

various work-related, volunteer, or observation activities outside the classroom.  
 
 
 
 
 
 
 
 



       
 
 
 

 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 2 of 3 pages 
 
  2.  Student Activity Trips: 

 
Student activity trips are connected with regularly sponsored in school or post-school 
programs and may include but not be limited to the following: 

 
   a. An activity trip as part of an extracurricular activity 

 
   b. A contest (or practice for a contest) between students representing Glenbrook and 

another secondary school, or between participants in intramural sports 
(contestants, cheerleaders, marching band, etc.) 

 
   c A performance or exhibition displaying special talent by an individual or group of 

students (e.g., band, chorus, etc.) 
 

   d. A convention or workshop in which an individual or group of students 
representing Glenbrook participate (e.g., student council convention or workshop) 

 
Section C B General Parameters

 
1. All student trips must be approved by and will be subject to the procedures set forth by 

the school principal or the designated representative. 
 
2. Recommendation of the principal and approval of the superintendent shall be required for 

all overnight student trips.  Recommendation of the principal and the superintendent and 
approval of the Board shall be required for all student trips conducted outside the State of 
Illinois or adjacent states. 

 
3. Funding for student trips shall be in accordance with the guidelines adopted by the 

Board. 
 

4. No student shall be penalized for non-participation in a class field trip.  No student shall 
be penalized for participation in a class field trip or student activity trip. 

 
5. Reasonable administrative care should be taken to ensure safety and orderly behavior on 

all student trips.  Staff members shall accompany all field trips except Aextended 
classroom@ trips. 

 
6. All Board and school policies, procedures and regulations regarding student conduct 

apply for students on student trips. 
 



       
 
 
 
BOARD POLICY:  STUDENT TRIPS  7230 
 Page 3 of 3 pages 
 
 

7. Transportation on all student trips should be by district-owned vehicles or by commercial 
vehicles, whenever practical.  Occasionally, because of a limited number of participating 
students, private transportation is permissible when approved by the principal or the 
designated representative.  In these instances, travel may be by private automobile, if the 
driver is a Glenbrook staff member, parent, or student. 

 
8. Students participating in student trips must travel to and from the trip=s destination in the 

school-sponsored mode of transportation unless an exception for good cause is made by 
the trip=s sponsor for the student to be transported by the student, his/her parent or 
guardian. 

 
9. The Parental Permission Slip and Field Trip Request Application, as specified in the 

procedures to this policy, shall be used in complying with this policy. 
    

 
 
Source:  School Code; Section 10-20.19 

  10-22.22, 
  10-22.29b   
  29-3.1  

 
 
 
 
Revised: February 6, 1978 
Revised: September 10, 1984 
Revised: October 28, 1996 
Revised: May 29, 2001 
Revised: July 10, 2006 
 



 

 

To: Dr. Charles Johns 

Board of Education 

 

From: Dr. R.J. Gravel 

 

Date: Monday, December 9, 2019 

 

Re: Tax Levy for 2019 

 

Recommendation 

It is recommended that the Board of Education approve the: 

● Resolution to Levy 2019 Taxes; 

● Resolution Regarding Application of Loss and Cost Factor to 2019 Tax Levies;  

● Resolution to Instruct County Clerk How to Apportion 2019 Tax Levy Extension Required;  

● Resolution Authorizing a Supplemental Property Tax Levy to Pay the Principal and Interest on 

Outstanding Limited Bonds. 

 

Background 

Estimated Tax Levy 

The Business Services department prepared an estimated tax levy which was presented and discussed 

with the Finance Committee and the Board of Education.  At the November 12, 2019 meeting, the Board 

approved a resolution regarding the estimated tax levy for 2019.  Additionally, the Board directed the 

administration to publish the estimated levy amounts and schedule a public hearing on the estimated tax 

levy as part of the December 9, 2019, regular meeting.  The estimated levy amounts were published in the 

legal sections of the Glenview Lantern and Northbrook Tower on November 27, 2019, and the public 

hearing was scheduled and announced. 

 

Truth in Taxation Hearing on the 2019 Estimated Levy 

The Truth in Taxation Act (35 ILCS 200/18-55) requires a taxing district to schedule and announce a 

public hearing whenever an estimated tax levy, exclusive of bond and interest costs exceeds 105% of the 

previous year’s extension.  Because the estimated tax levy for 2019 only represents a 4.2% increase over 

the previous year’s extension, a hearing is not required.  However, it has been our District’s practice to 

schedule and announce a public hearing each year.  The public hearing will provide an opportunity for any 

members of the public to present their thoughts to the Board regarding the estimated tax levy.  

 

Resolution Regarding Application of Loss and Cost Factor to 2019 Tax Levies 

The County Clerk has the authority when determining tax rates for the extension of tax levies to impose an 

additional rate factor to account for the loss and cost of uncollected taxes.  The rate applied depends on 

the historical trend of uncollected taxes for the county.  As a result, Cook County adds a 3% loss and cost 

factor to the District’s operating fund levies, and 5% to debt service levies to account for anticipated 

shortfalls.  This factor further ensures that the District will collect sufficient property taxes as are 

necessary to fund operations and make all required debt payments.  It is important to emphasize that the 

County Clerk is still limited by the guidelines of the PTELL with regard to the operating fund’s tax 

extensions.  As a result, even with the addition of the loss and cost factor, the District will not receive any 

more tax revenue than what is permitted under the Tax Cap. 

 

 

 



 
 

 

The Resolution Regarding Application of Loss and Cost Factor to 2019 Tax Levies instructs the County 

Clerk to apply a loss and cost factor of 3% to the District’s operating levies, and 5% to the debt service 

levies. 

 

Resolution to Instruct County Clerk How to Apportion 2019 Tax Levy Extension Reduction 

While we typically discuss the estimated tax levy as a total amount of revenue, with an associated 

percentage-based increase from the previous year, the Certificate of Levy requires a specific dollar value to 

be identified for each fund.  After the County Clerk calculates the maximum levy amount permitted under 

the Tax Cap, the amounts originally requested might need to be decreased.  It has been the District’s 

practice to direct the County Clerk to apply any reduction in the tax levy to the Educational Fund, to 

ensure that the minimal amounts requested in the other funds are collected. 

 

Resolution Authorizing a Supplemental Property Tax Levy to Pay the Principal and Interest on 

Outstanding Limited Bonds 

As part of the school district’s efforts to fund necessary life safety projects, the Board of Education 

approved the issuance of General Obligation Limited School Bonds (Series 2017) in February 2017.  The 

repayment of these bonds is to be facilitated through the use of the debt service extension base (DSEB) of 

the District.  The DSEB was originally set at the amount extended for payment of principal of and interest 

on bonds issued by the District without a referendum in 1994.  In accordance with the PTELL, the DSEB 

shall be increased each year by the lesser of 5% or the percentage increase in the Consumer Price Index 

during the 12-month calendar year preceding the levy year (CPI-U).  This resolution identifies the 

property taxes required to pay for the Series 2017 bonds through the DSEB, within the limitations of the 

PTELL.  This particular resolution has been prepared by the District’s Bond Counsel, Chapman and 

Cutler, LLP. 

 

 

 

 

 

 

 

 

  

 



 
 

Notice of Public Hearing 

 

Published Thursday, November 27, 2019 

The Glenview Lantern and The Northbrook Tower 

 

 

  

 



 
 

NORTHFIELD TOWNSHIP HIGH SCHOOL DISTRICT NO. 225 

RESOLUTION TO LEVY 2019 TAXES 

 

WHEREAS, the Board of Education is authorized by Article 17 of the School Code (105 ILCS 

5/17-1, et seq.) to levy special taxes for various purposes; 

NOW, THEREFORE, Be It Resolved by the Board of Education of Northfield Township High 

School District No. 225, Cook County, Illinois, as follows: 

Section 1: The amounts of money, as indicated on the Certificate of Levy attached to and 

made a part of this document, shall be raised by special tax for the various purposes as in the Certificate of 

Tax Levy indicated for the ensuing year. 

