
OFFICE OF THE ASSISTANT SUPERINTENDENT FOR EDUCATIONAL SERVICES 

 

To:  Dr. Mike Riggle 

From: Rosanne Williamson 

Re: Glenbrook Academy Chinese International Trip 

Date: January 9, 2013 

Please find attached the travel request from Ms. Hong Wu, Mandarin Academy Teacher, 

for an educational trip to China.  Academy juniors will travel to Beijing, Xi’an, 

Hangzhou, Wuzhen, Suzhou, Tongli and Shanghai.   The parameters of this trip are 

similar to past trips taken by the Academy and World Language Departments. 

This is an Educational Tour covered under Board Policy 7050.  This Educational Tour is 

conducted by the district, but not financed by the district and requires approval from the 

principal, superintendent and Board.  I support this request. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



To:  Brian K. Wegley 
 Paul Pryma 
 Rosanne Williamson 
 
From: Hong Wu 
 
Cc: Matthew Whipple 
 Danita Fitch 
 Cameron Muir 
 Kris Frandson 
 Dr. Michael Riggle 
 
Date:  Friday, December 21, 2012 
   
Subject:  Glenbrook Academy Chinese International Trip 
 
 
Trip proposal: This proposed trip will be a new opportunity for current juniors in 
the Glenbrook Academy for International Studies. The junior class has been studying 
the Chinese language and culture for the past 3 years. The proposed program would 
give students the opportunity not only to apply their relatively newly acquired 
language skills in a country where it is the native language, but also to experience 
the highlights of authentic Chinese culture and lifestyle. During the 12-day trip, 
students will visit Beijing, Xi’an, Hangzhou, Wuzhen, Suzhou, Tongli and Shanghai. 
Please reference the attached itinerary for detailed arrangement. The trip would 
start tentatively on June 17 with flying to Beijing and finish on June 28 with flying 
back from Shanghai.  
 
Rationale: This international travelling experience for the current juniors in the 
Glenbrook Academy for International Studies aligns with the essential questions 
behind the guiding instructional purpose of the Academy. The students will gain 
momentum and confidence, seeing themselves as citizens of the world and capable 
speakers of a foreign language. This experience, leading to their senior year of the 
Academy, will prepare them for their Advanced Placement Chinese Language and 
Culture exam.  
 
The logistics of travel would impact current juniors in the Glenbrook Academy for 
International Studies in the following ways: 
 
- The trip to China will take place during the summer break. Our tentative 

departure date is Monday, June 17th, 2013. 
 

- Nexus Holidays is the travel agency that we use to service the trip.  
 

 



- The approximate cost will be $3,320 per student; this cost covers 
international and domestic airfares, train tickets, museum and site entrance 
fees, and hotel rooms (4 star hotels with double occupancy) throughout the 
whole trip. 
 

- As per Board Policy 7050, all students who participate will have accident and 
heath insurance coverage. Please reference Passenger Protection Plan 
provided by Nexus Holidays. 

 
 

- Hong Wu (GBS and Academy Chinese teacher) will be working together with 
other Academy teachers to plan the details of the trip. She will also be 
working with Nexus Holidays to plan the trip. 

 
Board Approval: We are seeking board approval for variety of reasons. This is an 
educational opportunity conducted, but not financed by the district. This trip will 
provide students with an international experience to inspire intercultural 
understanding and a lifelong desire to be world citizens in our ever-shrinking global 
community. Throughout the trip, students will have the opportunity to use their 
newly acquired language skills to communicate with native Chinese speakers, and to 
experience a complete different culture and social system, which in return will 
encourage them to become more confident and open-minded critical thinkers.   
 
 
 





Irorm approved by Board of Education l2/15197.
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Acknowledgment Form for Sponsoring Agent Regarding
Educational Travel

'e6us UIA
(name of person or agency spoll ng program)

In;)
(destination)

-/r,. /) 2Dr3 -irn >( Ur?

(2)

(dates)

Your signature below constitutes and is evidence of:

(l) your acknowledgment that Northfield Township High School District No^ 225 is ii no way
involved in the sponsorship of this trip and that the trip is not a l-sponsored activity,
but rather, is sponsored solely by /t€?f AS H a

(3)

your acknorvledgment that Norfhfield Township High School District No. 225 assumes
no responsibility for any trip preparation, arrangements for any supervision of students
while participating in the trip, and transportation to and from the above-named destination;

your agreement to release, indemnif, and hold harmless Northfield Township High
School District No. 225, its Board of Education, its employees and agents, either jointly or
severally, from and against any and all claims, damages, causes of action or injuries,
including reasonable attorney's fees and costs expended in defense thereof, incurred or
resulting from any student or employee's participation in this trip and transportation to and
therefrom:

your acknowledgment, if an employee, that your sponsorship of this program is not within
the scope of your employment with Northfield Township High School District No. 225; and
is, in fact, strictly outside the scope of your employment;

your acknorvledgment that you are not being paid by Northfield Township High School
District No. 225 to sponsor this program.

