
To: Dr. Charles Johns

Board of Education

From: Dr. R.J. Gravel

Date: Monday, July 25, 2022

Re: Overnight Student Trip for the Glenbrook South Key Club Executive Board to Attend a Retreat at

Rustic Falls Nature Camp

Recommendation

It is recommended that the Board of Education approve an overnight trip for Glenbrook South students to

attend a Key Club retreat at Rustic Falls Nature Camps, August 13, 2022 through August 14, 2022 in Lake

Geneva, Wisconsin.

Background

Board Policy 7230 authorizes student trips that offer valuable experiences for students outside the school

district's boundaries.  The policy was recently revised in February 2022 to define conditions and

parameters based on the type of trip and the consideration process for all requests.  The principal first

approves all day and overnight trips, and any trip requiring an overnight stay must also be approved by

the superintendent and the Board of Education.

Before being presented to the Board for consideration, the Associate Principal for Administrative Services

works with the Business Services department to ensure that each trip proposal adheres to all conditions

and parameters defined in Board Policy.  This includes, but is not limited to:

● Classification of the trip;

● Determination of the approval process;

● Determination of financial responsibility and the process for collecting fees (if applicable);

● Travel insurance coverage (if applicable);

● Collection of a permission slip and verification of accident and health insurance coverage (if

applicable);

● Lodging, meals, and transportation arrangements; and

● Registration requirements.

As Ms. Jessica Priztker shared in her memo, this trip provides an opportunity for the Glenbrook South

Key Club Executive Board to establish a rapport within the team while working with another organization

in a service learning project.  Students will have the opportunity to lead activities to learn how to organize

events, and hone their leadership skills.  Approximately 20 students will attend the retreat, and the trip

will be primarily funded by students.

A detailed overview of the trip is provided in the attached materials.  Additionally, a summary of the trip’s

conditions and parameters is provided in Table 1.



Table 1

Summary of Trip Conditions and Parameters

Condition or Parameter Summary

Number of Staff 4

Number of Students (estimate) 20

Trip Category Other Trip:

All other overnight trips less than 400 miles from

the school district.

Classification of Trip Overnight Trip

Approval of Trip Principal, Superintendent, and Board of Education

Trip Insurance Not Required

Verification of Accident and Health

Insurance Coverage

Required

Source of Trip Funding All Other Overnight Trips Over 400 Miles from the

School District:

The Board of Education will cover 100% of

transportation expenses.

Students will cover 100% of all remaining expenses,

including those of staff members attending the trip.

Fee Collection Method Bookstore

Amount Paid by Each Student $45.00

Remaining Trip Costs Paid by District $427.00

It is recommended that the Board of Education approve an overnight trip for Glenbrook South students to

attend a Key Club retreat at Rustic Falls Nature Camps, August 13, 2022 through August 14, 2022 in Lake

Geneva, Wisconsin.  If there are any questions regarding this trip, please do not hesitate to reach out to

Dr. Georges or me.
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