Section 2: The President and Secretary are hereby authorized and directed to sign the 

Certificate and file or cause the same to be filed with the County Clerk of Cook County on or before the last 

Tuesday in December of 2019. 

Section 3: This Resolution shall be in full force and effect upon its adoption. 

 

Upon motion by Member ____________ to adopt the above Resolution, seconded by Member 

____________, a roll call vote was taken, and the Members voted as follows: 

 

AYES: ___________________________________________________________________ 

NAYS: ___________________________________________________________________ 

ABSTAIN: _____________________________________________________________ 

ABSENT: _____________________________________________________________ 

 

The President declared the Motion duly carried this 9th day of December, 2019. 

 

BOARD OF EDUCATION OF NORTHFIELD  

TOWNSHIP HIGH SCHOOL DISTRICT NO. 225,  

COOK COUNTY, ILLINOIS 

 

 

By: ________________________________ 

Bruce Doughty 

President, Board of Education 

ATTEST: 

 

________________________________ 

Rosanne Williamson 

Secretary, Board of Education 

 

  

 



Original: X
Amended:

A copy of this Certificate of Tax Levy shall be filed with the County Clerk of each county in which the school district is located 

on or before the last Tuesday of December.

District Name District Number County

Amount of Levy

Educational $ Fire Prevention & Safety  * $

Operations & Maintenance $ Tort Immunity $

Transportation $ Special Education $

Working Cash $ Leasing $

Municipal Retirement $ Other $

Social Security $ Other $

Total Levy $

*  Includes Fire Prevention, Safety, Energy Conservation, Disabled
See explanation on reverse side.     Accessibility, School Security, and Specified Repair Purposes.
Note:     Any district proposing to adopt a levy must comply with

the provisions set forth in the Truth in Taxation Law.

We hereby certify that we require:
the sum of dollars to be levied as a special tax for educational purposes; and
the sum of dollars to be levied as a special tax for operations and maintenance purposes; and
the sum of dollars to be levied as a special tax for transportation purposes; and
the sum of dollars to be levied as a special tax for a working cash fund; and
the sum of dollars to be levied as a special tax for municipal retirement purposes; and
the sum of dollars to be levied as a special tax for social security purposes; and
the sum of dollars to be levied as a special tax for fire prevention, safety, energy conservation,

disabled accessibility, school security and specified repair purposes; and
the sum of dollars to be levied as a special tax for tort immunity purposes; and
the sum of dollars to be levied as a special tax for special education purposes; and
the sum of dollars to be levied as a special tax for leasing of educational facilities 

or computer technology or both, and temporary relocation expense purposes; and
the sum of dollars to be levied as a special tax for ; and
the sum of dollars to be levied as a special tax for 
on the taxable property of our school district for the year 2019 .

Signed this 9 day of December 20 19 .
(President)

When any school is authorized to issue bonds, the school board shall file a certified copy of the resolution in the office of the county clerk of each county in 
which the district is situated to provide for the issuance of the bonds and to levy a tax to pay for them.  The county clerk shall extend the tax for bonds and 
interest as set forth in the certified copy of the resolution, each year during the life of the bond issue.  Therefore to avoid a possible duplication of tax levies, 
the school board should not include a levy for bonds and interest in the district's annual tax levy.

Number of bond issues of said school district that have not been paid in full .

This is to certify that the Certificate of Tax Levy for School District No. 225 , County,
Illinois, on the equalized assesed value of all taxable property of said school district for the year ,
was filed in the office of the County Clerk of this County on .

In addition to an extension of taxes authorized by levies made by the Board of Education (Directors), an additional extension(s)
will be made, as authorized by resolution(s) on file in this office, to provide funds to retire bonds and pay interest thereon.  
The total levy, as provided in the original resolution(s), for said purposes for the year , is $ .

ISBE Form 50-02 (08-2019) CTL2019.xlsx

2019

102,862,584
4,000,000
2,000,000

850,000

0

0
1,800,000

(Detach and Return to School District)

0

Cook

1,500,000

School Business Services Division

2,000,000
850,000

217/785-8779

CERTIFICATE OF TAX LEVY

102,862,584

Northfield Township High School District 225 05-016-2250-17-0000

1,800,000
1,500,000

2018

0
0

ILLINOIS STATE BOARD OF EDUCATION

(County)

(Signature of County Clerk)

(Clerk or Secretary of the School Board of Said School District)

Cook

4,000,000

0

113,012,584

(Date)

Raoul J. Gravel, III
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STATE OF ILLINOIS ) 

) SS 

COUNTY OF COOK ) 

 

  

CERTIFICATION OF RESOLUTION 

  

 I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of the Board 

of Education (the “School Board”) of Northfield Township High School District No. 225, Cook County, 

Illinois (the “District”), and that as such official I am the keeper of the records and files of the School 

Board. 

 

 I do further certify that the foregoing is a full, true and complete copy of a resolution entitled: 

 

RESOLUTION TO LEVY 2019 TAXES 

 

which said resolution was adopted at a meeting of the Board held on the 9th day of December, 2019. 

 

 I do further certify that the deliberations of the Board on the adoption of said resolution were 

conducted openly, that the vote on the adoption of said resolution was taken openly, that said meeting 

was held at a specified time and place convenient to the public, that notice of said meeting was duly given 

to all of the news media requesting such notice, that said meeting was called and held in strict compliance 

with the provisions of the Open Meetings Act of the State of Illinois, and the School Code of the State of 

Illinois, and that the Board has complied with all of the provisions of said Act and said Code and with all 

of the procedural rules of the Board. 

 

 IN WITNESS WHEREOF, I hereunto affix my official signature this 9th day of December, 2019. 

  

  

  

  

By: ________________________________ 

Rosanne Williamson 

Secretary, Board of Education 

 

 

 

 

 

  

 



 
 

STATE OF ILLINOIS ) 

) SS 

COUNTY OF COOK ) 

 

 

CERTIFICATION OF COMPLIANCE WITH 

TRUTH IN TAXATION LAW (2019) 

 

I, the undersigned, do hereby certify that I am the duly qualified and acting President of the Board 

of Education of Northfield Township High School District No. 225, Cook County, Illinois. 

I do further certify that in adopting the foregoing Certificate of Tax Levy for 2019, the Board fully 

complied with Sections 18-60 through 18-85 of the Truth In Taxation Law (35 ILCS 200/18-60 through 

200/18-85). 

 

IN WITNESS WHEREOF, I hereunto affix my official signature this 9th day of December, 2019. 

 

 

 

By: ________________________________ 

Bruce Doughty 

President, Board of Education 

 

 

 

  

 



 
 

NORTHFIELD TOWNSHIP HIGH SCHOOL DISTRICT NO. 225 

RESOLUTION REGARDING  

APPLICATION OF LOSS AND COST FACTOR 

TO 2019 TAX LEVIES 

 

WHEREAS, the County Clerk, in determining tax rates for the extension of tax levies, has 

authority to impose an additional rate factor to account for the loss and cost of uncollected taxes; 

WHEREAS, without a specific request from a taxing body, the Cook County Clerk generally 

applies a loss and cost factor of 5% for bond debt service levies and 3% for all other levies; 

WHEREAS, where the property tax collection history of a particular taxing body warrants it, the 

loss and cost factor for that taxing district may be adjusted by the County Clerk at the request of the taxing 

body; 

NOW, THEREFORE, Be It Resolved by the Board of Education of Northfield Township High 

School District Number 225, Cook County, Illinois, as follows: 

Section 1: This Board requests that the County Clerk of Cook County apply a loss and cost 

factor to its 2019 bond debt service levies at a rate of 5% and a loss and cost factor to its remaining 2019 

levies at a rate of 3%. 