(4)

(5)

re ofperson or director ofagency sponsoring program
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Section A - Introduction 

 

The Board of Education of District #225 believes that educational travel experiences can provide 

significant educational experiences for Glenbrook students.  However, it is the policy of the Board of 

Education that such travel experiences should not be scheduled to conflict with normal student 

attendance days.  Under extraordinary circumstances, the Board may approve exceptions to this 

policy. 

 

Section B - Educational Tours:  Travel Conducted, but Not Financed, by the District 

 

1. The Board of Education is authorized by Illinois statute to conduct educational tours as a 

supplement to particular courses of instruction, within or without the district, the State of 

Illinois, or the United States. 

 

2. Recommendation of the principal and approval of the superintendent shall be required for all 

educational tours.  Recommendation of the principal and the superintendent and approval of 

the Board of Education shall be required for educational tours conducted outside the State of 

Illinois or adjacent states, and for educational tours that require students to be absent from 

school for one day or more. 

 

3. No student or employee may participate in an educational tour unless he has accident and 

health insurance coverage protecting against bodily injury or death and, if he is an employee, 

disability while participating in the tour.  Cost of said insurance shall be assumed by the 

organization financing the tour.  Validation of satisfactory insurance coverage shall be made 

in writing to the assistant superintendent of business affairs. 

 

4. The Board of Education is not authorized to use school funds for any expenditures incurred 

on such a tour for meals, lodging, or transportation costs.  However, the Board may authorize 

the payment of salaries of necessary personnel while on tour if the personnel are performing 

in the ordinary course of their employment. 

 

5. All school rules and regulations regarding student conduct shall apply for students 

participating in educational tours. 
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Section C - Educational Travel: Travel Not Sponsored, Supported, or Conducted by the District 

 

1. The Board of Education authorizes the superintendent to approve requests submitted by a 

school employee or a private agency and which have been recommended for approval by the 

principal, to use school facilities to inform students of educational travel programs within 

any of the fifty United States or any foreign country which, in the discretion of the principal 

and the superintendent, have educational significance for the district's students.  Such use 

may be granted only with the clear understanding that the program is not sponsored or 

supported by the Board of Education and that the Board of Education assumes no legal 

responsibility or financial liability related to the program.  Further, all materials used by the 

sponsoring agency in publicizing the program must contain a statement to this effect which 

has been approved by the superintendent.  These same materials must also carry the 

identification of the sponsoring agency. 

 

2. No student or employee may participate in educational travel unless he has accident and 

health insurance coverage protecting against bodily injury or death and, if an employee, 

disability while participating in the educational travel.  Cost of said insurance shall be 

assumed by the employee or private agency financing the educational travel.  Validation of 

satisfactory insurance coverage shall be made in writing to the assistant superintendent of 

business affairs. 

 

Section D - Use of Equipment, Materials, or Supplies to Promote Educational Travel 

 

Glenbrook equipment, materials or supplies, including stationery, shall be used for school-sponsored 

activities only, and shall not be used for any educational travel which is not school sponsored. 

 

Section E - Student Trips Exclusion 

 

Student trips are not included within the provisions of this policy. 
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GLENBROOK HIGH SCHOOLS 

Travel Requests Requiring Board of Education Approval 
 

  
I. 

 
School 

 
GBN 

 
 

 
GBS 

 
 

 
GBE 

 
 

 
GBOC 

 
 

 
District 

 
 

 
II. 

 
Initiator 

 
 

 
Phone 

 
 

 
 
 
Position 

 
 

 
Date of Submission 

 
 

 
III. 

 
Dates and Times of Leave/Return 

 
 
 
Total Number of School Days Missed per Person 

 
 

 
 
 
Departure Date/Time 

 
 

 
Return Date/Time 

 
 

 
IV. 

 
Name of Individuals Participating in Tour: (Attach list if necessary.) 

 
 

 
Teachers and 

Staff 

 
 
 
 

 
 

 
Students 

 
 
 
 

 
V. 

 
Description, Destination, and Reason for Trip 

 
 
 
 

 
 
 
 

 
 
 
 

 
VI. 

