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Field Trip Request for Overnight Trips 
Revised: December 2017 

Trip Description 

Type of Field Trip: D Instructional ll] Student Activity/ Co-Curricular 

School: D Glenbrook North Ill Glenbrook South D Other: 

Sponsor(s): Julie Smith Extension: 4661 

Activity / Class Name: Titan Porns 

Description: Trip to the National Dance Team Championship in Orlando, FL 

Date(s) of Trip: 

Number of 
Chaperones: 
Names of 
Chaperones: 

1/31 /2019-2/4/2019 

2 
�������������-

Julie Smith, Dayna Parenti 

Transportation Information

Departing from: Glenbrook South 

Number of 
Students: 26 

date: 1/31/2019 

Traveling to 
(complete address): O'Hare International Airport (to Orlando, Florida) 

Returning from 
(complete address): 

Returning to: 

Students released from class 
(indicate time or blocks): 

O'Hare lnt'I Airport (Orlando, Florida) 

Glenbrook South 

2/1 All Blocks, 2/4 All Blocks 

date: 2/4/2019 

date: 2/4/3019 

at: 3:30 
----

at: 8:00 
----

at: 8:30 
----

Permission Slip Needed? 
0 Yes 
Ill No Waiver Slip Needed? Ill Yes 

D No Should the bus remain with the trip? 

Car(s): Bus(es): D225 Van(s): Other: 

Financial Information 

Does this trip require money to be collected from students? Ill Yes 0No 

Begin Collection on: 9/1/2018 End Collection on: 1/1/2019 

Cost per Student*: 

Cost Per 

Student $ 1133.77

• See attached cost allocation worksheet for additional expense detail.

Arcou11ti11g Details 
Instructional I Course Field Trip Student Activity I Co-Curricular Field Trip 

Account Number: GBN: D 10L200 4850 0000 00 000000 

GBS: 0 10L300 4850 0000 00 000000 

[lJ 831220 
Pledse wn1e account number above 

Bank Cash Account: 

For Busi11ess Services Department Use 

D Cash Receipts D Agency Fund 

DAM 
llJ PM 

DAM 
llJ PM 

0 AM
llJ PM 

D Yes 
i;zJ No 
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A roval 

�equestor: 

Instructional Supervisor 
or Assistant Principal*: 

Associate Principal: 

Julie Smith Date: 5/30/2018 

Josh Koo Date: 5/31/2018 

Date: 

• Instructional field trips require the signature of an Instructional Supervisor; Student Activity field trips require the signature of the Assistant Principal.

Superintendent and Board of Education Approval * 

Principal:   Lauren Fagel

Superintendent: 

Board of Education: 

Date: 

Date: 

Date: 

• Board Policies 7050 (Educational Travel Experiences) and 7230 (Student Trips) require the recommendation of the Principal and approval of the
Superintendent for all overnight student trips. Approval of the Board of Education is required for all student trips conducted outside of the State of
Illinois or adjacent states, as well as educational tours requiring one day or more of student absence.

Date Request Received: 

Date Trip Approved: 

Date Bus Ordered: 

Date D225 Van Reserved: 

Cost of Transportation: 

Request Sent to Business 
Services Department: 

For Scl,ool Office Use 

GBN: D gbnfeesetup@glenbrook225.org 

CBS: D gbsfeesetup@glenbrook225.org 
Date: 

For Business Services Depnrt111ent Use 

Fee Setup Activities: D Master Fee Roster D PowerSchool D e-Funds for Schools 

D Notice to Bookstore D Notice to Faculty Sponsor and Department Assistant 

7/11/2018
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