Section 2: The Administration is directed to timely file a certified copy of this Resolution 

with the Tax Extension Office of the County Clerk of Cook County. 

Section 3: This Resolution shall be in full force and effect upon its adoption. 

  

Adopted this 9th day of December, 2019, by the following roll call vote: 

AYES: ___________________________________________________________________ 

NAYS: ___________________________________________________________________ 

ABSTAIN: _____________________________________________________________ 

ABSENT: _____________________________________________________________ 

 

The President declared the Motion duly carried this 9th day of December, 2019. 

 

BOARD OF EDUCATION OF NORTHFIELD  

TOWNSHIP HIGH SCHOOL DISTRICT NO. 225,  

COOK COUNTY, ILLINOIS 

 

 

By: ________________________________ 

Bruce Doughty 

President, Board of Education 

ATTEST: 

 

________________________________ 

Rosanne Williamson 

Secretary, Board of Education  

 



 
 

STATE OF ILLINOIS ) 

) SS 

COUNTY OF COOK ) 

  

  

CERTIFICATION OF RESOLUTION 

 

I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of the Board 

of Education (the “School Board”) of Northfield Township High School District No. 225, Cook County, 

Illinois (the “District”), and that as such official I am the keeper of the records and files of the School 

Board. 

 

I do further certify that the foregoing is a full, true and complete copy of a resolution entitled: 

  

RESOLUTION REGARDING 

APPLICATION OF LOSS AND COST FACTOR 

TO 2019 TAX LEVIES 

 

which said resolution was adopted at a meeting of the Board held on the 9th day of December, 2019. 

 

I do further certify that the deliberations of the Board on the adoption of said resolution were 

conducted openly, that the vote on the adoption of said resolution was taken openly, that said meeting 

was held at a specified time and place convenient to the public, that notice of said meeting was duly given 

to all of the news media requesting such notice, that said meeting was called and held in strict compliance 

with the provisions of the Open Meetings Act of the State of Illinois, as amended, the School Code of the 

State of Illinois, as amended and that the Board has complied with all of the provisions of said Acts and 

said Codes and with all of the procedural rules of the Board. 

 

 

 IN WITNESS WHEREOF, I hereunto affix my official signature this 9th day of December, 2019. 

  

  

  

  

By: ________________________________ 

Rosanne Williamson 

Secretary, Board of Education 

 

 

 

 

  

 



 
 

NORTHFIELD TOWNSHIP HIGH SCHOOL DISTRICT NO. 225 

RESOLUTION TO INSTRUCT COUNTY CLERK 

HOW TO APPORTION 2019 TAX LEVY  

EXTENSION REDUCTION 

 

WHEREAS, pursuant to the limiting rate provisions of the Property Tax Extension Limitation 

Law (hereinafter “Law”), it is anticipated that reduction will be made to the property tax extensions for 

the School District’s 2019 tax levies; and 

WHEREAS, the Law provides that the County Clerk is to make the extension reduction 

proportionately among the School District’s funds unless otherwise requested by the School District (35 

ILCS 200/18-195); and 

WHEREAS, this Board of Education desires that any tax extension reduction mandated by the 

Law be apportioned among its funds in a manner which is not proportional among all funds; 

NOW, THEREFORE, Be It Resolved by the Board of Education of Northfield Township High 

School District No. 225, Cook County, Illinois (“the District”), as follows: 

Section 1: The County Clerk of Cook County (”County Clerk”) is hereby directed that, if the 

aggregate extension of the District for its 2019 tax levies must be reduced pursuant to the Law, those 

reductions are not to be made proportionally for each fund but rather pursuant to the percentages 

contained herein. 

Section 2: If the aggregate extension of the District for its 2019 tax levies must be reduced 

pursuant to the Law, the County Clerk is hereby directed to apply such reduction to the following funds as 

indicated: 

Educational 100% 

Operations & Maintenance 0% 

Transportation 0% 

Working Cash 0% 

Municipal Retirement 0% 

Social Security 0% 

Fire Prevention 0% 

Section 3: To the extent that the application of the required reduction in the percentages 

indicated is insufficient because of the amounts levied in one or more of the funds from which the 

reductions are directed to be made, the County Clerk is directed to apply the remainder of the reduction 

proportionately among the remaining fund extensions. 

Section 4: The Superintendent is hereby authorized and directed to cause to be filed with 

the County Clerk a certified copy of this Resolution. 

Section 5: This Resolution takes effect upon its adoption. 

 

 



 
 

Adopted this 9th day of December, 2019, by the following roll call vote: 

AYES: ___________________________________________________________________ 

NAYS: ___________________________________________________________________ 

ABSTAIN: _____________________________________________________________ 

ABSENT: _____________________________________________________________ 

 

The President declared the Motion duly carried this 9th day of December, 2019. 

 

BOARD OF EDUCATION OF NORTHFIELD  

TOWNSHIP HIGH SCHOOL DISTRICT NO. 225,  

COOK COUNTY, ILLINOIS 

 

 

By: ________________________________ 

Bruce Doughty 

President, Board of Education 

ATTEST: 

 

________________________________ 

Rosanne Williamson 

Secretary, Board of Education 

 

  

 



 
 

STATE OF ILLINOIS ) 

 ) SS 

COUNTY OF COOK ) 

  

  

CERTIFICATION OF RESOLUTION 

  

I, the undersigned, do hereby certify that I am the duly qualified and acting Secretary of the Board 

of Education (the “School Board”) of Northfield Township High School District No. 225, Cook County, 

Illinois (the “District”), and that as such official I am the keeper of the records and files of the School 

Board. 

 

I do further certify that the foregoing is a full, true and complete copy of a resolution entitled: 

 

RESOLUTION TO INSTRUCT COUNTY CLERK 

HOW TO APPORTION 2019 TAX LEVY 

EXTENSION REDUCTION 

 

 which said resolution was adopted at a meeting of the Board held on the 9th day of December, 2019. 

 

 I do further certify that the deliberations of the Board on the adoption of said resolution were 

conducted openly, that the vote on the adoption of said resolution was taken openly, that said meeting 

was held at a specified time and place convenient to the public, that notice of said meeting was duly given 

to all of the news media requesting such notice, that said meeting was called and held in strict compliance 

with the provisions of the Open Meetings Act of the State of Illinois, as amended, the School Code of the 

State of Illinois, as amended and that the Board has complied with all of the provisions of said Acts and 

said Codes and with all of the procedural rules of the Board. 

 

IN WITNESS WHEREOF, I hereunto affix my official signature this 9th day of December, 2019. 

  

  

  

  

By: ________________________________ 

Rosanne Williamson 

Secretary, Board of Education 

 

 

 

 

 

 

 



 

 
Board   Policy  5030  

 
Community   Use   of   School   Facilities  

 
Section   A   -   Introduction  
The   Board   of   Education    of   District   #225    believes   that   the   facilities   of   the   Glenbrook   High   Schools   have  
been   constructed   and   are   maintained   primarily   for   the   purpose   of   educating   the   students   of   the   high  
school   district.   However,   when   not   in   use   for   that   purpose,   the   Board   of   Education   believes   it   is   in   the  
public   interest   to   make   some   of   the   district's   facilities   available   to   non-school   organizations   for   the  
conduct   of   activities   which:  
 

1. are   consistent   with   state   statutes ; ,  
 

2. are   consistent   with   the   purposes   of   the   school ; ,  
 

3. do   not   interfere   with   the   regular   operation   of   the   school ; ,    and  
 

4. are   of   benefit   to   the   district.  
 