 
Cost of Trip 

 
 
 
Was this trip included in your 

 
Dept. 

 
 

 
Bldg. 

 
 

 
District 

 
 

 
Budget? 

 
 
 
  
 
 
 

 
 

 
Total Amount 

 
 
 

Per Person 
 
 
 

Account # 
 
 

 
 
 
 

 
Registration 

 
 

 

 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
Lodging 

 
 
 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
Meals (Advance) 

 
 
 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
Judging 

 
 
 
 
 
 
 

N/A 
 

 
 

 
 
 

 
 
 
 

 
Substitute Teacher 

 
 
 
 
 
 
 

N/A 
 

 
 

 
 
 

 
 
 
 

 
Transportation 

 
 
 
 
 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
 

 
Air 

 
 
 
 
 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
 

 
Bus/Car 

 
 
 
 
 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
District Total 

 
 

 
 
 
 
 

N/A 
 

 
 

N/A 
 
 

 
 
 
 

 
Cost to Student 

 
 
 
 
 
 
 

 
 

 
 

N/A 
 
 

 
 
 
 

 
 

 
 
 
  

VII. 
 
Approval 

 
 

 
 

 
 

 
 

 
 
 
 

 
 

 
 

 
 

 
 

 
 
 

Supervisor 
 
 
 

Principal 
 
 
 

Superintendant 
 
 

 
 

 
 

 
 

 
 
 
 

 
 

 
 

 
 

 
 

 
 
 

Date 
 
 
 

Date 
 
 
 

Date 
 
Reminder:  No purchases or expenses prior to Board of Education approval. 
 
 

Form approved by Board of Education 12/15/97. 
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Acknowledgment Form for Sponsoring Agent Regarding  

Educational Travel  

 

 

_____________________________________________________________________________ 

(name of person or agency sponsoring program) 

 

_____________________________________________________________________________ 

(destination) 

 

_____________________________________________________________________________ 

(dates) 

 

Your signature below constitutes and is evidence of: 

 

(1) your acknowledgment that Northfield Township High School District No. 225 is in no way 

involved in the sponsorship of this trip and that the trip is not a school-sponsored activity, but 

rather, is sponsored solely by _____________________________________; 

 

(2) your acknowledgment that Northfield Township High School District No. 225 assumes  no 

responsibility for any trip preparation, arrangements for any supervision of students while 

participating in the trip, and transportation to and from the above-named destination; 

 

(3) your agreement to release, indemnify and hold harmless Northfield Township High 

 School District No. 225, its Board of Education, its employees and agents, either jointly or 

 severally, from and against any and all claims, damages, causes of action or injuries, 

 including reasonable attorney's fees and costs expended in defense thereof, incurred or 

 resulting from any student or employee's participation in this trip and transportation to and 

therefrom; 

 

(4) your acknowledgment, if an employee, that your sponsorship of this program is not within 

 the scope of your employment with Northfield Township High School District No. 225; and 

 is, in fact, strictly outside the scope of your employment; 

 

(5) your acknowledgment that you are not being paid by Northfield Township High School 

 District No. 225 to sponsor this program. 

 

 

 

_________________________________________________  _________________ 

Signature of person or director of agency sponsoring program  Date 
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Acknowledgment and Waiver Form  

Regarding Educational Travel  

 

 

 

 

Your child, _____________________, has been offered the opportunity to participate in a trip to  

____________________________ on the following dates ______________________________.  

 

This trip is not sponsored by Northfield Township High School District No. 225.  It is being 

sponsored solely by ____________________________________. 

 

Northfield Township High School District No. 225 assumes no responsibility for any trip 

preparation, arrangements for any supervision of students while participating in the trip, and 

transportation to and from the above-named destination. 

 

Your signature below constitutes and is evidence of: 

 

(1) your acknowledgment that Northfield Township High School District No. 225 is in no 

 way involved in the sponsorship of this trip and that the trip is not a school-sponsored 

 activity, but rather, is sponsored solely by______________________________________; 

 

(2)  your agreement to release, indemnify and hold harmless Northfield Township High School 

 District No. 225, its Board of Education, its employees and agents, either jointly or 

 severally, from and against any and all claims, damages, causes of action or injuries, 

 including or resulting from your child's participation in this trip and transportation to and 

 therefrom. 

 

 

 

 

____________________________________________________               __________________ 

Signature of Parent or Guardian      Date 

 

 

 

 

 

Adopted:   October 28, 1996 

Revised:  November 27, 2000 


