
To: Lauren Fagel 
John Finan 
Rosanne Williamson 

 
From: Scott Field 
 
CC:  Matthew Whipple 

Danita Fitch 
Cameron Muir 
Michael Riggle 
 

Date:  Tuesday, October 16, 2018 
 
Re: Glenbrook Academy of International Studies French Trip to Quebec and Montreal 
 
 
Trip Proposal:  The proposed trip is for current juniors in the Glenbrook Academy of International Studies.  
The junior class has been studying French for the past three years.  While the proposed trip would allow 
students to use their French language skills in a real-life context, it would also give them a perspective on 
a region whose history and culture are intertwined with those of the United States.  During the 4 day trip, 
students will visit Quebec City and its environs as well as Montreal.  The trip would tentatively start on 
March 23 and end March 27 returning from Montreal.  A more detailed itinerary is attached to this 
document. 
 
Rationale:  This international traveling experience for the current juniors in the Glenbrook Academy of 
International Studies aligns with the essential questions of the Academy.  Currently studying French 
language and culture across multiple themes and French-speaking contexts, students will improve their 
communicative skills and experience firsthand a province whose culture products and perspectives are 
points of study.  The experience, leading to their senior year, will help to prepare them for the Advanced 
Placement French Language and Culture exam. 
 
The logistics of travel would impact current juniors in the Glenbrook Academy of International Studies 
thusly:   

• The trip to Quebec will take place during Spring Break.  Our tentative departure date is March 
23rd, 2019. 

• Walking Tree Travel (in collaboration with Smithsonian Student Adventures) is the company that 
will service the trip. 

• The approximate cost will be $2,090 per student.  This cost covers airfare, all accommodations, 3 
meals per day, ground transportation, group activity and entry fees, guides, taxes and tips. 

• Students who participate can purchase insurance:    The estimated cost of Walking Tree’s 
premium plan is $136 (by BCS Insurance Company or Jefferson Insurance Company.  The plan 
includes, among other things, Emergency Medical and Dental $50,000 as well as Emergency 
Medical Transportation.  

 



Board Approval:  I am seeking board approval for several reasons.  This is an educational tour conducted-- 
but not financed--by the district.  The program has direct relevance to the Academy French Language and 
Culture curriculum, and participation will build on students’ cultural knowledge of the French-speaking 
world while increasing while building their competency and confidence in the language itself.  Please see 
the attached documentation for a more detailed itinerary and details. 



Field Trip Request for Overnight Trips 
Revised: December 2017 

  
 

Trip Description 
Type of Field Trip:  Instructional      Student Activity / Co-Curricular 

School:  Glenbrook North        Glenbrook South        Other:  
Sponsor(s):  Extension:  
Activity / Class Name:  
Description:  
  
Date(s) of Trip:  
Number of 
Chaperones:  Number of 

Students:  
Names of 
Chaperones:  
  
 

Transportation Information 
Departing from:  date:  at:    AM 

  PM 
Traveling to  
(complete address): 

      

Returning from 
(complete address): 

 date:  at:    AM 
  PM 

Returning to:  date:  at:    AM 
  PM 

Students released from class 
(indicate time or blocks):  

Permission Slip Needed? 
  Yes 
  No Waiver Slip Needed?   Yes 

  No Should the bus remain with the trip?   Yes 
  No 

Car(s):  Bus(es):  D225 Van(s):  Other:  
 

Financial Information 
Does this trip require money to be collected from students?  Yes         No  

Begin Collection on: 
 

End Collection on: 
 

 
  Cost Per Student     

Cost per Student*: $      

* See attached cost allocation worksheet for additional expense detail. 

Accounting Details 

Account Number: 

Instructional / Course Field Trip 
 
 

GBN:  10L200 4850 0000 00 000000 

 
 

GBS:   10L300 4850 0000 00 000000 

Student Activity / Co-Curricular Field Trip 
 

 ______________________________________ 
          Please write account number above. 

For Business Services Department Use 

Bank Cash Account:  Cash Receipts      Agency Fund 

 



 
Approval 

Requestor:  Date:  

Instructional Supervisor  
or Assistant Principal*:  Date:  

Associate Principal:  Date:  

* Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal. 
 

Superintendent and Board of Education Approval * 

Principal:  Date:  

Superintendent:  Date:  

Board of Education:  Date:  

* Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the 
Superintendent for all overnight student trips.  Approval of the Board of Education is required for all student trips conducted outside of the State of 
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence. 
 

For School Office Use 

Date Request Received:  

Date Trip Approved:  

Date Bus Ordered:  

Date D225 Van Reserved:  

Cost of Transportation:  

Request Sent to Business 
Services Department: 

GBN:  gbnfeesetup@glenbrook225.org 

 

GBS:   gbsfeesetup@glenbrook225.org 
Date:  

For Business Services Department Use 

Fee Setup Activities:       Master Fee Roster      PowerSchool      e~Funds for Schools      

                                           Notice to Bookstore      Notice to Faculty Sponsor and Department Assistant 
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