District School    programs   and   activities   shall   always   have   priority   for   use   of    district school    facilities   over  
non-school   organizations.     However,   when   not   in   use   by   the   school,   designated   areas   of   the   school  
buildings   and   grounds   may   be   temporarily   rented   as   provided   in   this   policy.  
 
Section   B   -   Approval   Authority  

1. The   school   principal   or    his/her   designee the   principal's   delegated   representative    or   the   district  
director   of   operations   in   the   case   of   a   district   non-school   facility    shall   have   the   authority   to  
approve   use-of-facilities   requests    consistent   with   Section   A,    provided   the   following   criteria   are  
satisfied:  
 

a. The   sponsor   is   a   not-for-profit   organization   pursuant   to   the   State   of   Illinois   law ; ,  
 

b. The   sponsor   maintains   current   tax-exempt   status   pursuant   to   section   501(c)(3)   of   the  
Internal   Revenue   Code   or   recognition   as   a   political   subdivision   of   the   State   of   Illinois  
pursuant   to   Article   VIII   of   the   Constitution   of   the   State   of   Illinois   (e.g.   municipal   entity);  
 

c. The   sponsor's   headquarters   lies   within   the   district's   boundaries ; ,  
 

d. 50%   or   more   of   the   sponsor's    participants membership    reside   within   the   district's  
boundaries ; ,    and  
 

e. The   use   shall   be   for   one   of   the   following   purposes:  
 

i. Charitable ;  
 

ii. Civic ;  
 

iii. Cultural ;  ↵ 
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iv. Educational ;  

 
v. Governmental ;  

¶ 
vi. Political ;  ↵ 

 
vii. Recreational ; ,    and  

 
viii. Religious .  

 
2. Superintendent's   Authority  ↵ 

The   superintendent    or   his/her   designee    shall   have   the   authority   to    (a)   unilaterally   disapprove   a  
request     recommend   that   the   Board   of   Education   approve   use-of-facilities   requests    that which    the  
school    principals    or   the   district   director   of   operations    do   not   have   the   authority   to   approve ,   or   (b)  
recommend   that   the   Board   of   Education   approve   such   request .     The   superintendent   shall  
unilaterally   approve   or   disapprove   requests   from   institutions   of   higher   education,   which   make   a  
significant   contribution   to   the   cultural   or   educational   life   of   the   community.    In   all   other  
situations   the   superintendent   has   the   discretion   to   either   (a)   unilaterally   disapprove   the   request,  
or   (b)   recommend   that   the   Board   approve   the   request.    
 

3. R Board   of   Education   approval   is   required   for   all   r equests    that   are   not   described   under   Section   B,  
Subsections   1   and   2   can   only   be   approved   by   the   Board   of   Education. other   than  
principal-approved   requests   and   higher   education   requests   approved   by   the   superintendent .     T In  
evaluating   any   such approving   requests,   t he    superintendent   and   the    Board   shall    consider    base  
the ir     significance   of   the   contribution   of   any   such   proposed   request   to   the   community   served   by  
the   school   district     decision   on   the   following   criteria : .  
¶ 

a. The   activity   being   sponsored   shall   make   a   significant   contribution   to   the      charitable,   civic,  
cultural,   educational,    political,    or   recreational   life   of   the   community   served   by   the    school  
district Glenbrook   High   School   District ; .  ↵ 
¶ 

4. Requests   for   use-of-facilities   from   institutions   of   higher   education   which   make   a  
significant   contribution   to   the   cultural   or   educational   life   of   the   community   shall   require  
only   the   approval   of   the   superintendent.  ↵ 
¶ 

5. Requests   from   profit-making   organizations   for   corporate   business   purposes   shall   not   be  
approved.  
 
 

6. Requests   from   s S ubstitute   or   surrogate   sponsors   shall   not   be   approved    as   a   sponsoring  
organization   for   another   organization   or   activity .  
¶ 

a. Prior   approval   of   the   principal   or    his/her   designee the   principal's   designated  
representative   shall   be   required   before   a   school   organization   agrees   to   sponsor   an   activity  
which   involves   the   use   of   the   district   facilities   by   a   non-school   organization.  

 

Page   2  



 

 
Board   Policy  5030  

 
Section   C   -   Rental    and   Out-of-Pocket   Expense    Rates  
Rental   rates    and   out-of-pocket   expense   rates ,    (e.g.    hourly   rates   for   personnel   services,   and   other   charges )  
shall   be   submitted   by   the   assistant   superintendent   for   business    services    affairs   no   later   than   60   days    prior  
to   the   start   of   each   fiscal   year   and   approved   by   the   Board   annually.    
 
Out   of-pocket   expenses   cannot   be   reduced   or   waived   without   the   approval   of   the   Board   of   Education.  
 
Rates   for   the   use   of   facilities   shall   be   determined   based   on   the   following   classifications:  
 

  Activity   Purpose  

  Free Non-Fundraising   
Rental   Rate    Category  

Charging Fundraising  
Rental   Rate    Category *  

CLASS   I:  
Glenbrook    District   approved   organizations   and  
affiliated     student   activity   groups     organizations ,  
approved   student    activity    groups    and    ,    auxiliary   adult  
organizations.    parent   associations,   Dads   Club,  
Booster   Club,    and   the    Glenbrook   Caucus.  

A   A B  

CLASS   II:  
 

Public   elementary   schools,   park   districts,    charitable  
tax   exempt boy   &   girl   scout    groups    (as   defined   in  
Section   B) ,    fire   &   police   departments,    and   other   tax  
supported   organizations .  

A B   B C  

CLASS   III:  
Any   other   organization   authorized   under   this   policy  
that which    is   not   an   organization   listed   above   in   Class  
I    or &    II .  

B C   C D  

*    Charging Fundraising    is   defined    as to   be    any   activity   for   which   a   fee   or   contribution   is   required   for  
admission    or   participation .  
 
Rental   Rate   Category   A   -   No   charges   will   be   assessed   for   facility   rentals.    Organizations   will   be   assessed  
the   full   cost   of   any   out-of-pocket   expenses   incurred   by   the   District   (e.g.   personnel   services,   additional  
equipment   or   supplies   required   for   the   rental).  
 
Rental   Rate   Category   B   -   Organizations   will   be   assessed   the   current   facility   rental   rates,   and   extended   a  
50%   discount.    Organizations   will   also   be   assessed   the   full   cost   of   any   out-of-pocket   expenses   incurred   by  
the   District   (as   described   above).  
 
Rental   Rate   Category   C   -   Organizations   will   be   assessed   the   current   facility   rental   rates.    Organizations  
will   also   be   assessed   the   full   cost   of   any   out-of-pocket   expenses   incurred   by   the   District   (as   described  
above).  
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Section   D   -   Liability   Insurance   Requirements  

1. All   organizations   renting   facilities   shall   be   required   to   execute   the   district’s   facility   rental  
agreement,   and   demonstrate   required   liability   insurance   coverage.  
 

2. The   Board   of   Education   may   require   an   outside   organization   to   procure   a   separate   liability   policy  
from   the   school   district’s   designated   provider   at   the   outside   organization’s   expense.  
 

3. Upon   any   organization’s   use   of   school   district   facilities,   the   renter   shall   protect,   defend,   indemnify  
save   and   hold   harmless   and   reimburse   the   school   district,   its   Board   of   Education   members,  
officers,   agents   and   employees   from   and   against   any   and   all   loss,   claims,   lawsuits,   liability,  
expenses,   of   any   kind   and   nature   whatsoever,   including   reasonable   attorneys’   fees   and   costs,  
which   the   school   district   may   incur   arising   out   of   or   in   connection   with   any   claimed   damage   to,  
loss   or   destruction   of   property   of   the   school   district   or   of   others   or   because   of   claims,   demands,  
lawsuits,   actions,   settlements,   or   judgments   whatsoever   for   bodily   injury,   sickness   or   disease,  
including   death,   sustained   by   any   person   resulting   from   or   in   connection   with   or   by   reason   of   the  
use   of   said   school   district   facilities   by   the   organization   or   its   guests   or   invitees,   or   those   of   any  
organizations   for   which   an   agent   has   signed   this   Agreement,   including   any   such   claim   or  
proceeding   based   in   whole   or   in   part   on   any   alleged   negligence,   strict   liability,   contribution,  
indemnity   or   other   allegation   against   the   school   district.    The   Board   of   Education   intends   this  
indemnification   to   be   given   its   broadest   application   to   all   claims.  

 
Section    E D    -   Miscellaneous  

1. The   superintendent   is   directed   to   develop   procedures   for   the   use   of   school   facilities   consistent  
with   this   policy    and   to   prepare   a   schedule   of   fees   for   approval   by   the   Board   of   Education .  
 

2. No   facility   rental   agreement   term   shall   exceed   a   period   of   six   consecutive   months.    Applications  
for   subsequent   facility   rental   agreements   may   be   submitted   under   the   terms   of   this   policy. Use   of  
facilities   by   non-school   organizations   shall   be   limited   to   a   maximum   of   one   week   at   any   one   time  
except   during   the   summer   months   when   longer   periods   may   be   considered.  
 

3. All   facility   rental   agreements   and   supporting   liability   insurance   documentation   will   be   reviewed  
by   the   school   district’s   legal   counsel   prior   to   execution.    The   primary    purpose   of   the   review   is   to  
ensure   that   the   district   assumes   no   additional   liability   as   a   result   of   the   facility   rental.  
 

4. Use   of   the   two   auditoriums   during   the   summer   months   may   be   under   separate   contract   with   an  
alternate   fee   schedule   approved   by   the   Board   of   Education.  
 

5. The   Board   of   Education   and   the   administration   may   at   any   time    deny   or   refuse   to   grant   any  
application   or    cancel    or   suspend    without   liability   any    facility   rental   agreement contract    whenever,  
in   the   reasonable   judgment   of   the   Board   or   its   administration,   the   use   presents    a   safety   concern  
or   is   otherwise   not   in   the   best   interest   of   the   district or   may   present   a   clear   and   present   danger   to  
persons   or   property .  
¶ 

6. The   Board   of   Education   and   the   administration   reserves   the   right   to   interrupt   any   use-of-facilities  
contract   should   an   emergency   arise.    In   such   an   event,   the   Board   and   the   administration   shall  
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make   every   effort   to   provide   an   acceptable   substitute   date   or   space.  ↵ 
¶ 

7. Assignment   of   calendar   dates   for   the   use   of   school   facilities   by   non-school   organizations   shall   not  
receive   final   approval   prior   to   July   1st   for   the   following   school   year.    Exceptions   to   this   policy   may  
be   made   by   the   Board   of   Education.  
¶ 

8. The   superintendent    or   his/her   designee     shall   have   the   authority   to   reduce   or   to   waive   facility  
rental   fees   (excluding   additional   expenses   which   would   not   normally   be   incurred   by   the   district)  
when   in   the   superintendent's   judgment   the   activity   is   in   the   best   interest   of   the   school   district   and  
the   community.   The   superintendent   shall   inform   the   Board   of   Education   of   all   reductions   or  
waivers   of   facility   rental   fees.  
¶ 

9. The   Board   of   Education   shall   be   the   final   authority   in   any   request   for   deviation   in   policy   or  
questions   relative   to   use   of   facilities.  

 
Revised: March   3,   1975  
Revised: December   15,   1980  
Revised: July   23,   1984  
Revised: January   25,   1988  
Revised: January   8,   1990  
Revised: August   23,   1993  
Revised: February   28,   2000  
Revised: January   13,   2020  
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Procedures   for   Implementing   Board   Policy:  

Community   Use   of   School   Facilities  
 

Section   A  
1. R All   r equests   for   the   use   or   rental   of   the   Glenbrook   High   Schools   by   outside   organizations   shall  

be   directed   to   the    associate   principal   for   administrative   services student   activities   office    at   the  
designated   school ,   or   to   the   director   of   operations   in   the   case   of   a   rental   request   outside   of  
Glenbrook   North   or   South   in   a   timely   manner.    Requests   submitted   without   reasonable   notice  
may   be   declined. .  
 

2. A The   assistant   principal   for   student   activities   shall   mail   an   application     facility   rental   request    form  
shall   be   provided    to    an the    outside   organization,   asking   for   specific   dates,   times,   etc.   Upon   receipt  
of   the    completed   form application ,   the   ass ociate istant    principal    or   director for   student   activities  
shall   determine   whether   or   not   the   organization   is   eligible   to   use   the   facilities   under   the   Board   of  
Education   policy.    The   classification   to   be   assigned   to   the   use   for   fee   purposes   shall   also   be  
determined.      If   the   request   is   deemed   appropriate,   but   requires   consideration   by   the   Board   of  
Education,   a   memo   will   be   prepared   and    presented   at   the   next   regular   meeting.  
 

3. The   ass ociate istant      principal    or   director     for   student   activities    shall   verify   space   availability,   times,  
etc.,   and   shall   check   possible   conflicts   with   other   activities   in   the   building,   including   parking  
arrangements.    If   disapproved,   the   applicant   shall   be   contacted   and   notified   that   the   space   is   not  
available.    If   approved,    the   student   activities   calendar   shall   be   marked   with   the   dates,   and    a  
facility   rental    contract   shall   be   prepared    and   submitted   to   the   assistant   superintendent   for  
business   services   for   review   subsequent   approval.    Upon   completion   of   the   final   review,   the  
contract   shall   be   signed   and   returned   to   the   school. e   submitted    to   be   signed   by   the   using  
organization.  
 

4. The   contract    and   estimated   quotation   inclusive   of   all   rental   charges    shall   be    provided mailed    to  
the    outside   organization applicant    for    review   and   acceptance signature ,   and   it   shall   be   returned   to  
the    school   along   with   a   valid   certificate   of   liability   insurance student   activities   office .    A   return  
date   shall   be   specified   on   the   contract.    Should   an   outside   organization   not   return   the   contract  
and/or   required   information   by   the   specified   due   date,   the   rental   may   be   canceled. .     At   the   same  
time,   the   following   people   shall   be   notified   of   the   coming   event   by   a   Space   Service   Request   sent   by  
the   student   activities   office:   
¶ 

a.   building   plant   operator  ↵ 
¶ 

b.   auditorium   supervisor   (auditorium   use   only)  ↵ 
¶ 

5. audio   visual   department   (if   required)  
 

6. Upon   receipt   of   a   signed   contract    and   valid   certificate   of   liability   insurance ,   it   shall   be    filed   and  
saved   with   the   district’s   facility   rental   documents. signed   by   the   assistant   principal   for   student  
activities   and   one   copy   shall   be   returned   to   the   applicant.  
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7. Hourly   wages    The   user   organization   shall   be   required   to   sign   time   sheets   nightly   for   the  

auditorium   supervisor,   stage   crew   personnel   and   pool   supervisors.   These   time   sheets   shall   be  
forwarded   to   the   student   activities   office   immediately   after   the   event.    Time   sheets    for    audio  
visual   and   custodial    personnel    performing   services   exclusively   for   the   facility   rental    are   to   be  
reviewed   and   processed   in   accordance   with   current   payroll   procedures sent   to   the   student  
activities   office   through   their   immediate   supervisors .     Time   spent   on   outside   rentals   is   to   be  
clearly   marked.  ↵ 
 

8. Upon   receipt   of   the   hours   worked   and   other   costs   involved,   the   ass ociate istant    principal    or  
director for   student   activities    shall    notify   the   business   services   department   to   prepare   and   issue   an  
invoice   to    prepare   bills   for    the   outside   rental   organization.    Follow   up   collection   procedures   shall  
be   handled    in   partnership    by   the    business   services   department   and   the   associate   principal   or  
director student   activities   office .  

¶ 
Section   B   -   Rental   Rates  ¶ 
Proposed   building   rental   rates   shall   be   submitted   to   the   Board   of   Education   by   the   assistant  
superintendent   for   business   affairs   no   later   than   sixty   days   prior   to   the   start   of   each   fiscal   year.  ¶ 

1. Category   A No   charge.  ↵ 
¶ 

2. Category   B No   charge.  ↵ 
¶ 

3. Category   C Rates   shown   in   Section   F.  ↵ 
¶ 

4. Category   D 1.5   times   rates   shown   in   Section   F.  
 
Section   C   -   Out-of-Pocket   Expenses  ¶ 
Proposed   rates   for   out-of-pocket   expenses   shall   be   submitted   to   the   Board   of   Education   by   the   assistant  
superintendent   for   business   affairs   no   later   than   sixty   days   prior   to   the   start   of   each   fiscal   year.  ↵ 
¶ 

1. Out-of-pocket   expenses   fall   into   two   categories:  ↵ 
¶ 

a. Personnel   expenses   incurred   by   the   school   district   to   supervise,   set-up,   clean   and/or  
secure   the   facilities   while   rented,   and  ↵ 
¶ 

b. Expenses   for   equipment   rental,   air-conditioning,   etc.  ↵ 
¶ 

2. Contracts   for   building   rentals   shall   not   be   valid   unless   accompanied   by   a   non-refundable   $10  
processing   fee.  ¶ 

3. Out   of-pocket   expenses   cannot   be   reduced   or   waived   without   the   approval   of   the   Board   of  
Education.  

¶ 
Section   D   -   Liability   Insurance   Requirements  ¶ 

1. All   organizations   renting   facilities   shall   be   required   to   execute   a   hold   harmless   agreement  
indemnifying   the   high   school   district,   the   Board   of   Education   and   individual   members   thereof.  ↵ 
¶ 
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2. All   organizations   renting   facilities   shall   be   required   to   submit   to   the   school   district   a   certificate   of  

insurance   naming   Northfield   Township   High   School   District   225   as   an   additional   insured.     The  
certificate   of   insurance   shall   indicate   general   liability   coverage   in   an   amount   not   less   than  
$1,000,000   and   shall   be   from   a   carrier   which   has   a   Best's   rating   of   A6   or   better.  

 
Section    B E    -   Submission   of   Building   Rental   Requests  
Organizations   are   required   to   submit    facility    building    rental   requests   in   accordance   with   the   provisions  
contained   herein.     Any   waiver   of   rental   or   out-of-pocket   fees   shall   only   be   valid   for   the   fiscal   year   in   which  
the   waiver   was   granted.  
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Facility   Rental   Rates   Exclusive   of   Out-of-Pocket   Expenses  ¶ 
(Approved   by   School   Board:   )  ¶ 

¶  

¶  
¶  

  Facility   Rental   Rates  ¶ 

¶  
Half   Day  

or  
Evening  ¶ 

¶  
¶  

Full  
Day  ¶ 

¶  
Full   Day   &  

Evening  ¶ 

¶  
Athletic   Stadium   w/o   Lights  ¶ 

¶  
$180  ¶ 

¶  
$360  ¶ 

¶  
$450  ¶ 

¶  
Athletic   Stadium   with   Lights  ¶ 

¶  
$225  ¶ 

¶  
$450  ¶ 

¶  
$560  ¶ 

¶  
Auditorium/CPA   -   rehearsal  ¶ 

¶  
  $50  ¶ 

¶  
$100  ¶ 

¶  
$150  ¶ 

¶  
Auditorium/CPA   -   performance  ¶ 

¶  
$150  ¶ 

¶  
$300  ¶ 

¶  
$450  ¶ 

¶  
Cafeteria   without   Kitchen  ¶ 

¶  
  $50  ¶ 

¶  
$100  ¶ 

¶  
$125  ¶ 

¶  
Cafeteria   with   Kitchen  ¶ 

¶  
$100  ¶ 

¶  
$200  ¶ 

¶  
$250  ¶ 

¶  
Classroom  ¶ 

¶  
  $25  ¶ 

¶  
  $35  ¶ 

¶  
  $45  ¶ 

¶  
Fieldhouse  ¶ 

¶  
$200  ¶ 

¶  
$400  ¶ 

¶  
$600  ¶ 

¶  
Gymnasium   (Main)  ¶ 

¶  
$110  ¶ 

¶  
$220  ¶ 

¶  
$330  ¶ 

¶  
Gymnasium   (Small)  ¶ 

¶  
  $50  ¶ 

¶  
$100  ¶ 

¶  
$135  ¶ 

¶  
Little   Theater/Lyceum  ¶ 

¶  
$40  ¶ 

¶  
$80  ¶ 

¶  
$100  ¶ 

¶  
Swimming   Pool  ¶ 

¶  
$110  ¶ 

¶  
$220  ¶ 

¶  
$330  ¶ 

¶  
Air   Conditioning :  ¶ 
Air   conditioning   is   available   at   a   rate   of   $12   per   hour   plus   the   hourly   rate   of   maintenance   personnel.  ¶ 
¶  
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Definitions :  ¶ 
Half   Day:   Either   7:00   a.m.   to   noon   or   noon   to   6:00   p.m.  ¶ 
Evening:   6:00   p.m.   to   midnight  ¶ 
Full   Day:   7:00   a.m.   to   6:00   p.m.  ¶ 
¶   

Out-of-Pocket   Expenses  ¶ 
(Approved   by   School   Board:   )  ¶ 

¶  
¶  

1.   Personnel   Services   Per   Hour Hourly   Rate  ¶ 
¶  

Auditorium,   A/V,   Kitchen,   Swimming   Pool   and  ¶ 
Video   Taping   Supervisors                                                                                        $48  ¶ 

¶  
Grounds/Maintenance   Staff                                                                                      41  ¶ 

¶  
Custodial   Staff   37  ¶ 

¶  
A/V,   Kitchen,   Security   Staff   27  ¶ 

¶  
PA,   Scoreboard   Operators   24  ¶ 

¶  
Parking   Attendants   18  ¶ 

¶  
Students      9  ¶ 

¶  
Other   Personnel      By   Quote  ¶ 

¶  
2.   Equipment  ¶ 
¶  

Equipment  rates  will  be  quoted  on  an  individual  basis  since  it  is  impossible  to  list  all  equipment.                                  
Charges  for  equipment  vary  from  $15  for  half-day/evening  for  A/V  equipment  to  $35  for  gymnasium                              
equipment.  ¶ 
¶  
¶  
¶  
¶  
¶  
¶  
¶  
¶  
¶  
¶  
¶  
¶   
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  GLENBROOK   _________   HIGH   SCHOOL  ¶ 
  APPLICATION   FOR   USE/RENTAL   OF   FACILITIES  ¶ 
¶  

NAME   OF   ORGANIZATION:   _________________________________________  ¶ 

TYPE   OF   PROGRAM:   ______________________________________________  ¶ 

PURPOSE:   _____________________________________________________  ¶ 

USE/RENTAL   OF:   ________________________________________________  ¶ 

DATES   &   TIMES:   _________________________________________  ¶ 
(1st   Choice)  ¶ 

_________________________________________  ¶ 
(2nd   Choice)  ¶ 

_________________________________________  ¶ 
(3rd   Choice)  ¶ 

¶  
ANTICIPATED   ATTENDANCE:   _______________   ADMISSION   PRICE:   _________  ¶ 

DETAIL   REQUIREMENTS   (PUBLIC   ADDRESS,   AUDIO   VISUAL   EQUIPMENT,   LIGHTING,  

PORTABLE   STAGE,   PARKING   LOT   ATTENDANTS,   PIANO,   ETC.):  ¶ 

__________________________________________________________________ 
__________________________________________________________________  ¶ 
YOUR   INSURANCE   POLICY   LIMITS:   _______________________________________  ¶ 
PERSON   IN   CHARGE:   ______________________PHONE   NO.   __________________  ¶ 

FOR   OFFICE   USE   ONLY  ¶ 
¶  

Indicate   available   dates   with   ________________________________________  ¶ 
  YES   or   NO   Name   of   Applicant  ¶ 
    1st   Choice   _________   ________________________________________  ¶ 
    2nd   Choice   _________  ¶ 
    3rd   Choice   _________   ________________________________________  ¶ 
Comments:   _______________   Address  ¶ 
¶  

_________________________  ___________________________  ¶ 
Date   Phone   No.  ¶ 

¶  
RETURN   APPLICATION   TO :  ¶ 
Mr.   Blaine   Royer   Mr.   James   Shellard  ¶ 
Glenbrook   North   High   School   Glenbrook   South   High   School  ¶ 
2300   Shermer   Road   4000   West   Lake   Avenue  ¶ 
Northbrook,   IL     60062   Glenview,   IL     60025  ¶ 
¶ 
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¶ 
  CONDITIONS   OF   USE/RENTAL   OF   FACILITIES  ¶ 
¶  

  1.   The  Board  of  Education  through  the  administration  shall  determine  suitability  of  activity,                        
availability  of  space,  and  group  classification.  Charges  shall  be  determined  according  to  the                          
schedule   of   fees   approved   by   the   Board.  ¶ 

¶  
  2.   Use  of  facilities  for  school  activities  shall  always  take  precedence  over  use  by  outside                            

organizations,  and  no  outside  booking  shall  be  guaranteed  until  the  Glenbrook  North/South                        
calendar   has   been   established   and   publicly   announced.  ¶ 

¶  
  3.   The  Board  of  Education  and  administration  reserve  the  right  to  interrupt  any  contract  for                            

space  should  an  emergency  arise.  In  such  an  event,  every  effort  shall  be  made  to  provide                                
temporary   substitute   space.  ¶ 

¶  
  4.   The  organization  using  the  facility  shall  be  responsible  for  the  conduct  of  the  persons  present                              

and  for  damage,  loss,  disappearance  or  breakage  of  school  property  during  the  use/rental                          
period.  ¶ 

¶  
  5.   The  Board  of  Education  and  its  employees  shall  not  be  held  responsible  for  damages  to                              

property  or  loss  of  material  brought  onto  Glenbrook  North/South  High  School  property,  nor                          
shall  any  of  them  be  held  responsible  for  injuries  to  anyone  which  may  occur  on  school                                
property  as  a  result  of  the  activity.  A  certificate  of  insurance  shall  be  a  requirement  of  the                                  
use/rental   contract.  ¶ 

¶  
  6.   Intoxicating  liquors  shall  not  be  permitted  on  the  premises;  smoking  shall  be  allowed  only  in                              

approved   areas   (cafeterias,   faculty   lounge,   auditorium   lobby).  ¶ 
¶  

  7.   Advertising  of  the  activity  shall  clearly  indicate  the  sponsoring  organization  with  Glenbrook                        
North/South   High   School   listed   only   as   the   place   of   activity.  ¶ 

¶  
  8.   The  administration  reserves  the  right  to  determine  the  need  for  parking  lot  attendants,  police,                            

extra  custodians,  depending  on  the  nature  of  the  activity,  and  the  organization  shall  be  billed                              
for   these   additional   services.  ¶ 

¶  
  9.   A  complete  explanation  and  description  of  the  activity  shall  be  provided  to  the  administration                            

upon   request.  ¶ 
¶  

10. Only  non-profit  organizations  shall  be  allowed  the  use  of  the  Glenbrook  North/South  High                          
School   facilities   except   as   approved   by   the   Board   of   Education   as   exceptions   to   the   policy.  ¶ 

¶  
11. The  school  district  shall  not  be  held  responsible  for  loss  or  theft  of  equipment  left  in  the                                  

building.  ¶ 
¶  

AUDITORIUM  ¶ 
¶  
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  1.   The  auditorium  supervisor  shall  be  present  at  all  times  when  people  are  in  the  area,  and  the                                  

costs   shall   be   billed   to   the   organization.  ¶ 
¶  

  2.   Sound  and  lighting  requirements  shall  be  handled  only  by  school  trained  personnel,  and  the                            
costs   shall   be   billed   to   the   organization.  ¶ 

¶  
  3.   Time  granted  to  any  community  group  for  a  production  shall  be  limited  to  one  week  to                                

include   rehearsals   and   performances.  ¶ 
¶  

  4.   Exceptions  to  the  above  procedures  for  auditorium  use  must  be  approved  by  the  Board  of                              
Education.  ¶ 

¶  
  USE/RENTAL   CONTRACT  ¶ 
¶  

This  agreement  entered  into  this  _______  day  of  ___________________________,  19___,                    
between  the  Board  of  Education  of  Northfield  Township  High  School  District  #225,  Cook  County,                            
Illinois,   and   ____________________________________________________________  ¶ 
_____________________________________________________________________ 
___________  ¶ 
  (name   and   address)  ¶ 
¶  

hereinafter   provides:  ¶ 
¶  

  1.  For  the  use  of          
______________________________________________________  ¶ 
                                                     (area/s   to   be   used)  ¶ 
at   the   Glenbrook   _____   High   School   on   ________________________________  ¶ 
                                                                       (date/s)  ¶ 
¶  

at   _________________________   for   ____________________________________  ¶ 
                    (time/s)  ¶ 
___________________________________________________________________  ¶ 
                                                (type   of   program)  ¶ 
¶  

  2.   For   fees   to   be   paid   based   on   CLASS   _____   of   the   attached   schedule.  ¶ 
¶  

AREA   FEES  ¶ 
____________________________    (    )   Rehearsals   $________________  ¶ 
____________________________    (    )   Performances   _________________  ¶ 
____________________________   _________________  ¶ 
____________________________   _________________  ¶ 
¶  

SALARIES  ¶ 
____________________________   _________________  ¶ 
____________________________   _________________  ¶ 
____________________________   _________________  ¶ 
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¶  

OTHER  ¶ 
____________________________   _________________  ¶ 
____________________________   _________________  ¶ 
____________________________   _________________  ¶ 
¶  

  3.   OTHER:  
______________________________________________________  ¶ 
¶  

______________________________________________________________  ¶ 
¶    

SPECIAL   CONDITIONS  ¶ 
¶  

1.  All  groups  using  the  facilities  on  weekends  shall  be  assigned  one  custodian  or  one  supervisor  to                                  
open  the  doors,  to  be  with  the  group  throughout  the  performance  or  rehearsal  and  be  responsible  for                                  
locking  all  doors  and  turning  out  all  lights.  The  custodian  or  supervisor  shall  be  paid  at  an  overtime                                    
rate   and   the   total   cost   shall   be   paid   by   the   using   organization.  ¶ 
¶  

2.  Custodial  staff  shall  be  paid  for  one-half  hour  before  a  performance  in  order  to  allow  time  to  open                                      
doors,   turn   on   lights,   etc.  ¶ 
¶  

3.  Whenever  custodial  staff  is  called  back  to  work  after  leaving  the  building,  the  renting  organization                                
shall   be   charged   a   minimum   of   two   hours   wages.  ¶ 
¶  

4.  When  more  than  one  custodian  is  required,  as  determined  by  the  school  staff,  the  contract  shall                                  
contain   the   additional   cost.  ¶ 
¶  

5.  In  most  cases,  clean  up  after  a  large  event  shall  require  additional  custodial  staff  for  a  limited                                    
number   of   hours.    These   costs   shall   be   billed   to   the   using   organization.  ¶ 
¶  

6.  When,  in  the  opinion  of  the  school  staff,  a  custodian  must  be  on  duty  for  a  week  night  activity,  it                                          
shall   be   a   contract   requirement   to   be   billed   to   the   using   organization.  ¶ 
¶  

7.  Parking  attendance  and  security  men  are  available  and  shall  be  scheduled  through  the  student                              
activities   office,   as   required.    The   renting   organization   shall   be   charged   the   out-of-pocket   expenses.  ¶ 
¶  

8.   Auditorium  ¶ 
¶  

(a)  The  auditorium  supervisor  shall  be  on  duty  at  all  times  during  which  outside  organizations  are                                
using   the   facility.  ¶ 
¶  

(b)  The  renting  organization  shall  meet  with  the  auditorium  supervisor  at  least  48  hours  before  use  of                                  
the   auditorium   to   determine   the   number   of   people   needed   and   the   services   required.  ¶ 
¶  

(c)  The  auditorium  equipment  shall  be  operated  only  by  school  district  employees.  Time  sheets  for                              
these   employees   are   to   be   signed   each   night   by   the   person   in   charge   for   the   renting   organization.  ¶ 
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¶  

(d)  The  auditorium  supervisor  and  the  stage  crew  shall  be  paid  for  one-half  hour  before  each  rehearsal                                  
and  one  hour  before  each  performance.  Estimated  clean  up  time  is  two  man  hours  after  each                                
rehearsal   and   six   man   hours   after   each   performance.  ¶ 
↵  

  9.   Pool  ¶ 
¶  

(a)   The   pool   will   not   be   used   for   fund   raising   purposes   by   outside   organizations.  ¶ 
¶  

(b)   Whenever   the   pool   is   in   use,   the   following   district   staff   members   shall   be   present:  ¶ 
¶  

1   -   30   people   1   staff   member  ¶ 
31   -   70   people   2  staff  members  or  1  staff  member  and  2                  
guards  ¶ 
¶  

10.  Pianos.  The  cost  for  moving  the  grand  piano  and  the  cost  for  tuning  any  piano  after  use  shall  be                                        
paid   by   the   organization   renting   the   facility.  ¶ 
¶  

The  undersigned  certifies  that  the  above  organization  is  non-profit  and  that  funds  raised  by  this  rental                                
shall   not   accrue   to   the   benefit   of   a   profit-making   organization.  ¶ 
¶  

The   undersigned   further   agrees   that:  ¶ 
¶  

1.  The  organization  shall  abide  by  all  rules,  regulations,  and  conditions  listed  in  the  APPLICATION                              
FOR   USE/RENTAL   OF   FACILITIES.  ¶ 
¶  

2.  The  organization  shall  be  responsible  for  the  conduct  of  persons  present  and  for  damage,  loss,                                
disappearance   or   breakage   of   school   property   during   the   use/rental   period.  ¶ 
¶  

3.  The  user  agrees  to  save  harmless,  defend  and  indemnify  the  high  school  district,  the  Board  of                                  
Education  and  the  individual  members  thereof  and  its  employees  against  all  loss,  liability,  damage                            
and  expense,  including  attorneys'  fees,  incurred  by  any  of  the  above  named  parties  on  account  of  any                                  
injury  to  or  death  of  any  person  or  persons  while  on  the  premises  as  a  result  of  the  user's  activities                                        
regardless  of  whether  a  claim  is  made  that  the  district,  the  Board  or  any  of  the  above  named  persons                                      
were  negligent  or  acted  in  a  wanton  or  wilful  manner  or  with  a  wanton  or  wilful  disregard  for  the                                      
injured   party.  ¶ 
¶  

4.  User  shall  provide  a  certificate  of  insurance  to  the  district  certifying  that  the  high  school  district,                                  
the  Board  of  Education  and  the  individual  members  thereof  and  its  employees  are  named  insureds  in                                
a  general  liability  policy  in  an  insurance  company  acceptable  to  the  district,  insuring  the  above  named                                
persons  against  claims  for  bodily  injury  or  death  to  any  person  who  is  on  the  school  property  as  a                                      
result  of  user's  activities,  said  insurance  to  cover  the  above  named  as  insureds  regardless  of  whether  a                                  
claim  is  made  that  the  above  named  insureds,  or  any  of  them,  were  guilty  of  negligence  or  wanton  or                                      
wilful   actions   or   failure   to   act.  ¶ 
¶  
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5.  The  district  may  at  any  time  deny  or  refuse  to  grant  any  application  or  cancel,  without  liability,  any                                      
USE/RENTAL  CONTRACT  whenever  the  use,  in  the  reasonable  judgment  of  the  Board,  presents  or                            
may  present  a  clear  and  present  danger  to  persons  or  property,  or  may  be  in  violation  of  or  contrary  to                                        
applicable   federal,   state,   or   local   law   or   ordinance.  ¶ 
¶  

6.  Advertising  for  the  activity  shall  clearly  indicate  the  name  of  the  sponsoring  organization  with                              
Glenbrook   North/South   High   School   listed   only   as   the   place   where   the   activity   shall   be   held.  ¶ 
¶  

7.  It  is  understood  that  whenever  regular  Glenbrook  North/South  staff  members  are  not  present,  the                              
school  district  shall  require  a  custodian  to  be  on  duty  during  the  use/rental.  Custodians  hourly  wages                                
shall   be   charged   to   the   users   as   well   as   the   cost   for   additional   cleanup.  ¶ 
¶   

_______________________________  ¶ 
Signature   of   Representative  ¶ 
¶  
¶  

_______________________________  ¶ 
Name   of   Organization  ¶ 
¶  

_______________________________  ¶ 
¶  

_______________________________  ¶ 
Address  ¶ 
¶  

________________    ______________  ¶ 
Date   Phone   No.  ¶ 
¶  
¶  
¶  

APPROVED:  ¶ 
¶  

______________________________________  ¶ 
Signature   of   School   Official  ¶ 
¶  

______________________________________  ¶ 
Date  ¶ 
¶  
¶  

IMPORTANT:   This   agreement   is   not   binding   unless   it   has   been   signed,   returned   to:  ¶ 
¶  

Mr.   Blaine   Royer   Mr.   James   Shellard  ¶ 
Glenbrook   North   High   School   Glenbrook   South   High   School  ¶ 
2300   Shermer   Road   4000   West   Lake   Avenue  ¶ 
Northbrook,   Illinois    60062   Glenview,   Illinois    60025  ¶ 
¶  

Revised: January   25,   1988  
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Revised: January   8,   1990  
Revised: August   23,   1993  
Revised: June   24,   1996  
Revised: February   28,   2000  
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